OduyuaibHo

=% ApaMMAbCKHME

== BECTU

Ne 35 (1239) 25.07.2019

apXWB, TIPH TOM 3asBJICHHE U JIEKTPOHHBIH 00pa3 KaKIOro JOKyMEHTa MOTYT OBITH IOAIIMCAHBI
MIPOCTOH NEKTPOHHOMN MOIIHCHIO.

35. 3asBUTENH UMEET MIPABO MOIYUEHHS MyHHLIUIIAIBHOHN YCIyTH 110 SKCTEPPUTOPHATIHLHOMY PUH-
Uy nocpeactsom ooparenus B punansl ['BY CO «M®DLIy.

Paznen 3. CocTas, noc/ie10BaTeJibHOCTH M CPOKHU BBINIOJTHEHHS] AIMHUHHCTPATUBHBIX NpoIie-
ayp (meiicTBuii), TpeGOBaHUSA K MOPS/AKY UX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJI-
HeHHUs aAMUHUCTPATHBHBIX Npoueayp (deiicTBUIi) B 31eKTPOHHOI dopMe, a TaKiKke 0COOCHHO-

CTH BBINOJHEHHsI AIMHHUCTPATUBHBIX Npouenyp (aeiicreuii) B 'BY CO «MPL»

AIMUHHCTPATHBHBIE NPOLEAYPHI (IefiCTBHSI) O NPeI0CTABICHHI0O MYHHITHIIAJILHOI yCJIyri
MOCPEACTBOM JIHYHOTO 06palIeHus, JIH00 MOYTOBOT0 OTIPABJIEHHUS

36. IlocnenoBaTeabHOCTh AAMHHUCTPATUBHBIX MPOLENYp (IEHCTBUIl) MO MPENOCTABICHHIO My-
HHIUIAIBHON yCIIyT! TIOCPEICTBOM JIMYHOTO OOpaleHHs, TM00 MOYTOBOTO OTIPABICHHS BKIIOYAET
CIIeyIOINe aIMHHICTPATUBHBIC MPOIIELYPHI:

1) mpueM U perucTparys 3arnpoca 3asiBUTENIs;

2) HampaBJeHHe 3alpoca PyKOBOAUTEIIO, PACCMOTPEHHE 3alpoca PyKOBOAUTEINIEM, HAIPABIICHHE
3arpoca NCTIONHAUTEINIO0, PACCMOTPEHHE 3aTpoCca HCTIONHHUTENIEM, aHaIN3 TEMATHKH 3aIpoca;

3) HampaBiIeHHE 10 Pe3yIbTaTaM PacCMOTPEHHS 3alIpoca Ha UCIIOIHEHUE B APYTO apXUB WIH Op-
TaHM3aluIo (B3aHMMOJEHCTBHE OpraHa, MPEeIOCTaBISIONIEr0 MyHHIUIIATBHYIO YCIYTY, C HHBIMH Op-
TaHaMHM BIIACTH, OPTaHAMH MECTHOTO CaMOYMPABICHHUS U OPTaHH3aINsAMH, YIaCTBYIOIIHMH B TIPEI0-
CTaBJICHUU MYHUILUNAIBHBIX YCIYT, HE IPEIyCMOTPEHO);

4) moxroTOBKA M HAIPABIICHHE OTBETA 3asBUTEIIIO.

Ilpuem u pecucmpayus 3anpoca 3aa8umens

37. OcHoBaHMEM Ul Ha4asla BBIIOIHEHH aIMUHUCTPATUBHOM IIPOLIEyPhI ABIACTCS OCTYIICHUE
3ampoca 3asBUTEN B MyHHIUNANBHBIA apXUB IOCPEICTBOM JINUHOTO OOpaIleHus, MO0 0YTOBOrO
ornpasienus, 1160 yepe3 [BY CO «M®Ly», Ha OymMa)kxHOM HOCHTEIIE WM B SIEKTPOHHOU (opme.

B crydae Hanmaus ocHOBaHMS JUIS OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEJOCTaB-
JICHUSI MyHHUIIUINIAIBHOM YCIIyT'H, B COOTBETCTBUH C IIyHKTOM 21 HACTOAIETO perIaMeHTa, COTPYAHUK
MYHHUIUITAIBHOTO apXHBa OTKA3bIBAeT B IIPUEME JOKYMEHTOB, HEOOXOMMMBIX JUIS IPEOCTaBICHUS
MYHHLUIAIBLHOH yCIIyTH.

