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OduyuaibHo

YKazaHusa 3a$IBI/ITeHeM) WU IIOYTOBBIM OTIIPABIICHUEM.

Tlonpaznen 3.5. TTopsiiok ocyIecTBICHUS
aJIMHHUCTPATHUBHBIX MPOLEAYp (ACHCTBUIT) B BJICKTPOHHOM (hopme,
B TOM YHUCJIE C UCIIOJIb30BaHNEM ExnHoro noprana

76. IIpencrasienne B yCTaHOBICHHOM ITOPSIIKE HH(OPMAIINH 3asIBUTESIISIM U 00eCIIeueHNe JOCTYIa 3asBUTe-
JIel K cBeleHHusIM 0 MyHUIIMIIaIbHOW yCiTyTe.

Mudopmanys o npenoctasieHnn MyHUIMNANBHOM yCiTyr pa3meniaeTcs Ha EquHom nopraie, a Takke Ha
ounmaasHOM caiite ApaMIIIBCKOTO FTOPOJICKOTO OKpYyTa.

Ha Enuxom noprase pa3meruaercs cieayronas nHopmars:

1) ncuyepnbIBaromuii MepedeHb JOKYMEHTOB, HEOOXOAUMBIX AT MPef0CTaBIeHHs MyHUIUNAIBHON yCIIyTH,
TpeOoBaHUs K 0OPMIICHHIO YKa3aHHBIX JJOKYMCHTOB, a TAKOKe IIepedeHb JJOKYMEHTOB, KOTOpbIe 3asiBUTEIIh
BIIPaBE MPEACTABUTh [0 COOCTBECHHOI HHHUINATUBE;

2) KpyT 3asiBUTEIICH;

3) cpok mpenocTaBiIeHsT MyHUIUIIAIBLHON YCITyTH;

4) pe3ynbrarhl NpeaoCcTaBiIeHuss MyHULMIIAIBHON yCIIyTH, OPSAI0K MPEICTABICHUS JIOKYMEHTA, SBIISIOLIE-
ToCsl pe3yNIbTaToM IpeJoCcTaBIeHHs MyHHIUIAIBHON yCIyTH;

5) pa3mep rocynapcTBEHHOH MOIUIHHBI, B3UMAaeMOH 3a IpeocTaBieHine MyHHUIUIIaIbHOI YCIyTH;

6) McuepIbIBAIOIIMI IIEpeYeHb OCHOBAHUH ISl IPUOCTAHOBIICHUS MJIM OTKa3a B IIPeloCcTaBIeHUY MyHULU-
TajabHOM yCITyTH;

7) o npaBe 3asBUTEINs Ha I0cyeOHOe (BHECY1e0HOe) 0OxkanoBaHue JieiicTBril (Oe3/1eiCTBYS) U PEIICHUIA,
MPUHATBIX (OCYILECTBISIEMbIX) B XO/I€ IIPEJOCTABICHU MYyHHLIUIIAIBHON yCIIyTH;

8) dopmbl 3asBieHN#t (YBEJOMICHHI, COOOIICHMIT), HCTIOIB3YEMBbIE ITPU MPEAOCTaBICHNH MyHUIIMIATbHON
YCIyTH.

Nudopmarms na EnuxoM noprase o mopsiike 1 CpoKax MpefocTaBieHus MyHUIUIAIBHON yCIyry Ha
OCHOBaHMU CBEJICHUI, Collepkalxcs B (pefiepaibHOM ToCy1apcTBEHHON HH(pOpMaoHHON cucteme «De-
JIepalIbHbINA peecTp ToCyAapCTBEHHBIX H MyHHUIUIIAIBHBIX yCIIyT (QyHKIHIA)», IIPEOCTABIISEeTCS 3asBHTEIIO
OecruiaTHo.

Jloctyn k nH(OpMAIMU 0 CPOKAX H MOPSIKE IPEJOCTAaBICHHS YCIyTH OCYLIECTBIACTCS O3 BHIIOTHE-

HUS 3asiBUTEIEM KaKuX-ITH00 TpeOoBaHuUil, B TOM 4yncie 6e3 HCIOIb30BaHUs IPOTPAMMHOTO 00€CIICUeHHS,
YCTAHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asiBUTEIS TPEOYET 3aK/II0YCHNUS JIMLEH3HOHHOTO MIIH HHOTO
COIIalIeHNUs ¢ MPaBooOIaAaTeNIeM IPOrpaMMHOTO 00€CTICUCHH S, IPEAYCMAaTPUBAIONIECTO B3UMAHKE ILIATHI, pe-
THCTPALNIO WIH aBTOPHU3ALHUIO 3asIBUTEIIS], HIIU IPEIOCTaBICHAE UM IIePCOHAIBHBIX JAHHBIX.

77. 3anuCh HA IPUEM B OpraH, NpeAoCTaBIAOIMA MyHULUIIAIBHYIO YCIYTY, Ul II0Ja4u 3a1poca.

