POCCUVICKAS ®ENEPALIAA
CBEP/IJIOBCKAS OBJIACTH

INOCTAHOBJIEHHME
AJIMAHVCTPALTMN APAMUJILCKOI'O TOPOJCKOI'O OKPYTA

OT A30430{G Ne #30

006 ymeepitcoeHuu AOMUHUCMPAMUBHO20 Pe2lamMeHma npedoCcmaesieHus
MyHuyunanvHou ycayeu «Ilpedocmagnenue apxueHvix CnpagoK, ApXUGHbIX
Konuii, apXueHslX 6bINUCOK, UHPOPMAYUOHHBIX RUCEM, CEA3ZAHHBIX C
peanusauueti 3aKOHHbLIX NPAg U 60000 2paicoany

PykoBoncTBysicek penepansHpiMu 3akoHaMu oT 22.10.2004 Ne 125-®3 «0O6
apxuBHOM nene B Poccuiickoit @enepanun», ot 27.07.2010 Ne 210 — @3 «0O6
OpraHu3allii IPENOCTABICHHUS] TOCYHAapCTBEHHBIX M MYHHULUIAIBHBIX YCIIYT»,
nocta"osyieHueM [ 1aBsl ApaMuibckoro ropoackoro okpyra ot 13.03.2019 Ne 137
«O6 ytBepxxaeHuu IlopsnkoB pa3pabOTKH M yTBEPXKICHHUS aIMUHHCTPATHBHBIX
PErIaMEeHTOB OCYINECTBIICHUS MYHUIUNAIBHOTO KOHTPOJS (Ham30pa) OpraHaMu
MECTHOIO  CaMOYIIpaBJIeHUs  ApaMuIbCKOIO  TFOPOJACKOTO  OKpyra H
aJMUHUCTPATUBHBIX PErJIAMEHTOB IIPENOCTABIICHUS] MYHULMIAIBHBIX —YCIYyT
opraHaMd MECTHOI'O CaMOYIIpaBJieHus1 ApaMUIIBCKOT0 TOPOJICKOTO OKPYTa, a TaK XKe
IIpaBun IpOBENEHHs IKCIEPTHU3Bl NPOEKTOB AIMUHUCTPATHBHBIX PETJIAMEHTOB
OCYILECTBIIEHUS MYHHULMIIAJBHOIO KOHTpONsA (Ham3opa) U aqMHUHHCTPATHBHBIX
perjaaMeHToB IIPENOCTABICHUS MyHUIIUIIAIBHBIX YCIYT», Ha OCHOBaHHUHU ITyHKTA 3 1
cTaThi 6, crath 31 YcraBa ApaMmIbCKOrO TOPOJCKOTO OKpyra

ITOCTAHOBJIAIO:

1.  VYTBepmuts  AIMUHHCTPATHBHEIM  periiaMeHT  MpeIOCTaBJICHUS
MyHUIMIIAIBHON yciryru «IIpenocraBieHre apXuBHEIX CIIPABOK, apXUBHBIX KO,
apXUBHBIX BBINHCOK, HH(OPMAI[MOHHBIX IIHCEM, CBS3aHHBIX C pealu3aluei
3aKOHHBIX IIpaB U CBOOOJ rpakaany (Ipujaraercs). Y