38. IlocTynuBInii B MyHUIUNANBHBIA apXUB MUCHMEHHBIH 3aIIPOC 3asBUTEIIS PETUCTPUPYETCS CO-
TPYAHUKOM MYHHIUIAJIBHOTO apXHBa, 00ECIEYNBAIOIINM IPUEM U PErHCTPaLUIO IOYTOBOH Koppe-
CIOHJCHIMH, NPEJCTaBIACTCA PyKOBOACTBY MyHUIMIIAIBHOTO apXMBa.

39. Pe3ynbraToM BBINOIHEHUS aJIMUHUCTPATUBHON MIPOLIETYPHI SIBIAETCA PETUCTPALs 3alIpoca B
JICHb €r0 NOCTYIUIEHHS B MyHHIUIIAJIbHbIA apXUB.

40. CBeneHus O BHITIOMHEHNH aAMHHICTPATUBHOHN MPOIENyPh! PUKCHPYIOTCS B CHCTEME TOKYMEH-
T0000pOTA U IIONPOU3BOACTBA MYHHIIUNAIBEHOTO apXUBa.

Hanpasnenue 3anpoca pykogooumento, paccmompeHue 3anpoca pykogooumernem, HanpagieHue
3anpoca UCHOTHUMENIO, PACCMOmMpenUe 3anpoca UCNOIHUmMeNeM, AHAIU3 MeMamuKy 3anpoca

41. OcHOBaHMEM ISl HaYasia BBIMOJHEHUS aIMUHUCTPATUBHON MPOIETYPHI SBISIETCS PETHCTPALHS
3arpoca.

42. 3aperucTprpOBaHHbII 3aPOC MOJIB30BATENS MPEICTABISCTCS PYKOBOIUTEIO MyHHUIIUIATBHO-
r'O apXHBa M MEPEacTCs C PE30JIOIMEH PYKOBOJUTEIS COTPYAHUKY MYHHUIIMITAILHOTO apXHUBa Ha MC-
[OJTHCHUE B YCTAHOBJICHHOM TOPSIJIKE.

43. PyKoBOOHTENIh MYHHUIMIIAIBHOTO apXUBa 00ECIICYHBACT ONEPATHBHOE PACCMOTPEHHUE 3arpoca
3asIBUTEIIS.

44. CoTpyHUKH MYHHUIUIIAIBHOTO apXHUBa OCYLIECTBISIOT aHAIN3 TeMaTHKHU MOCTYMHUBILIETO 3a-
poca ¢ MCHOJIb30BAHUEM HMEIOIIUXCS B TOCYIAPCTBCHHOM apXHBE apXHBHBIX CIPABOYHUKOB, CO-
JIepIKAIIMX CBEACHUS O MECTaX XPaHCHHs apXHBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JJISI UCTIIONHEHHS
3ampoca 3asBUTEIIsI.

45. MyHUIIMOIATIBHBIN apXHB MHCHMEHHO 3alpalliuBacT 3asBUTENS 00 YTOUHEHHU W JOTIOJTHEHUH
3ampoca HeOOXOAUMBIMHU JJIS €T0 UCIIOJTHEHHSI CBEICHUSIMH, B CITydae OTCYTCTBHS B 3aITpOCE 3asBUTE-
JISL IOCTATOYHBIX JAHHBIX JJISl OPraHU3AIMU BBISBICHUS 3allpalliBaeMOi HHPOPMAIIMU HITH HEUETKO,
HENPaBUILHO CHOPMYIHPOBAHHOTO 3aIpoca.