3anuch Ha MpUeM A7 MOJAYHM 3ampoca ¢ Hcnonab3oBanueM EquHoro noprana u opuuaabsHOro caiita Apa-
MHJIBCKOTO TOPOZCKOTO OKPYTa He IPexyCMOTPeHa.

78. @opmupoBaHKeE 3a1poca O NPEAOCTaBIeHUN MyHUIMITAIBHON YCIIyT| (IIPU peaau3alin TeXHUYECKOM
BO3MOXHOCTH).

1) ®opmupoBaHue 3arpoca 3asBHTEIEM OCYIECTBIICTCS HOCPEACTBOM 3allOIHEHHS YIEKTPOHHOH (hOPMEI
3anpoca Ha EquHoM nopraiie 6e3 HeoOX0AMMOCTH JOTOIHUTEIbHO MOauH 3arpoca B KaKoW-1100 HHOM
dopwme.

Ha EnuaoM nopraie pa3mernarorcst 00pa3ibl 3al0IHESHUS 2IIEKTPOHHOM (OPMBI 3a1poca;

2) opmaTHO-JIOrHYECKas MpoBepka c(hOPMUPOBAHHOTO 3aIIPOCA OCYIIECTRISCTCS aBTOMATHYECKH TOCIIEe
3amoTHEeHN 3asgBUTEIEM KaXKI0TO U3 TI0JIEH 2IeKTPOHHOM (popMBI 3ampoca.

Ipu BBISIBIEHNH HEKOPPEKTHO 3aIIOJIHEHHOTO II0JIS MIEKTPOHHOU (hOPMEI 3arrpoca 3asiBUTENb yBEIOMIIISTCS
0 XapaKTepe BbISABICHHOH OMIMOKK U MOPSIIKE €€ yCTPAHSHHS OCPECTBOM HH(OPMAILMOHHOTO COOOIICHHUs
HEMOCPECTBEHHO B AIEKTPOHHOM (opMme 3ampoca;

3) npu HOpMUPOBAHHY 3aIIpoca 3asBHTENIO 00eCIeUNBACTCS:

a) BO3MO)XHOCTb KOIIMPOBAHMS M COXPAHEHUs 3aIpoca U MHBIX JIOKYMEHTOB, YKa3aHHbIX B IyHkTe 20 Pera-
MEHTa, HeOOXOIUMBIX IS IPEeAoCTaBIeHNs] MyHUIIMIANbHON yCITyTH;

6) BO3MOXKHOCTB 3aII0JTHEHUSI HECKOJIBKUMH 3asIBUTEIISIMU OIHOH 2JIEKTPOHHOM (pOopMBI 3ampoca 1pu oopa-
LIEHUH 33 MyHHULHUNAIbHBIMU YCIIyTaM1, OPENOaralolMMH HallpaBJIeHHe COBMECTHOTO 3alpoca HECKOJIbKH-
MH 3asBUTCIISIMU;

B) BO3MOXKHOCTD IT€4aTH Ha OyMa)KHOM HOCHTeIIe KOITHHU JIEKTPOHHOI (hOpMEI 3aIIpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B BICKTPOHHYI0 (OpMy 3ampoca 3Ha4eHHUH B JIF000I MOMEHT MO JKEIaHHIO
TI0JIL30BATEIS, B TOM YHCIIC TIPH BO3HUKHOBEHHHU OIIMOOK BBOJA M BO3BPATE JUIS HOBTOPHOTO BBOJA 3HAUCHHUIH
B 2JICKTPOHHYIO (pOpMy 3ampoca;

[1) 3aI0JIHCHUE TI0JICH JIEKTPOHHOM (OPMBI 3apoca 10 Hadala BBOJA CBEACHUI 3asBHTEIIEM C UCIIOIB30-
BaHMEM CBEJICHUI, pa3MEILCHHBIX B (heiepalibHOi rocynapcTBeHHONW HHPOpMaLMOHHON cucteme «Enunas
cHucTeMa HACHTH(HKALNY U ayTeHTH(UKAINE B HH(pACTPYKType, oOecredrnBaomeil HHGOopMaHOHHO-TeXHO-
JIOTMYECKOE B3aHMMOICHCTBHE MH(YOPMALIMOHHBIX CHCTEM, MCIIONB3YEMBbIX JUIS IIPEJIOCTABICHHS TOCY1apCTBECH-
HBIX 1 MYHHUIIUIATBHBIX YCIYT B DICKTPOHHOH (opMe» (Hanee - eANHAs CHCTeMa HICHTU(DUKALNY U ayTeHTH-
(uKanum), ¥ CBEICHUH, OIyOIMKOBaHHBIX Ha EHOM mopraie, oQUIuaisHOM caiiTe, B 4acTH, Kacaromeics
CBEJICHMIT, OTCYTCTBYIOIIMX B CAUHOI CHCTEME HICHTH(OUKALMY U ay TCHTH(HKALH;

€) BOSMO)KHOCTh BEPHYTHCS Ha JIF000# U3 9TANOB 3aOIHEHUS SIEKTPOHHOM (OpMBI 3anpoca 6e3 morepu
paHee BBeJJeHHON HH(OPMAIHY;