2. IlocTaHoBieHNe AQMUHUCTpPAIi ApaMUIBCKOTO0 FOPOJICKOTO OKpyTa OT
07.06.2013 Ne 196 «OO0 yTBepXIOEHUH aIMHUHUCTPATHBHOIO perjaMeHTa
IIPEeOCTABIIEHUsT MyHMLHMIAIbHOX ycimyru «lIpemocraBienune 0oGOpMIICHHBIX B
YCTaHOBJIEHHOM IIOPSZIKE apXUBHBIX CIPAaBOK WJIM KONUI apXWBHBIX IOKYMEHTOB,
CBA3aHHBIX C COLMAIBHOM 3allUTONH TpaxAaH, :MpPeAyCMaTPUBAIOIIEH HX
IEeHCHOHHOEe oO0ecledeHne, a TakKe IONlydeHHe JBrOT. M KOMIIEHCAIlMi B
COOTBETCTBHM C 3aKOHOIATelNbcTBOM Poccuiickoii ®Denepanuud Ha TEPPUTOPHUH
ApaMHUIIBCKOIO TOPOJICKOTO OKpyra» CYHTaTh YTPATHBIIMM CHIy C MOMEHTa
TIO/INMCAHMs HACTOSIIETO IIOCTAHOBIEHHS ¥ IIOCTAHOBIEHHE AIMUHHCTDPALHH
Apamuiibekoro roponckoro okpyra ot 07.06.2013 Ne 197 «O6 yTtBepkneHUH
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a[MAHUCTPATHBHOTO periaMeHTa IPEeIOCTABIeHHs MyHHWIHMIIAIBHON YCIyrH
«VIEhopManoEHOE Obecliedenne TpPaKIaH, OPraHu3aluii U OOIIeCTBEHHBIX
oObeUHEHH! Ha OCHOBAaHMH JOKyMeHTOB ApxuBHoro —domma Poccumiickoit
derepalyi Ha TEPPUTOPUH APaMAIBLCKOT0 TOPOICKOr0 OKpyray MyHHUIUIATbHEIM
Ka3eHHBIM y4peXaeHreM «MyHHUIMIIANEHEIH apXuB ApPaMHJIBECKOrO [OPOICKOTrO
OKpyra» Ha TEPpUTOPHH ApaMHILCKOTO TIOPOACKOTO OKpyra» CUYHTaTh
YTPaTUBIIEMH CHJTy C MOMEHTA TIO/IICAHNS HACTOSIIErO TOCTAHOBIICHHUSL.

3. Omy6nuKoBaTh HAcTOSINee IIOCTAHOBIEGHHE B Ta3eTe «ApaMHIIBCKHE
BECTH» M PA3MECTHUTD Ha O(QHIMATEHOM caiiTe ApaMUIILCKOTO TOPOICKOTO OKpPYra B
rH(GOPMAaNHOHHO-TeleKOMMYHUKAIMOHHO! ceTy MIHTepHET.

4. Hacrosiee IOCTaHOBJIEHUE BCTyHAeT B CHITy C MOMEHTA €T0 TIOMIUCAHMSL.

5. KoHTpons 32 HCIONHEHHEM HACTOSINEro IIOCTAHOBIEHHS BO3JIOKUTE Ha
3aMecTHTeNs TNaBhl AJMUHACTpaNME ApaMHILCKOTO TOPOJACKOIO  OKpYra
O.B. Komaposy. ) SeCam,

['maBa ApaMHUIIECKOTO TOPOICKOTO OKpyra



[IpunoxeHre K IOCTaHOBICHHUIO
AIIMUHUCTpaLUH

ApaMHITECKOrO TOPOJICKOTO OKPYTa
oT JADI AL Ne 750

AJIMMHHCTPATHBHBIN perjiaMeHT NpeAoCTaBJIeHUS] MyHHUIHIIAIbHOM yCIyrd
«IIpenocTraBjieHre apXUBHBIX CIIPABOK, aPXHUBHBIX KONMH, aPXUBHLIX BHINUCOK,
HH(OPMAIHOHHBIX MICEM, CBS3aHHBIX ¢ peajn3anueii 3aKOHHBIX IIPaB U CBOOO/

rpaxxaan»