46. Cpok UCTIOTHEHHSI JAaHHON aIMUHUCTPATUBHON mpoueaypsl - 10 gaei.

47. Pe3yabTaTroM BBIIOJIHEHUS [MUHUCTPATUBHOM MPOLEIYPbI SBISETCS ONpEIeIICHUE:

1) MpaBOMOYHOCTH MONYYCHUS 3asIBUTEIIEM 3alpalinBacMoil HHYOPMAIIUK C y4ETOM OrpaHHYCHUI
Ha MPEAO0CTABICHUE CBEICHUH, COIEPIKAIIUX TOCYIAPCTBEHHYIO TAlHY M CBEICHUH KOH(DHUACHIINAIb-
HOTO XapakTepa;

2) cTeNeH! TOJHOTHI CBEJICHUH, COIepIKAIINXCs B 3aIIPOCE 3asBUTENs, HEOOXOMUMBIX JUIS ITPOBE-
JICHHSI TIOUCKOBOH paboOThI;

3) MECTOHAXOXK/ICHHUSI APXUBHBIX JJOKYMEHTOB, HEOOXOIMMBIX JIJIsl UCTIOJIHEHHUS 3a1poca.

B ciydae ycTaHOBIICHNS] OCHOBAaHUIA JUIsl OTKa3a B NPEJOCTABICHUN MYHHIUIIAIBHOW YCIYTH CO-
TPYIHUK MYHHUIIMIIATEHOTO apXUBa COO0IIAET 00 3TOM 3asiBUTEITIO C YKa3aHUEM MPUYMH OTKa3a.

48. CBeneHUs O BBIIOIHEHUN aIMUHUCTPATUBHON NpoLeayphl (PUKCUPYIOTCS B CUCTEME JIOKYMEH-
T0000POTA U JIEIONPOU3BOICTBA MYHHIIUITATEHOTO apXHBa.

Hanpasnenue no pesyromamam paccmompenus 3anpoca Ha UCNOIHEeHUe
6 OpY20ll apxue U Op2aHu3ayuIo

49. OcHoBaHMEM Ul Hadana aJMUHHCTPATHBHOU IPOLEAYpHl ABILCTCS ONpENEICHHE MECTOHA-
XOXKICHUSI apXUBHBIX JOKyMEHTOB, HEOOXOIMMBIX ISl HCIIOJTHEHNS 3a1poca.

50. ITo uroram aHanM3a TeMaTUKH NOCTYNHUBLIETO 3aIIpOCa, B TCUEHHE 5 THEH CO IHA PErUCTpalluy
MYHHULMIANbHBIA apXUB HANPABJISET 3alpOC, HE OTHOCALIMICS K COCTAaBY XPaHSLIUXCS B MYHHUIIM-
MaJbHOM apXMBE apXMBHBIX JJOKYMEHTOB, B IPYrOi apXHUB MIIM OPraHHU3aIHUIo, TJe XPaHATCSl He0OX0-
JIAMBIE IOKYMEHTHI, C YBEZIOMIICHHEM 00 3TOM 3asBHUTENS, WIIH 3aBUTEIIO JACTCS COOTBETCTBYIONIAS
peKoMeHaanusl.

51. B cirydae eciu 3arpoc TpeOyeT MCIIONHEHHsT HECKOJIBKMMH OpTaHU3aIMsIMU, MYHUINATAIBHBII
apXUB HAIIPABIIAET B COOTBETCTBYIOMINE APXUBBI MJIM OPraHU3allMy KOIIMHU 3a1poca.

52. Pe3ynsTaToM aAMUHUCTPATUBHOM MPOLIELYPHI SBISACTCS YBEAOMIICHUE 3asBUTEINS O HaIlpaBIle-
HUM €ro 3alpoca Ha UCIIONHEHUE B IPYToii apXUB WM OPraHU3aLUIo.

53. CBefeHHs O BBHINOITHEHHHU aIMUHNACTPATHBHOM MPOLeaypsl QHUKCHPYIOTCS B CHCTEME JIOKYMEH-
T0000pOTa U IEIONPOU3BOACTBA MYHHIIUNAIBEHOTO apXUBa.

Iloozomosxka u Hanpaejienue omeema 3asieumento

54. OcHOBaHWEM JUIsl Havayia aAMHHHCTPATUBHON IPOIENYPHI SBISIETCS ONpEIeNIeHHe MeCTOHa-
XOXKACHUS apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX IS HCTIOTHEHHS 3aMpoca.