) BO3MOJKHOCTB JOCTYI 3asIBUTEIIS HA CAMHOM MOPTaJIC MK O(QUIHAIBHOM CaliTe K paHee MOJaHHBIM UM
3ampocaM B TeUCHHE He MEHEee OTHOTO Iofia, a TAKXKe JaCTHYHO c()OPMHUPOBAHHBIX 3alIPOCOB - B TCUCHUE HE
MeHee 3 (Tpex) MecsIeB;

4) cchopMHUPOBaHHBIN U MOAMMCAHHBIN 3aIIPOC U HHBIC JOKYMEHTBI, yKa3aHHble B myHKTe 20 Permamenta,
HEeoOXOAUMBIC AT IPEfOCTaBIeHH MyHUIUNAIBHON yCIIyTy, HANPABILIOTCS B A IMHHUCTPALHIO APaMUIIb-
CKOTO TOPOJICKOTO OKpyra rmocpenctsoM Exnnoro nmoprana.

79. Ilprem U perucrpanys OpraHom, NpeaoCTaBIOIUM MyHUIUIAIbHYIO YCIYTY, 3alIpOca U UHbIX JIOKY-
MEHTOB, HEOOXOAUMBIX JUISl IPEIOCTaBICHUS yCITyT! (IIPH pealn3alii TEXHIIECKOH BO3MOXKHOCTH).

1) Opran (opranuzanust) odecrednBaeT IpHeM JOKyMEHTOB, HeOOXOIMMBIX UL IIpefocTaBIeHust MyHu-
LMIAJIBHOM YCIIyTH, 1 PETHCTPALHIO 3arpoca 6e3 HeoOX0AMMOCTH HOBTOPHOTO NPEJICTABICHUS 3asBUTEIEM
TaKHX JOKyMEHTOB Ha OyMa)KHOM HOCHTEIIE;

2) CpOK perHCTpaIHy 3arpoca — 3 (TpH) padodnX JHS;

3) npenocrapieHne MyHUIMIIAIBHON YCIIYI'M HAUMHACTCS ¢ MOMEHTA [IPUEMa U PErUCTPAL[MU OPraHOM
(opranu3aryeii) MeKTPOHHBIX JOKYMEHTOB, HCOOXOAMMBIX AT MPeJ0CTaBIeHHs MyHUIUNIAIBHOH yCIIyTH, a
TaKoKe TIOIyUYeHHs B YCTaHOBJICHHOM IIOPsIKe HH(pOpManuy 00 oruiate MyHUIUIAIBHOHN yCIIyru 3asBUTEIeM
(3a HCKJIIOYEHHEM CTydasi, €CJIM JUIsl Hauajia IpoLeypsl IpeJocTaBaeHHss MyHUIUIAIbHOH YCIyTd B COOTBET-
CTBHH C 3aKOHOAATEIbCTBOM TPEOYETCsl JINYHAS SIBKA).

IIpu nomydenun 3anpoca B AIEKTPOHHOIT (hopMe B aBTOMATHISCKOM PEIKHME OCYIIECTBISICTCS ()OpPMATHO-
JIOTMYECKHUI KOHTPOJIb 3aIpOoca, IPOBEPsIeTCs HAIMYME OCHOBAHMII 11 OTKa3a B IpHEME 3allpoca, yKa3aHHbIX
B myHkre 30 Permamenta, a Taxske OCyIIECTBIIAIOTCS CICTYIOIIUE ICHCTBHSA:

- P HAJIMYHU XOTs OBI OHOTO M3 YKa3aHHBIX OCHOBAHHII JODKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPEIO-
cTaBJieHe MyHHULUNAIbHON YCIIyTH, B CPOK, HE NIPEBBIIIAIONIHI CPOK IIPe10CTaBlIeHHs MyHULIUNaIbHON
YCIIyTH, OATOTABINBACT MHCHMO O HEBO3MOXKHOCTH NPEI0CTaBICHIA MyHUIUNAIBHON yCIIyTH;

- IPH OTCYTCTBHH YKa3aHHBIX OCHOBaHUH 3asBUTEIIO COOOIIASTCS IPHCBOCHHEIN 3aIIpOCy B JNIEKTPOHHOI
(hopMe yHUKaJIbHBIH HOMEp, [0 KOTOPOMY B COOTBETCTBYIOIIEM pasjene Exunoro nopraia 3asBurerio Oyaer
npeacTaBieHa HHGOPMAIKS 0 X0Je BBINOITHEHHS YKa3aHHOTO 3a1Ipoca;

4) mpuem u peructpanys 3arnpoca OCyIeCTBISIIOTCS JOJDKHOCTHBIM JIUIIOM CTPYKTYPHOTO HOJPA3IeICHUs,
OTBETCTBEHHOTO 3a PETUCTPALIMIO 3asBICHUH B 3ICKTPOHHOM (hopme, B TOM HHUCIIE C HCIONb30BaHHeM EiHoro
opTana;

