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OduyuaibHo

67. Undopmarms 0 Xome MPeroCTaBICHHS MyHHIHIIATBHOH YCIYTH HAIPaBIAETCS 3asBUTEIIO
MYHHLUNAIBHBIM apXUBOM B CPOK, HE MPEBBIMIAIOMUI OXHOr0 pabouero JHS MOCHIE 3aBEPIICHUS
BBIIIOJIHEHUS] COOTBETCTBYIOLETO IEHCTBU, Ha aJpec MIEKTPOHHON MOYTHI WIIU C UCIIOIb30BaHUEM
IITaTHBIX cpeacTB EauHoTro moprana, opHIMaIbHOTO caifTa o BIOOpPY 3asBUTEIIS.

68. Pe3ynbsTaToM BBINONHEHUS aAIMUHUCTPATUBHOM MPOLIELyphI SBIAETCS HalpaBicHUe nH(opma-
LUK O XOJI€ IIPEJOCTABICHNS] MyHULIUNAIbHOH yCIIyTH.

Hanpasnenue 3anpoca pykogooumernto, paccmompenue 3anpoca pykogooumenem, HanpagieHue
3anpoca UCNOTHUMENIO, PACCMOMPEHUE 3anpoca UCNOIHUMeNeM, AHAIU3 MeMamuKy 3anpoca

69. OcHOBaHMEM JIJIsl HA4aJ1a BBITOJIHEHHS a[IMUHUCTPATUBHOM MIPOLICAYPHI SBISETCS PErUCTpariys
3ampoca.

70. 3aperucTpupoBaHHBIN 3aMPOC TOJIL30BATENS PACHICUATHIBACTCS, IPEACTABISICTCS PYKOBOIAMUTE-
JII0 MyHHMLIMIIAJILHOTO apXMBa U MEPEJACTCs C PE30IIIOLHEH PYKOBOJUTEIS COTPYIHUKY MYHHIIUIIAIb-
HOTO apXMBa Ha MCIOJIHECHHE B yCTAHOBJICHHOM IOPSIIIKE.

71. PykoBoauTe b MyHHIIUITATIBHOTO apXUBa 00ECIICUNBACT ONIEPATHBHOE PACCMOTPEHHUE 3alpoca
3asBUTEIS.

72. COTpyIHMKH MYHUIHUITATEHOTO apXUBa OCYIICCTBISIOT aHAIN3 TEMAaTHKU ITOCTYIHBIIETO 3a-
poca ¢ MCIOJIb30BaHUEM HMEIOIIMXCS B TOCYIAPCTBEHHOM apXHMBE apXHUBHBIX CIIPABOYHHMKOB, CO-
JIepXKALUX CBEACHUS O MECTaX XPaHEHHs apXMBHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJISI UCIIOIHEHHS
3ampoca 3asBUTEIS.

73. MyHUIMTIAIBHBIN apXUB TIOCPEACTBOM JIEKTPOHHOM MOYTHI MM C UCIIOIB30BAHUEM ITATHBIX
cpeactB Exqunoro nopraina, ohpuiuagbHOro caiTa rno BbIOOpy 3asBUTEIS 3alpalliuiBaeT 00 yTOUHSHUN
U JIOTIOJIHEHUH 3aI1poca HeOOXOMMBIMH IS €T0 HCIIOHEHHSI CBEICHUSIMH, B CITydae OTCYTCTBHS B 3a-
MpOCE 3asBUTEISI JOCTATOUHBIX JaHHBIX JUIS OPraHU3aI[|K BBISIBICHHS 3alIpaliiBacMoi HHPOpMAIUU
WM HEYETKO, HENPABUILHO CPOPMYIUPOBAHHOTO 3aIpoca.

74. Cpok UCIIOIHEHUS TaHHOM aJIMUHUCTPATUBHOMN mpouenypsl - 10 qHei.

75. Pe3ynbTaTtoM BBITMOJHEHUS a IMUHUCTPATHBHOM MTPOIICAYPBI SBISIETCS ONPEIcIICHHE:

1) IpaBOMOYHOCTH MOJTY4EHHsI 3aBUTEJIEM 3alpaliiBaeMoi HHPOPMAIMU C YYETOM OrPaHUYCHHH
Ha NpeI0CTaBICHHE CBEICHNUH, COJePKaLIX TOCYIapCTBCHHYIO TailHy U CBEICHHUI KOH(MHUICHIHATb-
HOTO XapakTepa;

2) CTENeHH IMOJIHOTHI CBEICHUH, CONEPIKALIMXCS B 3AIIPOCE 3assBUTENS, HEOOXOAUMBIX JUIsSl TIPOBE-
JIeHHs] TIOUCKOBOI paboThI;

3) MECTOHAXOK/ICHHUS apXUBHBIX JOKYMCHTOB, HEOOXOIUMBIX JIJISl UCTIOIHEHHMS 3a1poca.