55. PabGOTHHK MyHMIMIIAIIBHOTO apXKBa OCYIIECTBISET B YCTAHOBICHHOM IIOPSJIKE BBIIBICHHUE
apXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX JUIsl HCTIOJIHEHHS 3arpoca. [To pe3yasraraM BBISBICHHUS TOTO-
BHUTCSI OTBET 3asABHUTENIO HA 3aMpOC (apXHBHAs CIIPaBKa, apXMBHAS BBINHCKA, apXHBHAS KOIHS, OTBET
00 OTCYTCTBUM 3alpalluBacMbIX cBeAeHUI). Cpok UCToIHeHuUs 3anpoca - 30 gHel co IHS ero peru-
CTpaLHN:

1) TeKCT B apXMBHOI CIIpaBKe JaeTcs B XPOHOIOTHYECKOIT TTOCTeI0BATENFHOCTH COOBITHIA C yKa-
3aHMEM BHJOB apXMBHBIX JOKyMEHTOB M UX JaT. B apXuBHOI cIpaBKe JOMYCKaeTCs LUTUPOBAHUE
ApXUBHBIX JOKYMEHTOB;

2) HeCoBMa/ICHHE OTACNBHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBE/ICHHSAMM, H3T0)KEHHBIMH B 3a-
poce, He ABNIACTCSA NPEMATCTBUEM IJIs BKIIOUEHUS UX B apXUBHYIO CIIPABKY IPH yCIOBUH, €CIIH CO-
BIIaJICHNE BCEX OCTAJILHBIX CBEICHUIT HE BHI3BIBACT COMHEHHMIT B TOXKIECTBEHHOCTH JIMI[A WK (DAKTOB,
0 KOTOPBIX TOBOPUTCS B apXUBHBIX JOKyMEHTaX. B apXuBHOIT cripaBKe 3TH JaHHBIE BOCIPOH3BOAATCS
TaK, KAK OHU U3JI0’KEHBI B aDXUBHBIX JOKYMEHTAX, a PACXOXK/ICHUS, HCCOBIIAACHUS U HETOUHbIC Ha3Ba-
HHSI, OTCYTCTBHE UMEHH, OTYECTBA, MHUIMAJIOB WM HAIMYHE TOIBKO OJJHOTO M3 HUX OrOBapHUBAIOTCS
B TEKCTE CIPaBKH B ckoOKax («Tak B mokymeHTe», «Tak B TEKCTE OPUTHHAIIAY);

3) nmomyckaeTcs BKIIOUCHUE CBEJCHUM U3 HECKOIbKMX HOPMATHBHBIX IPABOBBIX AKTOB OpraHa
MECTHOTO CaMOYIIPaBJICHNUS B OJJHY apXHUBHYIO CIIPaBKY;

4) B IpUMEUaHUAX IT0 TEKCTY apXHUBHOI CIIPaBKH OTOBAPUBAIOTCS HEPa300PUHBO HATMCAHHBIE, HC-
IIpaBJICHHbIC aBTOPOM, HE MOAJAIOMINECS IPOYTCHHUIO BCICACTBUEC MOBPEXKACHHS TEKCTa OPUIHHATIA
Mecra («Tak B TeKcTe OpurnHaiay, «B Tekcte Hepa3oopuuBo»);

5) B TeKCTe apXMBHOH CIPABKH HE JOIYCKAIOTCS NU3MEHEHHS, NCIIPABICHNUS, KOMMEHTAPUH, CO0-
CTBEHHBIE BBIBOJIbI UCIIONHUTEIIS 110 COACPKAHUIO ApXUBHBIX JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX

COCTaBJICHA apXHBHas CIIpaBKa,

6) mocJie TEeKCTa apXUBHOM CIIPaBKU MPUBOJSTCS apXUBHbIE MIK(PBI U HOMEPA JIUCTOB SUHUILL Xpa-
HEHMs apXUBHBIX JOKYMEHTOB, NIeYaTHbIE M3JIaHUsI, HCIIOIb30BABIINECS JUISl COCTABICHUS] apXUBHON
CIpaBKH. B TekcTe apXWBHOH CIIPaBKH JOIyCKaeTCs MPOCTABICHHE apXHBHBIX MIM(POB U HOMEpa
JIMCTOB €JMHULl XPAHCHUS apXUBHBIX JJOKYMEHTOB Cpa3y MOCIE U3I0KEHHA KaXXI0T0 (haKTa, COOBITUS;