5) mocie perucTpaIuy 3apoc HaIpaBIsleTcs: B CTPYKTYPHOE MOpa3eIeHne, OTBETCTBEHHOE 3a IIPEIo-
crapjeHrne MyHUIIUNAILHON yCITyTH;

6) mocne NpUHATHSA 3aIpoca 3asBUTEIS ODKHOCTHBIM JIMIIOM, YIIOTHOMOYCHHBIM Ha IpenocTasienue My-
HUIUIAIBHOH YCIyTH, cTaTyc 3anpoca 3asBUTENIs B IMIHOM KabuHeTe Ha EnuHOM noprane oOHOBIsSETCS 10
CTaTyca «IPHHSITO.

80. Omata rocynapcTBEHHOH MOILTHHBI 32 IPeJOCTaBIeHHe MyHHITHIATBHOH YCIyTH U yIUIaTa HHBIX ILIa-
TeXeH, B3MMaeMbIX B COOTBETCTBHUHU C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu.

TocynapcTBeHHas NOLIIMHA 32 NIPe0CTaBlIeHne MyHUIUNIAILHON YCIIyTd HE B3UMAETCsl.

81. [Nonmy4enue 3asiBUTEIEM CBEICHMI O XO/I€ BBIMOIHEHHS 3arpoca O MPEJ0CTaBIeHUN MyHHIUIIAIBHOH
ycIyrH (TP peaau3aniy TeXHUIeCKOH BO3MOXKHOCTH):

1) 3asBHUTENb HMEET BO3MOXKHOCTH HOIYUCHHUsI HHPOPMALIHHK O X0/i¢ NpeaocTapieHns: MyHHIMIATbHOMH
YCIyTH.

Wudopmarms o xoze npeaocTaBiIeHnst MyHUINIIAILHON YCITyTH HAIIPaBIIsIeTCs! 3asBUTENIO OpraHaMu
(opraHu3aIMsAMK) B CPOK, HE TPEBBIIIAIOIINK OJHOTO PabOYEro AHs MOCIIE 3aBEPIICHNS BBINOIHEHHS COOT-
BETCTBYIOLIETO ICHCTBHS, Ha a[pec MICKTPOHHOU MOUTHI MU € HCTIONB30BaHUEM cpeAcTB Exunoro moprama
TI0 BEIOOPY 3asiBUTEIIS;

2) npu npefocTaBieHu MyHUIUIAIBHON YCIYTH B 3IEKTPOHHOM (opme 3asiBUTEITIO HAIPABIISICTCS:

a) YBEZIOMJICHHE O IPHEME U PETUCTPALUH 3aIPOCca H HHBIX JOKYMEHTOB, HEOOXOAUMBIX AJIs IPEf0CTaBIIe-
HUsE MyHULIMTIATBHOU YCITIyTH;

0) yBEIOMJICHHE O HayaJIe MPOLIELYPbI MpeocTaBieHuss MyHUIMIAIBHON YCIIYTH;

B) YBEIOMIICHHE 00 OKOHUaHHH NIPeJOCTaBICHHs MyHHIUIAIBHOH YCIyrd 100 MOTHBHPOBAHHOM OTKa3e B
IpHeMe 3apoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS IIPeOCTaBIeHIsT MyHUIUIAIBHON yCIIyTH;

T') yBEJIOMIICHUE O PE3yJIbTaTaX PACCMOTPEHHs JJOKYMEHTOB, HEOOXOAUMBIX IS PEAOCTaBICHUS MyHHIIU-
NajabHOM yCITyTH;

) YBEZOMJICHHE O BO3MOXKHOCTH HOJIYYUTh Pe3ylIbTaT IpeaocTaBiIeHnst MyHHIIMITaNbHON YCITyTH JIHO0 MO-
THUBUPOBAHHbBII OTKa3 B NPEJOCTABICHUN MyHUIMIIAIBHOH yCIIyTry;

€) YBeZOMIICHHE O MOTHBUPOBAHHOM OTKa3€ B IIPEAOCTABICHNH MyHHUIIUNIAIBHOHN yCIIyTH.

82. B3anMopelicTBre opraHa, Ipel0CTaBIIONero MyHHUIUIIAILHYIO YCIYTY, ¢ HHBIMH OpraHaMHU BIIacTH,
OpraHaMH MECTHOIO CaMOYIPABJIEHHUs] 1 OPraHU3alUsIMM, yJaCTBYIOIIMMU B IIPEJ0CTABICHUN MYyHUIMIAIb-
HBIX YCIIyT, B TOM YHCJIC IOPAIOK U yCIOBHS TAKOTO B3aUMOJCHCTBHSL.

MeXBeJOMCTBEHHBII 3a1poc (OPMUPYETCsi B COOTBETCTBHHU ¢ TpeOOBaHUAMH cTaThbu 7.2 denepalbHOTro

3akoHa ot 27 uronst 2010 roga Ne 210-®3 «O6 oprann3anuy npeJoCcTaBIeHHs FOCYIapCTBEHHBIX H MYHHIIH-
MaJbHBIX YCIyI».