B ciiyuae ycraHoBIIeHHsE OCHOBAaHMH JUIsl OTKa3a B MPEAOCTABICHUH MYHUIMIIAILHON YCIYT'H CO-
TPYAHUK MYHHIUIIAIFHOTO apXKBa coo0IIaeT 00 TOM 3asiBUTEINIO C YKa3aHUEM IPHYHH OTKa3a.

76. CBeneHusI O BBIMOJHEHUH aIMUHUCTPATUBHOM TIPOLIEAYPBI PUKCUPYIOTCSI B CHCTEME JOKYMEH-
TOOOOPOTA U ACTONPOU3BOJICTBA MYHHILIUIIAILHOTO apXHBa.

Hanpasnenue no pesyrsmamam paccmompenus 3anpoca Ha UChoaHeHue 6 Opyeoll apxue uiu
opeanuzayuio (83aumooelicmaue op2ana, npedocmasiAIoweco MyHUYUNAIbHYI0 YCIy2y, ¢ UHBIMU Op-
2AHAMU BTIACMU, OP2AHAMU MECIHO20 CAMOYNPAGLEHUS U OPSAHUSAYUAMU, VUACMEYIOWUMU 8 NPe)O-

CcmasneHuy MyHUYUNAaIbHbIX YCIye, He npeodycMOmpeHo)

77. OcHoBaHMEM [JIs Hauajla aJMUHUCTPATUBHOI NpoLeAypbl SIBISETCSA ONpPEieICHUE MECTOHA-
XOXKACHUSI apXUBHBIX JOKyMEHTOB, HEOOXOIMMBIX ISl HCIIOTHEHHS 3aMpoca.

78. Ilo uroram aHanM3a TEMAaTUKH MOCTYNHUBIIETO 3alIpOCa, B TCUEHHUE 5 AHEH cO AHSA PErUCTPaLlun
MYHHLUINAIBHBIA apXUB HAIPaBIIET 3alIpOC, HE OTHOCSLIMICA K COCTaBy XPaHAIIUXCS B MyHUIIU-
MaTbHOM apXMBE apXHUBHBIX JJOKYMEHTOB, B APYTOI apXHB MIIM OPTaHU3aIHUIO, TJIE XPaHATCS HE0OX0-
JIIMBIE JOKYMEHTBI, C yBEJIOMJICHUEM 00 3TOM 3asBUTEILS, I 3asIBUTCIIIO JACTCS COOTBETCTBYIOIIAS
peKOMEH Al

79. B ciydae ecnu 3ampoc TpeOyeT HCTIONHEHHST HECKOIBKUMH OPraHU3aIMAMA, MyHHAIATTATbHBII
apXUB HAIpPABISAET B COOTBETCTBYIOILUE aPXUBbI UM OPraHU3ALUK KOITUH 3alpoca.

80. Pe3ynbraToM aiMUHHCTPAaTUBHON IPOLELYpHI ABISETCS YBEIOMIIEHHE 3asBUTEII O HalpaBlle-
HUH €TO0 3alpoca Ha UCIIONHEHUE B IPYTOi apXUB I OPraHU3aLHUIo.

81. CBezneHus O BBIIIOIHEHUH aMUHUCTPATHBHON MPOLEypbl GHKCUPYIOTCS B CUCTEME JOKYMEH-
TO00OPOTA U JIENONPOM3BOACTBA MyHUIIUNAIBHOTO apPXUBA.

Tonyuenue saagumenem pe3ynbmama npeooCmasieHs MyHUYUnNaibHo yeyau

82. OcHoBaHWeM IS Havana aJAMUHHCTPAaTHBHOHM MPONETYpPhI SABISIETCS ONpeneleHHe MECTOHa-
XOXK/JCHUSI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl HCIIONHCHUS 3a1Ipoca.