7) B apXUBHOU CrIpaBKe, 00beM KOTOPOM MPEBBIIIACT OHH JIUCT, JIUCTHI JOJKHBI OBITH MPOLINTHI,
IIPOHYMEPOBAaHbI U CKPEIICHBI 11€4aThi0 MyHHLIUIIAIBLHOTO apX1Ba;

8) apXUBHbIE CIIPAaBKHU JODKHBI O(OPMIIATECS Ha OJIaHKE MyHHUIIUIAIBHOTO apXUBa;

9) apxuBHas CrIpaBKa IMOJIHMCHIBAETCS PYKOBOJUTEIEM MYHHUIMIIAIBHOTO apXHUBa, 3aBEpseTCs Ie-
YaTbhl0 MyHUIUNAIBHOTO apX1Ba;

10) B apXMBHOH BBIIKMCKE HAa3BaHUE apXUBHOIO JOKYMEHTA, €0 HOMEp U JlaTa BOCIPOU3BOAATCA
MOJHOCTBIO. M3BJICUEHUSIMU M3 TEKCTOB aPXUBHBIX JOKYMEHTOB JOJDKHBI OBITH HCUEPIIAHBI BCE MMeE-
IolIMecs AaHHbIe 10 3ampocy. Hauano m KoHell KajkAoro M3BJIEUEHHs, a TakKe MPOIyCKH B TEKCTE
apXUBHOTO IOKyMEHTA OT/EIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOUUEM;

11) B npuMeYaHusIX K TEKCTY apXUBHOM BBIINUCKH JIETAI0TCSl COOTBETCTBYIOIIME OTOBOPKH O YaCTIX
TEKCTa OPUIHHATA, HEPa300pYNBO HAMCAHHBIX, HCTIPABICHHBIX aBTOPOM, HE ITOTAFOLINXCS IPOYTE-
HUIO BCIIEJCTBHE IOBPEKICHUS TEKCTA U T.1L.;

12) oTzenbHbIE CII0BA U BBIPAXKEHUS] OPUTHHANA, BHI3bIBAIOIIUE COMHEHHSI B UX TOYHOCTH, OrOBapH-
BatoTcs cioBamu «Tak B TekcTe opuruHana», « Tak B gokymenrte». [locne TekcTa apXuBHOM BBIMHUCKU
YKa3bIBAIOTCSl ApXUBHBIN MM (P U HOMEPA JIUCTOB SMHHUIIBI XPAHEHUSI ADXUBHOTO JJOKYMEHTA;

13) ayTeHTUYHOCTh BBIJIAHHOM 110 3apOCy apXUBHOM BBITUCKH YIOCTOBEPSETCS MOJIHCHIO PYKO-
BOJUTEINS MyHUIIMIIAIILHOTO apXH1Ba U N€YaThi0 MyHHLIUIIAILHOTO apX1Ba;

14) Ha 00OpOTE KaXJIOIO JIUCTAa apXUBHOW KONUH MPOCTABIAIOTCS apXHUBHBIC MIK(PBI U HOMEPA
JIUCTOB €IMHMIl XPAHEHUs] apXUBHOTO JIOKyMeHTa. Bce JIMCThI apXUBHOM KOIMM CKPEIUISIOTCS U Ha
MECTe CKPEIUIEHHsI 3aBEPSAIOTCS MeUaThi0 MyHHLIUIIAIBLHOTO apX1UBa U MOAIUCHIO €r0 PYKOBOAUTEIIS.

56. IIpu oTCyTCTBHM pe3y/bTaTa B XO/¢ UCIIONHEHU 3anpoca B TeueHue 30 qHel cocTaBiseTcs OT-
pHLATENIbHbIA OTBET Ha OJ1aHKe MyHHIIMIAILHOTO apXuBa. B oTBeTe n3naraercst npuunHa, o KOTopoi
HE TPECTaBIsIeTCS BO3MOXKHBIM BBIIATh TPeOyeMyI0 KOIHIO apXUBHOTO JOKYMEHTA WIIN ApPXUBHYIO
cnpaBky. IIpy HeOOXOAUMOCTHU OTBET 3aBepsieTCs MEUaThi0 MYHHUIUNIAIBHOTO apXHBA.