83. Tlomydenue 3asBUTeNIEM pe3ylIbTaTa IPEA0CTaBICHH MyHUIUNAIBHON yCIIyTH, €CIM HHOE He yCTa-
HOBJICHO 3aKOHOaTeNbecTBOM Poccniickoit deneparun mi 3akoHOAaTeNsCTBOM CBEpUIOBCKOI 001acTH (TIpH
peanu3aluy TEXHUYECKONH BO3MOKHOCTH).

B kauecTBe pesynbrata npenocraBieHus MyHUIIMIANbHON yCIyrH 3asBUTEIb IO €0 BEIOOPY BIPABE MOIY-
YUTB ITyTEM IPeJOCTaBIeHHsT MyHHIUIIATEHOH YCIyTH B GOpME 2JIEKTPOHHOTO JOKyMEHTA, HOAINCAHHOTO
YTHOJIHOMOUYECHHBIM JIOJDKHOCTHBIM JIMIIOM C HCTIOJIb30BAHUEM yCHIICHHOH KBaNH(DHUIMPOBAHHON IIEKTPOHHO
MOJINCH.

3asBHTENb BIIPaBe MOIYIUTD PE3yIbTaT peJocTaBIeHusT MyHHIUIIATBHOH YCIyTH B GOpMe 2IeKTPOHHOTO
JIOKYMEHTa UJIM JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIE B TeYEHHE CPOKA JEHCTBHUs pe3ysbTara IpeaoCTaBIeHUs
MyHununanbHOH yCiayru.

Tlonpaznen 3.6. ITopsiioK BBITOIHEHUS.
aJIMUHUCTPATUBHBIX Tporenyp (aencrauit) MOL]

84. NudopmupoBanue 3asBUTeNICH 0 HOPsIKE MpeaocTaBieHus MyHnuuunansaoit yenyru B MOLL, o xozne
BBITIOJTHEHUSI 3aIPOCa O MPeJOCTaBICHUH MyHHIINIANbHON yCITyTH, a TAKKE 10 HHBIM BOIIPOCAM, CBA3aHHBIM C
npeocTaBiIeHreM MyHUIUIAIBHOM YCIIYTH, a TaKKe KOHCYJIBTHPOBAHUE 3asBUTENICH O MOpsAKe IPeIoCTaBIIe-
Hust MyHununanbHoi yciayru B MOLL:

ObecneueHne A0CTyNa 3asiBUTENCH K CBEACHUSIM, pa3MelieHHbIM Ha Exunom noprane.

Wudopmarms o npenocrasieHnH MyHUIUIIAIBHON yCIIyTH pa3Mernaercs Ha EquHoM mopraie, a Taoke Ha
ounHaIEHOM caiiTe ApaMUIIBCKOTO FOPOJICKOTO OKpYTa.

Ha Exnnom nopraie u Ha ouimansHOM caidTe ApaMHIIBCKOTO TOPOJICKOTO OKPYyTa Pa3MEeIaeTcs CACayo-
mast ”HPOPMaLHsL:

1) ucuepnbIBaIOIIMI NIEpedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUT MyHUIMIIAIBHOM yCIIyTH,
TpeOoBaHUs K 0OPMICHHIO YKAa3aHHBIX JOKYMECHTOB, a TAKoKe IepedeHb JOKYMEHTOB, KOTOpbIe 3asBUTEIb
BIIpaBe MPEJCTABUTH [0 COOCTBEHHOI HHUIIATUBE;

2) Kpyr 3asBUTEJICH;

3) cpok mpepocTaBieHnss MyHUIMIATBHON YCITYTH;

4) pe3ynbratsl IpeocTaBiIeHnst MyHHITMITAIEHON YCITyTH, OPSIOK IIPEACTaBICHHS JOKYMEHTA, SBIISIOLIe-
rocsi pe3yJIbTaToM IpeJocTaBaeHHss MyHUIUIAIbHOH yCIyry;

5) pa3Mep rocy1apCTBEHHOM MOLITMHBI, B3UMAEMOH 3a npeaocTaBieHne MyHUIMITAIBHOM yCIyTH (He mpej-
YCMOTpeHa);

6) McuepIbIBAIOILUI IIEpeYeHb OCHOBAHUH JJIsl IPUOCTAHOBIICHUS MJIM OTKa3a B IIPEl0CTaBIeHUY MyHULU-
TajabHOM yCITyTH;

7) o npaBe 3asiBUTEINs Ha 10CyeOHOe (BHECYIe0HOE) 0OXanoBaHue JieiicTBUi (Oe3/1eiCTBYS) U PELICHUIA,
MPUHATBIX (OCYILECTBISIEMbIX) B X0/I€ IIPEOCTABICHU MYHHULIUIIAIBHON yCIIyTry;

8) dopmsl 3asBreHN# (YBEIOMIICHHI, COOOIICHHMIT), NCTIONB3YEMbIE ITPU MPEAOCTaBICHNH MyHUIIMIIATbHON
YCIyTH.