83. PaboTHNK MyHHIMIAIBHOTO apXHBa OCYLIECTBIISIET B yCTAHOBICHHOM IIOPSIKE BBISBICHUE
apXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX JUISl HCTIONHEHNS 3ampoca. [To pe3yasraraM BBIABICHHUS TOTO-
BUTCS OTBET 3asIBUTENIIO HA 3ampoc (apXHUBHAs CIPaBKa, apXHUBHAs BIIICKA, apXUBHAs KOIMS, OTBET
00 OTCYTCTBUU 3ampaninBacMbIX cBereHuni). Cpok UCToiaHeHus 3amnpoca - 30 JIHe co JHs ero peru-
CTpAIHH:

1) TeKCT B apXUBHOM CIIpaBKe JAeTCsl B XPOHOJIOTMYECKOH MOCIEI0BATENbHOCTH COOBITUI C yKa-
3aHHEM BHJIOB apXMBHBIX JOKyMEHTOB M WX JaT. B apXMBHOI cripaBKe JOIMycKaeTcs IUTHPOBAHHE
apXUBHBIX JOKYMEHTOB;

2) HEeCOBIAACHHE OT/ICIIbHBIX JaHHBIX aPXUBHBIX JOKYMEHTOB CO CBEICHUSIMU, H3JI0KCHHBIMU B 3a-
Ipoce, He SBIISIETCS MPEISTCTBUEM JUIS BKITIOYEHHS UX B ADXUBHYIO CIIPABKY IPH YCIIOBHH, €CIIN CO-
BIIAICHNE BCEX OCTAIBHBIX CBEJICHNI HE BHI3BIBACT COMHEHHMIT B TOKIECTBEHHOCTH JIMIIA WITH (DAaKTOB,
0 KOTOPBIX FTOBOPUTCS B apXHUBHBIX JJOKyMCHTaX. B apxuBHOII cipaBKe 3TU JaHHbIE BOCIIPOU3BOJISTCS
TaK, KaK OHM M3JI0XKEHBI B aDXUBHBIX JOKYMEHTAX, a PACXOXKICHUS, HECOBIIA/ICHNS U HETOUHbIE Ha3Ba-
HHSI, OTCYTCTBHE NMEHH, OTYECTBA, HHUIINAIOB MM HAIMIHE TOIBKO OJHOTO M3 HUX OTOBapPHBAIOTCS
B TEKCTE cIpaBku B ckoOkax («Tak B JokymeHTe», «Tak B TEKCTE OpUTHHAIIAY);

3) normyckaercsl BKIIOUEHHE CBEACHMH W3 HECKOJIBKMX HOPMATUBHBIX IIPAaBOBBIX aKTOB OpraHa
MECTHOTO CaMOyYIIPaBJICHNUS B OJJHY apXMBHYIO CIIPABKY;

4) B mpuMeYaHUAX 110 TEKCTY apXUBHOH CIPaBKU OrOBapHBAIOTCS HEPa300PUMUBO HAMCAHHbIC, HC-
IIpaBJICHHbIE aBTOPOM, HE IMOJIAIONIHECs TIPOYTEHHIO BCIISACTBUE TTOBPEKACHHUS TEKCTa OPUIHHANA
Mecta («Tak B TekcTe opurnHana», «B Texcre Hepaz0opuanBo»);

5) B TEKCTe apXUBHOU CHPABKH HE JOMYCKAIOTCS U3MEHEHHs, UCIPABICHUs, KOMMEHTapUH, cO0-
CTBEHHBIE BBIBOJIBI HCHOIHUTEIIS TI0 COIAEPKAHUIO apXMBHBIX JIOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX
COCTaBIIEHa apXMBHAs CIIPABKa;

6) mocie TeKCTa apXUBHOM CIIPABKU MPUBOSTCS apXUBHbIE MIKM(PBI U HOMEPA JIMCTOB SIUHUILL Xpa-
HEHHs] apXHUBHBIX JJOKYMEHTOB, TI€YaTHbIC U3JaHMHs, NCIIOJIL30BABIINECS Il COCTaBJICHUS apXUBHOM
CTIpaBKH. B TekcTe apXmBHOHM CHpaBKH JOITyCKAeTCsl MPOCTABICHIE apXWBHBIX MHU(POB U HOMEepa
JICTOB €JMHULl XPAHCHNUS apXUBHBIX JJOKYMEHTOB Cpa3y MOCIE U3I0KEHH KaXI0T0 (haKTa, COOBITHS;