57. ApxuBHas CIipaBKa, apXMBHAsI BBINMCKA U ApXUBHAsS KOIHS 0)OPMIISIOTCS Ha TOCYIapCTBEHHOM
si3pike Poccuiickoii Denepannu.

58. ApxuBHas cripaBKa, apXHMBHAsI BBIIMCKA U apXMBHAs KOMHS B CIIydae JIMYHOTO OOpaIlieHHs 3a-
SIBUTEJISI MJTH €T0 JIOBEPEHHOT'0 JIMLIA BBIJIAIOTCS €MY Ol PACIIMCKY IPH MIPEABSBICHUHU ITaCIIOpTa WK
HMHOTO YOCTOBEPSIOIIET0 JIMYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMILY - IIPU NPEIbSIBICHUN T0BEPEH-
HOCTH, 0O()OPMIICHHOH B YCTAHOBJICHHOM Hopsake. [lomyuarenb apXUBHOH CIIPaBKH U apXUBHOU BBbI-
IIICKU PACHHCHIBACTCS HAa UX KOMUSIX MM Ha 000POTE COMPOBOIUTENILHOTO MMCbMa K HUM, YKa3bIBast
JIaTy UX MOJIyYeHHs.

59. Pe3ynbraToM aJMUHHUCTPATUBHOM MIPOLIELYPHI SBIISCTCS HAIIPABJICHUE OTBETA 3asBUTENMO. Pac-
CMOTpPEHHE 3aIpoca 3asiBUTEIIsI CYNTAETCSl 3aKOHUEHHBIM, €CJIM JIaH OTBET I10 CYIIECTBY 3arpoca, 1o
HEMy HPHHATH HEOOXOIMMBIE MEpHI, 3asIBUTENb NPOMHPOPMHUPOBAH O PE3YIbTaTaX PACCMOTPEHHS.
Cpok XpaHEHUsI HEBOCTPEOOBAHHBIX 3asIBUTEIEM PE3YIbTaTOB COCTABIACT 5 JIET, IOCIE UCTCUCHUS
CpOKa XpaHEHHUsS] YHHUUYTOXKAIOTCSl B yCTAaHOBJIEHHOM IOPSIJIKE.

Pesynprar mpemocTaBieHns MyHUIMIAIBHOM YCIIyTH TO 3ampocaM, nopanHeiM depe3 ['BY CO
«M®1y», nanpasnsercst B [BY CO «M®Ly nnsa nocnenyromei Beiaaun 3assuteinto. He Boctpebo-
BaHHbIE 3asBUTEIISIMH PE3YJIbTAThl IPEAOCTABICHUSI MyHHLIMIIAJIBHBIX YCIyT, nepeaannsie B [ BY CO
«M®L» nist Bergaun 3assurento, xpausarcs B [BY CO «M®L» B Teuenne 3 mecses. [1o okoruannm
YKa3aHHOTO CPOKa HE BOCTPEOOBAaHHBIC 3asBUTCISIMHU PE3YIbTAaThl IPEJOCTABICHUS YCIyT BO3Bpa-
HIAIOTCS B MyHHIUIIAIBHBINA apXuB. CPOK XpaHEHUs] B MyHHUIIUIIAJIBHOM apXHBE HEBOCTPEOOBaHHBIX
3asBUTEJIEM PE3yJIbTATOB MIPENOCTaBICHNUS MyHUIIUIAIBHON YCIIyTH COCTABIISET S5 JIET, TOCHIE UCTede-
HUSL CPOKA XPAHEHUS YHUUTOXKAIOTCS B YCTAaHOBICHHOM IIOPSIJIKE.

[Ipu HanMYMK TEXHUYECKOW BO3MOXKHOCTH PE3YNIbTaT MPEIOCTABICHUs] MyHULUIIAIBHON YCIyri
o 3anpocam, nogan#bM uepe3 ['BY CO «M®I]y, nanpasiseTcs B MHOTO(QYHKIIMOHATBHBIA LIEHTP
IPEeI0CTABICHHS TOCYJAPCTBEHHBIX

¥ MyHHUIUTAJIBHBIX YCIYT B QJIEKTPOHHOU (hopme.