Pazgen 1. O0mue noJioskeHust

1. AIMUHUCTPATUBHEIA pErilaMeHT IPENOCTAaBICHUS MYHUIMIAIBHOW YCIYyTH
«IIpenocraBneHre apxXMBHBIX CIpPAaBOK, ApXWBHBIX KOIMH, apXUBHEIX BBIIHMCOK,
HHGOPMAIIMOHHBIX TIHCEM, CBS3aHHBIX C pealu3alyieldl 3aKOHHBIX IIpaB M CBOOO
rpaxmany (Iajee — perjlaMeHT) YCTaHaBIUBAET MOPSIOK U CTaHAAPT NPENOCTaBIEHHS
MYHMIIUNATBbHOU yciryru «llpemocTaBieHue apXWUBHBIX CIIPABOK, ApXWUBHBIX KOIIWH,
apXUBHBIX BEIITHCOK, HHOOPMAIIMOHHBIX [IHCEM, CBSI3aHHBIX C peayId3aliel 3aKOHHBIX
IIpaB ¥ CBOOOJ IpakaaHy (Iajee - MyHHUIIUIIATbHAS YCIyTa).

2. PermamenT yCTaHaBIMBAET CPOKH W IIOCIeNOBaTeILHOCTD
aIMUHUCTPATUBHBIX  IPOLENYpP  MYHHIMIAIBHOIO  Ka3€HHOIO  YYpPEKIECHHS
«MyYHUWIMTTATBHBI ~ apXWB ~ ApPaMHJIBCKOTO TOPOJCKOTO  OKpyra» (mamee -
MYHULIUIIATIbHBIN apxuB), OCYILECTBIIIEMBIX B XOII€ IIPENOCTaBIICHUS
MYHHULIUIIATIBHON YCIIyTH, IIOPSAAOK B3aUMONEHCTBHSI MEXIY NOJDKHOCTHBIMU JIAILIAMY,
B3aMMOJEUCTBHUS C 3aIBUTEIIAMHU.

Kpyr 3asaBureei

3. 3asBUTENEM Ha OIyYEeHUE MyHUITUIATFHOU YCIIYTH SBIISIOTCS:

1) ¢Qusmueckne U MOpUAUYECKHE JHIA, OOpalmaronecss Ha 3aKOHHBIX
OCHOBaHMSX K apXWBHBIM JIOKyMEHTaM, B IEJIX IIOJYUYECHUS U HCIIOJIb30BaHUS
rH(pOpManny, CBI3aHHON ¢ peau3alrei 3aKOHHBIX IIpaB U CBOOO rpaknaH (mauee —
3asBUTEIIH); '

2) 3aKOHHBIH TPENCTABUTENb 3asBUTENS, YKAa3aHHOTO B  IIOIIIyHKTE
1 HACTOSIIErO MyHKTA.

TpeGoBanus k nNOpsAAKY HH(OPMHPOBAHUA
0 NPeAOCTABJICHUH MYHHIUNIAJIbHON yCJIyTH

4. ladopmupoBanue 3assBUTENEH O TOPSIKE MPEIOCTaBICHIS MY HHUIMITATBHOM
YCIyTH OCYLIECTBIIIETCS HEIOCPENCTBEHHO pabOTHHKAMH MYHHUITUIAIBLHOTO apXHBa
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IIpH JIMYHOM TIpHeMe U 1o TenedoHy, a Takke depe3 I'ocynapcTBeHHOE OIOMIKETHOE
yupexnenrne — CeepmyioBckodt — obmactu  «MHOTOQYHKIHMOHANBHBIA — IEHTP
IIPENOCTaBICHHS TOCYIapCTBEHHBIX W MYHHIMIIANBHBIX yciyr» (manee — I'BY CO
«M®II») u ero hrTHaIbL.