7) B apXUBHOH crpaBKe, 00beM KOTOPOH IPEBBIIIACT OJIMH JIUCT, JTUCTHI JIOJKHBI OBITH IIPOIINTHI,
TIPOHYMEPOBAHbI M CKPEIIEHBI eYaThi0 MyHHIHIATEHOTO apXUBa;

8) apXUBHbIE CIIPAaBKHU JOJDKHBI O(OPMILITECS Ha OJIaHKE MyHHUIIUIIATBHOTO apXUBa;

9) apxuBHas CIIpaBKa MOJIUCHIBACTCS PYKOBOANTENIEM MYHHUIUIIAIBHOTO apXUBa, 3aBepsieTcs me-
JaThI0 MyHHIUIIATBHOTO apPXUBA;

10) B apXMBHOH BBIIKMCKE HAa3BaHUE apXUBHOIO JOKYMEHTA, €0 HOMEp U JlaTa BOCIPOU3BOAATCA
TIOJTHOCTBIO. VI3BIICUeHUSIMH U3 TEKCTOB aPXMUBHBIX JOKYMEHTOB JIOJDKHEI OBITh HCUEPIIAaHEI BCE HMe-
IOIMeCs AaHHBIE 110 3ampocy. Hauamo m KoHeI KaXKJoro M3BICUCHHS, a TAaKKe MPOIYCKH B TEKCTE
apXUBHOTO JIOKyMEHTA OTAEIBHBIX CJIOB 0003HAUAIOTCSI MHOTOTOUUEM;

11) B mprMedYaHusX K TEKCTYy apXHBHOH BBIITMCKH JIENAIOTCS COOTBETCTBYIONINE OTOBOPKH O JaCTIX
TEKCTa OpUTHUHANA, Hepa300PUNBO HAITHCAHHBIX, HCTIPABICHHBIX aBTOPOM, HE TOTAIOIIHXCST TIPOUTe-
HUIO BCIIEJCTBHE IOBPEXKICHUS TEKCTA U T.1L.;

12) oTaenbHbIE CIIOBA U BHIPAXKEHUSI OPHTMHAIA, BEI3BIBAIOIIIE COMHEHHMS B X TOYHOCTH, OTOBapH-
BaroTcs cnoBamu «Tak B TekcTe opuruHanay, «Tak B joxkymenTe». [Toce TekcTa apXUBHOI BBITUCKH
YKa3bIBAIOTCS apXUBHBIN M (P U HOMEPa JINCTOB €ANHUIIBI XPAHECHUS apXUBHOI'O JI0OKYMEHTA,

13) ayTeHTHYHOCTD BBIIAHHOM IO 3aIPOCY apXMBHOW BBIUCKH YIOCTOBEPSETCS MOJIUCHI0 PYKO-
BOZIUTENSI MyHHUIIUITIATBHOTO aPXUBA U MEYAThI0 MyHHIUNAIBHOTO apXHBA;

14) Ha 00OpOTE KaXJIOro JIUCTAa apXUBHOW KONUU MPOCTABIILIOTCS apXHUBHBIC HIM(PBI U HOMEpA
JIMCTOB €IMHUI] XPaHEHHs] apXUBHOTO JOKYMEHTa. Bce JIMCTBI apXMBHOW KOIMH CKPEIUIAIOTCS U Ha
MECTe CKPETICHHNS 3aBEPSIOTCS IeYaThio MyHHINTIANBHOTO apXHBa 1 MOJIICHIO €TO PYKOBOIHUTEIS.

84. Ilpu oTCYTCTBUM pe3ylbTara B X0/I¢ UCIIOIHEHUs 3anpoca B TeueHue 30 1Hel cocTaBisieTcs OT-
PHIIATENBHBII OTBET Ha OIaHKe MYHHITHIIAIEHOTO apxXuBa. B oTBeTe M3maraercs npuinHa, o KOTOpon
HE TIPEeJICTABIACTCS] BO3MOKHBIM BBIIATh TPeOyeMyro KOMHIO apXHBHOTO JOKYMEHTA MM apXHUBHYIO
cnpaBky. IIpy HeOOXOAUMOCTHU OTBET 3aBepsieTCA MeUaThl0 MYHHIUNAIBHOTO apXHBA.

85. ApxuBHas clipaBKa, apXUBHAs BBIINCKA M apXUBHAsI KON O(OPMIISIOTCS Ha FOCYIapCTBEHHOM
si3pike Poccniickoii @enepannn.