PesynbraTsl mpenocTaBICHUS TOCYIapCTBEHHBIX U (W) MYHHIMIAIBHBIX YCIYT IO PE3yibra-
TaM pacCMOTPEHHs KOMILIEKCHOTO 3allpoca HANpPaBIIAIOTCS MyHUIMIAIbHBIM apxuBoM B I'BY CO
«M®DL» u1st BBIIAYH 3asIBUTEITHO.

60. CBeneHNs O BBIOTHCHAH aIMHHUCTPATUBHON POy pHI GUKCUPYIOTCS B CHCTEME TOKYMEH-
T0000pOTA U IIONPOU3BOACTBA MYHHIIUNAIBHOTO apXUBa.

AJIMMHHCTPATHBHBbIE MPoOUeAYPHI (1elCTBHS) M0 NPEA0CTABICHHI0 MYHHIIUNIAIBHON YCJIyTH
B JJIEKTPOHHOIi opme

61. [TocmenoBaTeIbHOCTE aIMHHICTPATUBHBIX MTPOLERYp (AEHCTBUI) IO MIPETOCTABICHUIO MyHH-
LUNAIBHOM YCIIyTH B 3JIEKTPOHHOH (hopme:

1) mpueM U perucTpanusi MyHUIUITATEHBIM apPXUBOM 3alpoca MOCPEACTBOM IITATHBIX CEPBHCOB
Enunoro mopraia;

2) nonmy4eHue 3asBUTEIEM CBEICHUH O XOZAE BBIIOIHEHMS 3allpoca O MPEJOCTABICHUU MYHUIIU-
MaJLHOW YCIYTH MPEI0CTABISFOTCS ITATHBIMU cepBUcamMu EnrHOTO mopTaia;

3) HampaBJIeHHE 3arpoca PYKOBOAUTENIO, PACCMOTPEHHE 3allpoca PYKOBOAUTENIEM, HalpaBICHUE
3ampoca UCTIOIHUTEII0, PACCMOTPEHUE 3aIpOca UCTIOTHUTENEM, aHAJIN3 TEMaTHKH 3aIIpoca;

4) HanpaBJIeHHE TI0 pe3yJbTaTaM pacCMOTPEHUS 3alipoca Ha MCIIOMHEHHE B IPYTOl apXuB WU Op-
TaHU3aLHIO (B3aMMOICHCTBUE OpraHa, MPeIOCTaBIAIOMET0 MyHUIIMIATIBHYIO YCIYTY, C HHBIMU Op-
raHaMH BJIACTH, OpPraHaMH MECTHOTO CaMOYIPAaBJICHHUS U OPTaHU3ALUSIMH, YYaCTBYIOIIUMH B IPEJI0-
CTaBJICHHU MYHUIUITATBHBIX YCIYT, HE MPEIYCMOTPEHO);

5) moxyuyeHue 3asBUTEIEM pe3yIbTaTa IPEIOCTABICHNAS MyHUIUITATEHOM yCITyTH.

Tpuem u pecucmpayuisi MYHUYUNATBGHBIM APXUBOM 3ANPOCA NOCPEOCMEOM ULMAMHbIX CEPEUCOE
Eounozo nopmana

62. OcHOBaHMEM ]ISl Ha4aJla BBIIOIHEHHS 8 IMUHUCTPATUBHOM MPOLIEYPHI SIBISIETCS MOCTYILICHUE
3ampoca 3asBUTEN B MyHUIUTIATBHBII apXUB C HCTIOIb30BaHIEM HH(OPMaHOHHO-TEIEKOMMYHHKA-
LMOHHBIX TEXHOJIOTUH, BKJIIOYAsi HCIOIb30BaHue EanHoro noprana u Apyrux cpeiacts uHdopmarm-
OHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B CIIy4asX W MOPSIKE, YCTAHOBICHHBIM JICHCTBYIOLINM
3aKOHOJATEIBCTBOM, B ()OpPME SIEKTPOHHBIX JTOKYMEHTOB.