Wudopmarms na Exnsom noprase, opHHaibsHOM caiiTe ApaMHIbCKOTO TOPOACKOTO OKPYyTa O MOPSAKE 1
CpOKax mpenocTaBieHiss MyHUIIMTIaIbHON YCIYTH Ha OCHOBAaHHMHU CBEJICHUI, coleprkaiuxcs B eepaabHOM
rocylapcTBEHHOI HH(pOpMannoHHOIT cucteMe «DeiepanbHblii peecTp ToCyAapCTBeHHBIX M MyHULIUIIAIBHBIX
yenyr (QyHKLHA)», TPeI0CTaBISIeTCs 3asBUTENIO OSCIIATHO.

Joctyn k nHOpMAIMU 0 CPOKAX H MOPSIKE IpeaocTaBaeHus] MyHHIIUIATbHOH YCIyTH OCYIECTBIACTCS
0e3 BBIIOJHEHHUS 3asBUTENIEM KaKUX-TH00 TpeOOBaHUM, B TOM YHCIIe O€3 HCIIOIb30BaHMs IIPOrPAMMHOTI0 00e-
CIICYCHHsI, yCTAaHOBKA KOTOPOTO HA TEXHUYECKHME CPEJICTBA 3asiBUTEIS TPEOYET 3aK/IIOYCHHU JIMIIEH3HOHHOTO
MITH HHOTO COITIAIIICHHS C IPaBooOIagaTeneM IPOrpaMMHOT0 00eCIeueHNs], IPeIyCMaTPHBAIOIETO B3UMaHNE
IUIaTBI, PETHCTPALNIO WM aBTOPHU3ALUIO 3assBUTEIIS, WM IPETOCTABICHNAE M NIePCOHATBHBIX JaHHBIX.

85. Tlpuem 3anpocos 3asBuUTENCH 0 IPEAOCTABICHUH MyHULIUNIAIBHON YCIIYTH U HHBIX JOKYMEHTOB, HE00-
XOAUMBIX JUISl IpeoCcTaBaeHUs MyHHITMIATbHOH YCIyTH.

YronHoMmoueHHbIH paboTHHK M®IL] ycTaHaBIMBaeT JIMYHOCT 3asBUTEISI HA OCHOBAHHU JOKYMEHTA,
Y/I0CTOBEPSIOIIETO JMYHOCT (a IPHU 110/1a4e 3asBJICHUS IIPEICTABUTEIIEM - TAKIKE OCYLIECTBIISAET IPOBEPKY
JIOKYMEHTa, TOATBEP K IAIONIETO ero IMOTHOMOYHS ), epel HadanoM oopMIIeHHs «3ampoca 3asBUTEI Ha Op-
TaHHU3ALUIO IIPEIOCTABICHHUSI TOCYAaPCTBEHHBIX M MyHUIUIIAIBHBIX YCIyT».

VYnonanomoueHHbli paboTHrK M®L] BbigaeT 3assBUTEIIO OIMH IK3EMILIP «3ampoca 3asBUTENs Ha OpraHu3a-
ILHIO TIPEJOCTABICHHS TOCYIaPCTBEHHBIX M MYHHITHIATBHBIX YCIIyT
C yKa3aHUEM HepeyHs IPUHATHIX JOKyMEHTOB M JaThl nprema B ML,

IIpunsToe 3asBieHNEe YIOIHOMOYEHHbIH paboTHUK M®L] peructpupyer myTeM npocTaBieHUs PIMOYTOib-
HOTO IITaMIa ¢ perucTpaiMoHHbIM HoMepoM M®I] 1 gaToit npueMa U NpoCTaBIsET JINYHYIO MOJMHCH.

VYnonromoueHHbIH paboTHIK M®I] mpoBepsieT COOTBETCTBUE KON IIPEICTaBIIeMbIX JOKYMEHTOB (3a
HCKJIIOUYEHHEM HOTapHaJIbHO 3aBEPEHHBIX) UX OPUIMHAJIAM, YTO MOATBEPKIAETCS IPOCTABIEHHEM Ha KOIIMU
JIOKYMEHTa IPSIMOYTOJILHOTO IITaMIIa
«C mogMHHEBIM cBepeHO». Ecim Konust JoKyMeHTa IpeicTaBIeHa 6e3 IpeAbsBICHNs OPUTHHANA, IITAMII He
MPOCTaBIISIETCS.