86. Pe3ynbTaT mpenocTaBlICHUsI MyHUIUIAIBHON YCIYTH ¢ HcHonb3oBaHueM EnunHoro moprana,

odumaneHOrO caifita He MpefoCTaBIsIeTC. APXUBHAS CIIPAaBKa, apXUBHAs BBIHCKA MM apXUBHAS
Konus Ha OyMaXKHOM HOCHUTEJIC HallPaBIIeTCs IOCPEACTBOM IIOYTOBOIO OTIPABICHHS, UIU BBLIACTCS
(BpeMsi BbIIaYM HA3HAYACTCSI P IIPUEME 3arpoca Py JIMYHOM 00paIieHHHN ) 3asBUTEIFO UIIH €ro J10-
BEPEHHOMY JIUILY IO/l PACHMCKy MPU MPEABSIBICHUN MACHOPTa WM MHOTO YIOCTOBEPSIOLIETO JINY-
HOCTb JIOKyMEHTA; JI0BEPEHHOMY JHILY - P IPEIbABICHUN JOBEPEHHOCTH, O(OPMICHHON B yCTa-
HOBJIEHHOM ropsiyike. [lomyuarenb apXuBHON CHpaBKU M apXUBHOM BBIMUCKH PACHMCHIBAETCS HA MX
KOIMSX WK Ha 000pOTE COMPOBOIUTEIHHOTO MMMCbMa K HAM, YKa3bIBas ATy MX MOTyYCHUS.

87. PesynbraToM aJIMHHUCTPAaTUBHON MPOLEAYPHI SABIACTCS HAIIPABICHUE 3asBUTEIIO JOKYMEHTa
Ha OymMakHOM HocuTelne. PaccMoTpeHune 3anpoca 3asiBUTENsT CUUTACTCS] 3aKOHYCHHBIM, €CIIU JIaH OT-
BET IO CYIIECTBY 3aIpoca, 110 HeMy IMPUHATH HEOOXOAUMBIE MEpbI, 3asBUTEIb IPONH(GOPMUPOBAH O
pesyabTaTax paccMoTpeHus. Cpok XpaHEHHs HEBOCTPEOOBAHHBIX 3asIBUTEIIEM PE3y/IbTaTOB COCTABIIS-
eT 5 JIeT, mocIie UCTeUeHUsI CPOKa XPaHEHHs] YHUUTOKAIOTCS B YCTAHOBJICHHOM TOPSIJIKE.

88. CBezeHns 0 BHIIIOIHEHNH aIMUHUCTPATHBHON MPOLEYPhl GHKCHUPYIOTCS B CHCTEME TOKyMEH-
T0000pOTA U IeIONPOU3BOACTBA MYHHIIUNAIBEHOTO apXUBa.

Ilopsinok BHINOTHEHUS A/IMUHUCTPATUBHBIX Mpoueayp (aeficTBmii)

10 NPeJOCTABICHHI0O MyHHIIMNIAIBHOI yeayru, BeinoanseMbix IBY CO «M®1l», B Tom
YyHcJie NOPSIIOK aIMUHUCTPATHBHBIX Npouenyp (aeicTsuii), BoimoaHsgemblx 'BY CO «MPL»
TIPH NPeIOCTABICHUM MYHUIMIIAJIbHOMH YCJIyTH B IOJHOM 00beMe M NPH NPeI0CTABJICHHH MY-

HHUIUNAJIBHON YCJIYIH MOCPEICTBOM KOMILIEKCHOTO 3ampoca

89. TlocnenoBaTenbHOCTE aIMUHUCTPATHBHEIX MPOIEAYD (AEHCTBHIA) 1O MPEXOCTABICHAIO MyHH-
UnansHoH yciyru, BeinonuseMoit ['BY CO «M®Ly»:

1) nHpOpMHEpOBaHKE 3asiBUTENEH O MOPSIKE MPEAOCTABICHUS MyHHIUIIANBHO#H yeiryru B [BY CO
«M®II», 0 x071€ BBIIOIHEHNU 3aIIPOCa O IPEJOCTABICHUH MyHULIMIIAIBHON yCIyTH, 10 HHBIM BOIIPO-
caM, CBS3aHHBIM C IPEJOCTABICHUEM MyHUIUIIAIBHON YCIYTH, a TAKKe KOHCYIbTHPOBAHUE 3asBUTE-
JIeH 0 mopsizike npeocTaBieHus MyHununansHoi yeinyru B 'BY CO « M®Ly»;