dopmupOBaHUE 3alpoca 3asBUTEIEM OCYLIECTBISICTCS MOCPEICTBOM 3allOIHEHUS JJIEKTPOHHOMN
dhopmsl 3ampoca Ha EnuHOM moprane, opuIHaibHOM caiite 6e3 HeOOXOMMMOCTH TOIOTHUTEIEHOM
II0/1a4YH 3a1poca B Kakoi-mm6o nHoi popme. Ha ExnHom mopraie, opuunaasHOM caiiTe pa3MeIlaroT-
cs1 00pasLbl 3aMI0IHEHUS AEKTPOHHOU (GopMsl 3anpoca. CHOPMUPOBAHHBIA U MOANUCAHHBIN 3a1IPOC
HAIPaBIISICTCSl B MyHHUIUTIATIBHBII apXHB MOCPEICTBOM IITATHBIX cepBUCOB EnnMHOrO moprana u my-
HUIMNAIBHBIX YCIyT (PyHKIMH), 0QUIMaIBHOTO calTa.

B ciiydae Haanu4us OCHOBAHMS [UIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEJOCTaB-
JICHUSI MYHHLUIIAIBHOM YCIIyT'H, B COOTBETCTBUH C IMMyHKTOM 21 HACTOSIIETO periiaMeHTa, COTPYIHUK
MYHHLHITAIFHOTO apXHBa OTKA3bIBAaeT B NMPHEME JOKYMEHTOB, HCOOXOIMUMBIX UIS TIPETOCTABICHUS
MYHHUIHUITAIBHON yCITyTH.

63. IIpu noCTyIJIEHHN B MYHHLIUIIANBHBIA apXHB 3a1poca ¢ UCIOIb30BaHUEM HH(POPMAIIHOHHO-Te-
JICKOMMYHUKALIMOHHBIX TEXHOJIOTHI, BKIIIOYas HCIIOIb30BaHNe EMMHOTrO moprana u Ipyrux CpeacTs
nH(POPMALNOHHO-TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOIMIl B CIydasX M MOpSAKE, YCTAHOBICHHBIX
JIEMCTBYIOIIUM 3aKOHO/IATEILCTBOM, B ()OpME DIEKTPOHHBIX JOKYMEHTOB, 3allpOC paclevyaThiBAeTCs
Ha OyMa)XHOM HOCHTENE U B JalbHeHIIeM paboTa ¢ HUM BEAETCS B yCTaHOBIECHHOM mopsanke. [Ipu
MOCTYIUICHHH 3aIpoca C MCMONb30BaHUEM HH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHI,
BKJIFOYAs MCIIOJIb30BaHKe EMHOTO moprana u Apyrux cpeicTs HHOPMAHOHHO-TEICKOMMYHHKAIIU-
OHHBIX TEXHOJOTHH B CIIy4asX WM MOPSAIKE, YCTAaHOBICHHBIX ICHCTBYIOIIMM 3aKOHOIATEIHECTBOM, B
(hopMe IMEKTPOHHOIO JJOKYMEHTa, He TPeOYIOLIero Mocieyomux JeHCTBIIl MyHHIUITAIBHOTO ap-
XMBa [0 HANPABJICHHIO €ro Ha HMCIOJHEHHE B JPYrol apXHWB WM opraHu3anuio. OTBET 3asSBHTEIIO
HAIPaBIISETCS O TIOYTE W 10 3IEKTPOHHOMY aJIpecy, yKa3aHHOMY B 3aIIpoce.

64. Pe3ynbraToM BBINOIHEHHS! aJMUHUCTPATHBHON MPOLIELYPHI SIBISIETCSI PETHCTPALMS 3arpoca B
JICHb €r0 MOCTYIUICHHS B MYHHIIUIAIBHBIA apXHB.

65. CBeneHNs O BBINTOTHCHAH QIMHHUCTPATUBHON POy pHI GUKCHPYIOTCS B CHCTEME TOKYMEH-
TO00OPOTA U JENONPOM3BOACTBA MyHUIIUNAIBHOIO apXUBA.

Tonyuenue 3asgumenem ceedeHull 0 X00e BLINOTHEHUS 3aNpocd 0 NPedoCmasieHUL MYHUYUNAb-
HOUL yCy2u npedoCcmagiaomces wmamnsimu cepgucamu Eounozo nopmana

66. 3asBUTENTb UMEET BO3MOKHOCTh MONYYEHUSI HH(POPMALUH O XOIE€ NMPEeIOCTABICHHUS MyHHITH-
MaJIbHOU YCIIyTH.