86. ®opmuposanue u HanpasiaeHue ML B mopsiake, yCTaHOBICHHOM COINIAILICHUEM O B3aUMOJICHCTBHH,
MEXKBEIOMCTBEHHOTO 3aIIpOCa B OPraHbl, IPEI0CTABILIOINE TOCYAapCTBEHHBIC YCIIYTH, B OPraHbl MECTHOTO
CaMOyNpaBJIEHHs ¥ OPraHU3alliH1, y4acTBYIOIIUE B IPEAOCTABIECHUH MyHHLUIIAIbHBIX YCIIYyT:

1) popmupoBaHue 3ampoca 3asBUTEIEM OCYIIECCTBISAETCS MOCPEICTBOM 3aOJHEHUS HIIEKTPOHHON (hOopMBI
3ampoca Ha EnuHOM mopraie, opunuaisHOM caiite 0e3 HeOOXOAMMOCTH JOIIOIHUTEILHOH IT0Iauy 3apoca B
KaKou-1mb0 MHOi popme.

Ha EnnnoMm noptase, opuIaibHOM caiiTe pasMenaoTcs 00pasiibl 3aoIHEHHs SIEKTPOHHOM (HOpMBI 3a-
poca;

2) opmaTHO-IOrMYecKast IpoBepka cHOPMHUPOBAHHOTO 3aMPOCa OCYILIECTBIIACTCS aBTOMATHYECKHU OCTIE
3amoTHEeHNs 3asBUTEICM KaXKI0T0 U3 TIOJIeH 3IeKTpOHHOM (GopMbl 3ampoca. [1pH BBIABICHIN HEKOPPEKTHO 3a-
TIOJIHEHHOTO TI0JIs1 YJICKTPOHHOU (hOPMEI 3arpoca 3asBUTENb YBEIOMIISTCS O XapaKTepe BBIIBICHHON OMINOKHI
U HOPSAZIKE €€ YCTPAHEHUS TOCPECTBOM MH(OPMAIIMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B BICKTPOHHON
dhopme 3anpoca;

3) npu GOpMHUPOBAHUHM 3arpoca 3asBUTEI0 00CCIICUUBACTCS:

a) BO3MO)KHOCTb KOIIMPOBAHMS M COXPAHEHUs 3aIpoca U MHBIX JIOKYMEHTOB, YKa3aHHbIX B IyHkTe 20 Pera-
MEHTa, HeOOXOIHMBIX IS IPEAOCTaBICHUSI MyHUIIUTIANbHON yCITyTH;

6) BO3MOXKHOCTB 3aI0JIHEHUSI HECKOJIBKIMH 3asIBUTEIISIMU OIHOH 2JIEKTPOHHOM (pOopMBI 3ampoca 1pu oopa-
IIEHUH 33 MyHHULHUNAIbHBIMU YCIIyTaM1, HPENOIIaraloiMMH HallpaBJIeHHe COBMECTHOTO 3aIIpoca HECKOJIbKH-
MHU 3aBUTENISMH (ONUCHIBACTCS B CIIydae HEOOXOAMMOCTH JIOTIOTHUTEINBHO);

B) BO3MOXKHOCTB IT€4aTH Ha OyMa)KHOM HOCHTeIIe KOIIHHU dIIEKTPOHHOIT (hOpMEI 3apoca;

I') COXpaHEHHE paHee BBEJCHHBIX B AICKTPOHHYI0 (OPMY 3ampoca 3Ha4CHHUH B JIF000I MOMEHT IO JKEIaHHIO
TI0JIb30BAaTEIs, B TOM YHCIIC TP BO3HUKHOBEHHHU OIIMOOK BBOJA M BO3BPATE JUIsl HOBTOPHOTO BBOJA 3HAUCHHI
B 2JICKTPOHHYIO (popMy 3ampoca;

J1) 3a0JIHCHUE TI0JICH JIEKTPOHHOM (hOPMBI 3apoca 10 Hadaia BBOJA CBEACHHUI 3asBUTEIEM C UCIIOIb30-
BaHMEM CBEJICHHI, pa3MEICHHbBIX B (he/iepalibHOM ToCyIapCTBEHHON HH(OpMAMOHHON cucteme «Enunas cu-
cTeMa HACHTH(GHUKAINH H ayTeHTH(UKAINY B HHpACcTPYKType, oOecreunBalomel HH(GOpMaIHOHHO-TeXHOIO0-
T'HYECKOE B3anMOJIeHCTBUE HHOPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX JUIs IPEAOCTABICHUS MyHHUIUIAIbHbIX
YCIIYT B 3JIEKTPOHHOM (opmey (nanee - eAnHas cucTemMa HIeHTH()UKAUK U ayTCHTU(UKAIIMHI ), U CBEICHHH,
oIyOIMKOBaHHEIX Ha ExiHOM mopTaiie, opuInaabHOM caifTe, B 9acTH, Kacaromelics: CBeIeHHIl, OTCYTCTBYIO-
IIUX B SJIMHON CHCTEME WICHTH(MHKALMY 1 ay TCHTH()HKALHK;

€) BO3MO)KHOCTh BEPHYTHCS Ha JTI000# U3 9TAIOB 3aMOIHEHUS SIEKTPOHHON (OpMBI 3anpoca 6e3 morepu
paHee BBeJJeHHOU HH(OPMAIIH;