2) IpHeM 3ampoCcoB 3asBUTENEH O MPe0CTaBICHHH MyHUIUIIAIBHON yCIIyTn

U MHBIX IOKyMEHTOB, HEOOXOJUMBIX IS IIPEIOCTABICHNS MyHUIIUNAIBHOH yCIIyTH;

3) dopmuposanue u Hanpasierne [’ BY CO «M®I]» MexBe1OMCTBEHHOTO 3aipoca B OPraHbl roCy-
JTapCTBEHHOH BJIACTH, OPTraHbl MECTHOTO CaMOYIIPaBICHUS

U OpraHU3aIUH, yYaCTBYOIIUE B IPEAOCTABICHUN MyHUIUIIAIBHBIX YCIIYT;

4) BbLaYa 3asIBUTENIIO Pe3ylIbTaTa Ipel0CTaBIeHHs MyHUIIUIIAIbHON YCIyTH,

B TOM UHCIIE BBIIa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, MOATBEPIKIAIOIINX CONEPIKAHME K-
TPOHHBIX JJOKYMEHTOB, HanpasieHHbIX B I BY CO «M®Ll» no pesyasrataM IpeloCTaBICHH MyHH-
LUINAIBHBIX yCIIyT OpraHaMH, IIPeloCTaBIsIOMIUMU TOCYJapCTBEHHbIEC YCIYTH, U OpraHaMu, Ipeo-
CTaBILTIOIIIMH MYHHITHIIATBHEIE YCIIYTH, a TAKXKe BbIIa4a JOKYMEHTOB, BKITIOUas COCTaBIeHHE Ha Oy-
Ma)KHOM HOCHTEJIC ¥ 3aBEPEHUE BBIIUCOK U3 HH()OPMALIMOHHBIX CUCTEM OPIaHOB, IIPEA0CTABILAIONINX
rOCyapCTBEHHBIE YCIyTU, U OPraHOB, IPEA0CTaBIAIOMINX MyHUIIUIIAIbHbIC YCIyTH.

Hnpopmuposanue 3ansumenetl
0 nopsioke npedocmagnenus MyHuyunaivhou yeayeu ¢ I'bY CO «M®DL»,
0 X00€ GbINONHEHUs 3aNpPocd O NPeOOCMAGIeHUY MYHUYUNATLHOU YCIIY2U, NO UHBIM BONPOCAM, C651-
3AHHBIM C NPe0OCMasneHuemM MyHUYUNAILHOL YCILY2U, a makKoice KOHCYIbMUpoBaHie 3aseumeneli o
nopsoke npedocmagieHus MyHUYUNAIbHOU yCiyeu

6 I'BY CO «M®DL]»

90. T'BY CO «M®Ll» ocymectBisier HHGOPMHUPOBAHKE 3asiBUTENICH O MOPSAKE MPEIOCTABICHHS
MYHHUIUTIAIBHOHN YCIIYTH, O XOZ€ BHIOIHEHHS 3aIpoca

0 IPEJOCTABICHUH FOCYAaPCTBEHHON YCIYTU 110 UHBIM BOIIPOCAM, CBSI3aHHBIM

C IpeoCTaBIeHHEeM MyHHIUIIAIBHOM yCIIYTH, a TaKKe KOHCYIFTHPOBAHUE 3asIBUTEIICH O TOpsaKe
rpeocTaBIeHust MyHUIumansHou yeiayru B ['BY CO «M®DLy.

I'BY CO «M®Ll» ocymecTBiseT HHPOPMUPOBAHHUE 3asBUTENCH O MOPSAAKE MPEIOCTABICHUS TO-
CYAapCTBEHHBIX M (MJIM) MyHHIHIIAIBHBIX YCIYT MOCPEJCTBOM KOMIUIEKCHOTO 3aIpoca, O XOJEe BbI-
TIOJTHEHNST KOMIIEKCHBIX 3aIPOCOB, @ TAKKe€ MO MHBIM BOIIPOCAM, CBA3aHHBIM C MPEROCTABICHAEM
TOCYAAPCTBEHHBIX U (MJIM) MyHHIUNAIBHBIX YCIyT.

I'BY CO «M®L» ocymectisier HHGOPMHUPOBAHKUE 3asBUTENCH O MECTe HAXOXKICHUS MYHHUIIU-
MaTbHOTO apXUBa, PEKUME PabOTHI M KOHTAKTHEIX TeNe(oHaX MyHUIUNAIBLHOTO apXHBA.

91. OcHoBaHUEM A7 Hayana aJMUHHCTPATHBHBIX ICHCTBUN SBISLETCS MONYyYCHUE OT 3asBUTENA
3arpoca o TopsIIKe MPEeI0CTaBICHNS MyHHIUITIAIBHOM YCIYTH, O X0/I€ BBIITOJIHEHNS MyHUIUNAIBHOI
YCITyTH MyHHITHUIATEHBIM aPXHUBOM,

a TaKOKe M0 MHBIM BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM MyHUIUIAIBHON YCIyTH.

Ipu noxyueHnu cootBeTcTBYIOMIEro 3anpoca padorHukom [BY CO «M®LIy 3asButento coodia-
€TCsl COOTBETCTBYIOMIAS MOTHASI M HICUEPIIBIBAIOIIAst HH(OpMAIHS.

IIpu nomy4yeHun 3ampoca O XOZ€ BBINOJIHEHUS] MyHUIIUIIAABHON YCIIyry, HeoOXoaumas nuH(opma-
st 3anpamuBaetcs pabotaukoM ['BY CO «MDLy

B MyHHIIUITAIBHOM apXHBE JIOOBIM JOCTYITHBIM CIOCOO0M, 00ECIeuHBarOIIeM OePaTHBHOCTh Ha-
IpaBJICHUS 3ampoca (B T.4. HOCPEICTBOM TeIC(HOHHOH CBS3H).

MyHUIMIIATBHBIA apXHUB HANPaBIIeT HHPOPMAIUIO O XOJI€ BHITOTHEHHUS MyHHULIHUIAIBHON yCIyrn
B I'BY CO «MODIL».

I'BY CO «M®Ll» nepenaet nHGOPMAIUIO 3aBUTEIIIO.

92. Pe3ynbTaToM aAMHHHCTPATUBHON MPOLEYPHI SBISIETCS MOTydeHHE 3asBUTeIeM HHOOPMAIUT
0 TIOpSIIIKE MPEOCTaBICHNS MyHUIUNIAIBHOHN yCITyTH,

0 XOJI€ BBIIIOJHEHUSI MYHHUIUNIAIBHON YCIIyT' MyHUIIUIIATIBHBIM aPXUBOM, & TAKKE

10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTaBICHHEM MYHHIUIIATEHON YCIIyTH.

Tlpuem 3anpocog 3aseumerneii 0 npedoCmasieHul MyHUYUNAaNbHOU YCIyeu
U UHBIX OOKYMEHNO8, HeOOX00UMBIX 0151 NPEOOCMABIeHUs MYHUYUNATLHOU YCIyeU

93. OcHOBaHMEM JyIs Ha4ala BHIIOIHEHHS aIMUHUCTPATUBHOM IPOLIELyPhI SIBISIETCS IOCTYILICHUE
3anpoca 3assutens B [BY CO «M®L».

94. B cimydae HamW4usl OCHOBAHUS IS OTKa3a B MpHEMe JOKyMEHTOB, HEOOXOIMMEIX JUIS TIPeo-
CTaBJICHUSI MYHMIUIIAIBLHON yCIyrd, B COOTBETCTBUM C IYHKTOM 21 HACTOSIIEro peraaMeHTa, Co-
TpyaHuk ['BY CO «M®LI» oTka3biBaeT B IpreMe JOKYMEHTOB, HEOOXOMMMBIX IS IPEIOCTABICHUS
MYHHUIUTIATBHON yCITyTH.

Pa6oraux I'BY CO «M®Ll» BbIIaeT B JeHb OOpAICHUS 3asBUTEII0 OJUH 3K3EMIULIP «3ampoca
Ha TIPEI0CTABICHIE MYHHIMIIAIEHON YCIIyTH» C yKa3aHUEeM NepedHst IPUHATHIX JOKYMEHTOB H JIaThl
mpuema B 'BY CO «MO®Ly».

95. Hoctynusumit B I'BY CO «M®IL]» muceMeHHBIH 3apoc 3asBUTENS PETHCTPUPYETCS MIyTeM
MPOCTaBIICHHS MPSMOYTOIBHOTO IITaMIIa C PErHCTPAIIMOHHBIM HOMEPOM H JIaTOH Ipuema.