) BO3MOJKHOCTB JOCTYTIA 3asIBUTEIIS HA CANHOM MOPTaJIC MK O(PULIHAIBHOM CaiiTe K paHee NMOJaHHBIM UM
3ampocaM B TeUCHHE HEe MEHEee OTHOTO Iofia, a TAKXKe JaCTHYHO c(hOPMHUPOBAHHBIX 3aIIPOCOB - B TCUCHUE HE
MeHee 3 (Tpex) MecsIIeB;

4) chopMHUpPOBaHHBIN U MOAMMCAHHBIN 3aIIPOC M HHbIEC JOKYMEHTBI, yKa3aHHble B myHKTe 20 Permamenta,
HEe0oOXOAUMBIC AT MPEef0CTaBIeHIs MyHHUIUNIAIBHOHN yCIIyTy, HAalpaBILsIoTCs nocpeactsoM Exunoro nmopra-
na.

ITpu oTCyTCTBUM TEXHUYECKON BO3MOKHOCTH ()OPMUPOBAHUS M HAIIPABICHUS MEKBEJOMCTBEHHOTO 3a-
mnpoca B Gpopme 2IeKTpOHHOTO JOKyMeHTa 1o kKaHazaM CM OB MexBeJOMCTBEHHBIH 3apOC HANPAaBIsIETCS HA
OyMaKHOM HOCHTEJIE I10 II0UTe, 110 (hakCy ¢ OXHOBPEMEHHBIM €T0 HaIlPaBICHUEM II0 II0YTE HIIN KypbepcKoil
JIOCTaBKOM.

87. Hanpasnenne M®I] 3asBienuii, TOKyMeHTOB B KOMUTET OCYIIECTBISETCS, B TOM YHCIIE B SIEKTPOHHON
(dopme, He TTO3HEE OHOTO PAbOYETro HS, CIEAYIOMETo 3a JHEM MOIYyIEHHUS 3arpoca TU00 KOMILIEKCHOTO 3a-
npoca (1160 pe3yabTara MpeJoCTaBICH S FOCYIapCTBEHHOMN I IPYrOi MyHUIUIIAIBHON YCITyTH, SIBISIIOLIC-
rocsi HCOOXOAUMBIM Il IPEAOCTABICHHUS 36MEIBHOTO YUacTKa):

Iepenaga n3 M®I] B KomuTeT JOKYMEHTOB, IIOIyYEHHBIX OT 3asBUTENS, 0pOPMILSIETCS] BEIOMOCTBIO IIpUe-
Ma-nepeaadn, opopMIIeHHOMN nepenaromnieii croponoit. Ilpu Haau4uK pacxoXICHHI B BEOMOCTH C IPHHUMAE-
MBIMHU JOKyMEHTaMH, 00 3TOM IPUHUMAIONIEH CTOPOHOI AeNaeTcs OTMETKA B 000MX DK3eMILIIPaX BEAOMOCTH
IpreMa-Iiepeadn.

Ilpu HanpaBiieHUH JOKYMEHTOB B JIKTPOHHOH (hopMe, yrorHoMoueHHbIH padotauk M®L] 3aBepsiet coot-
BETCTBHE JICKTPOHHOTO 00pasa JJ0OKyMeHTa (CKaH-00pasa) ero OpuruHaty JOKyMEHTa Ha OyMa)KHOM HOCHUTENe
YCUIICHHOH KBaJM(UIUPOBAHHON IEKTPOHHOI HOIIUCEHIO B MOPSIAKE, IPEIYCMOTPEHHOM AEHCTBYIONIHM 3a-
KOHO/IaTeJILCTBOM.

Komurert, nmpu nomy4eHu 3asBICHHS U JOKYMEHTOB, B TOM YHCIIC B BUJIE CKaH-00pa30B, 3aBEPEHHBIX yCH-
JICHHO! KBATM(UIUPOBAHHON dIIEKTPOHHOI OMICHIO, IPUCTYIAET K BBITOIHEHHUIO aIMHHICTPATUBHBIX IIPO-
LEeayp, MPELyCMOTPEHHBIX MyHKTOM 49 PernamenTa ¢ AaThl HX IOTyUYCHHS B dJICKTPOHHON (opme.

88. Brrgaua 3asBUTEIIO pe3yabTaTa mpegocTaBaeHuss MyHHITUIATbHOH YCIyTH, IOTyYeHHOTO H3 OpraHa,
IPEeJOCTAaBISIONIEro MyHHINITANBHYIO YCIyTy Ha OyMa)KHOM HOCHTENIE JIHOO COCTaBICHHE U BbIada JJOKY-
MEHTOB Ha OyMa)KHOM HOCHUTeJIE, OATBEP)KAAIOINX COIEPKaHUE JIEKTPOHHBIX IOKYMEHTOB, HAalPaBIEHHBIX
B M®I] no pesynsratram npegocrasieHust MyHHIMTAIBHON YCITyTH:

B kauectBe pe3ynbrara npenocrasieHnst MyHHIIMIIATEHON yCIyrH 3assBUTENb 110 €0 BEIOOPY BIIPABE MOIY-