96. I1pu onHokpatrHOM oOpartienun 3assuteis B [BY CO «M®I» ¢ 3anpocom Ha MOTydYeHUE IBYX
u Oonee rocyaapCTBEHHBIX U (WJIM) MyHULMNAIBHBIX YCIYT, 3asBICHHE O MPEIOCTABICHUHU yCIyTH
(hopMupyeTcsl U MOAMUCHIBACTCS yIOJTHOMOUeHHBIM padotHHKOM ['BY CO «M®Ll» u ckperuisiercs
redateio ['BY CO «M®L». IIpu 3ToM cocTaBieHne W MOANMCAHNE TAKWX 3aSBICHUN 3asBUTEICM
He Tpebyerca. I'BY CO «MO®Ly» nepenaer B MyHUIMIATIBbHBINE apXuB O(QOPMIICHHOE 3asBICHUE U
JIOKYMEHTBI, IIPEI0CTaBICHHbIE 3asBUTENEM, ¢ NpuiokeHueM 3aBepeHHoit [BY CO «M®L» konuu
KOMIIIEKCHOTO 3a1Ipoca B CPOK HE TTO3HEE OTHOTO Pab0vero AH, CIEAYIOMIET0 3a JHEM 0(OPMICHHUS
KOMIIIEKCHOTO 3a1poca.

B ciydae, eciu Juist oy deHNst MyHHIMITAIEHON YCIIYTH TPpeOyIoTCsl CBEICHHS, JOKYMEHTBI 1 (WITH)
uHpOpMaIHs, KOTOpbIe MOTYT ObITh mosy4deHbl ['BY CO «M®ILI» TonbKo 1Mo pesynbraram npe1ocTaB-
JICHUSI UHBIX YKA3aHHBIX B KOMIUIEKCHOM 3aIIpOCe I'OCYIapCTBEHHBIX U (WJIH) MyHUIUIATIbHBIX YCIIYT,
HAarpaBJIeHHE 3asBJICHHS U JIOKYMEHTOB B MyHUIMIIANbHBIN apxuB ocymiectisiercs [ BY CO «MPL»
HE TIO3HEEe OHOTo pabouero aHs, cieayroero 3a qaeM nonydeaus ['BY CO «M®I]» takux cBeme-
HUM, JOKYMEHTOB U (1K) nHpopManun. B yka3aHHOM cilydae TedeHHe MpeyCMOTPEHHBIX 3aKOHO/A-
TEIIBCTBOM CPOKOB TIPEIOCTABIICHHS TOCYIaPCTBEHHBIX M (MJIM) MyHHIUIIAIBHBIX YCITYT, YKa3aHHBIX

B KOMIUTEKCHOM 3alIpoce, HAYMHACTCS He PaHee JHA MOTyIeHHS 3asBICHNI

1 HeOOXOAUMBIX CBEJCHUM, TOKYMEHTOB U (WJIM) UH(POPMAIIMY MyHHULUIATbHBIM apXUBOM.

97. Pabotauk I'BY CO «M®ILl» npoBepsieT cOOTBETCTBHE KOIHIA MPEICTaBISEMbIX JOKYMEHTOB
(3a HCKITFOUEHNEM HOTapHaIbHO 3aBEPEHHBIX ) NX OPUTUHAIIAM, UTO TIOATBEPKIACTCS TPOCTABICHUEM
Ha KONUH JOKyMEHTa MPSMOYTOIbHOTO mTaMna «C MOATMHHBIM CBEPEHO», €CIIU KOIHS JOKYMEHTA
npejcTaBlieHa 6e3 MpebsIBISHNs] OPUTHHAIIA, IITAMIT He TIPOCTABIISETCS;

98. I'bY CO «M®1» ocymiecTBIsieT HampaBICHNE TPUHATOTO 3ampoca

B MYHUIIUIAJbHBIN apXUB B IEKTPOHHOIH (hopme b0 Ha OyMaxHBIX HOCHTEILIX

B IIOPSIKE M CPOKH, YCTAHOBJICHHBIE CONIANIEHUEM O B3aUMOJICHCTBIH, HO HE MO3/IHEe CIeyIole-
ro pabodero AHs MOCTe MPUHATHS 3asBICHHA.

99. Pe3ynbraToM BBIIOIHEHUS aAMHHUCTPATUBHOM IPOLIEAYPHI ABISETCS perUCTPaLUs 3aIpoca 3a-