5. Madopmanus 0 MecTe HaxOxAeHus, rpadukax (pexxume) paboThl, HOMEpax
KOHTaKTHBIX TeNIeQOHOB, ampecax JIIEKTPOHHOH IIOYTHI U OQHUIMAIBHBIX CaliTOB
MYHHUIUIIAIEHOTO apXuBa, HHPOPMAITHS O IOPSIKE MPEIOCTaBICHNS MyHUITUITAIEHOM
YCIIyTH, pa3MelleHa B ¢enepalbHONH TocydapCTBEHHOM MH(MOPMAalMOHHONW CHCTEME
«EnuHBIA mOpTal roCcyIapCTBEHHBIX U MyHHUITUIAIBHEIX YCIyT (byHKIMMA)» (naiee —
Envnenii mopran) mo ampecy www.gosuslugiru/new, Ha OQHIMAIBPHOM CaiTe
MyHHIIMIIAIBHOTO  apxuBa (www.archive.aramilgo.ru), caiite ApaMUIBCKOrO
rOpOJICKOro OKpyra (www.aramilgo.ru), B cetu MHTEepHEeT U HHGOPMALMOHHBIX
CTeHIaX MYHMIMIAJIBHOTO apXuBa, AIMUHHUCTPAllUd ApaMMIBCKOTO TOPOACKOIO
OKpyTa, a Tak)Ke IIPEIOCTABIISIETCS HEITOCPEICTBEHHO paO0THUKAMU MyHHUIUIIAIEHOTO
apx¥Ba [IpH JIMIHOM IIPHEMe, a TAaKXKe 110 TeTIeoHy. '

6. OCHOBHBIMH TpeOOBaHUSIMH K HWHOOPMHUPOBAHUIO TpaXIaH O IOpSAKe
NpENOCTABIEHNs  MYyHULUNANBHONM  ycoyru  (yoIyr), KOTOpBIE  SIBJISIOTCS
HEOOXOMUMBIMH U O0S3aTENBHBIMU JUIS MPEIOCTABICHUS MYHULIWNAIBPHOU YCIYyTH,
SBIIIOTCS. TOCTOBEPHOCTH IMpeaocTaBisieMod MHGOpMalWy, YeTKOCTh B U3IIOKEHUU
uH(bOpMaLUH, TOTHOTa UHQOPMUPOBAHUSL.

7. Ipu OOIIEHMHM C TpaXmaHAMM JOJDKHOCTHEIE JIHIA, MyHHIMIIATBHEIE
CITy>Kalye Wil pabOTHUKN MYHHIIUIIATFHOTO apXUBa JODKHEI BECTH ce0sl KOPPEKTHO
¥ BHUMATEIbHO K TIpaXk[aHaM, He YHI)KaTh MX UYeCTH M JOCTOMHCTBA. YCTHOE
UHGOPMUPOBAHUE O IOPSAKE MPENOCTABICHUS MYHUIMIAIBHON YCIYTH IOJDKHO
MIPOBOIUTECS C UCHOJIB30BaHIEM O(QUIIMAIBHO - JETTOBOIO CTHIIS PEUH.

8. NndopmupoBanue rpaxaaH O MOPSAKE MPENOCTaBICHUS MYHHLIHANATHHOU
YCIyTH MOXET OCYIIECTBISATHCS C UCIIOIb30BaHUEM CPEICTB aBTOUH(DOPMUPOBAHHUSL.

Pazpnes 2. CTaHIapT NpeIoCTABIEHHS MYHHIIUNAJIBHON YCIYTH
HaumenoBanne MyHHMUIMNAJAbHON yCJIYTH
9. HammeHOBaHWE MyHULMNAIBbHON yciyru: «lIpemocraBineHue apXUBHBIX

CIIpaBOK, apXHWBHbBIX KOHHﬁ, APXUBHBIX BBIIIHKCOK, I/IH(bOpMaHI/IOHHLIX IIUCEM,
CBA3aHHBIX C peanmauneﬁ 3aKOHHBIX IIpaB U CBOOOJI TpaxxXaan».


http://www.gosuslugi.ru/new
http://www.archive.aramilgo
http://www.aramilgo.ru

HanMeHoBaHNEe MYHHUIIUNIAJBHOTO apXHUBA, NPEAOCTABJISIOIEr0
MYHHIIHUNAJIbHYI0 YCJIYry

10. IIpenocrapneHne MyHUIUIATBHON YCIyTH OCYIIECTBIIAET MyHUIIUIIATILHOE
Ka3eHHOE YyupeknaeHHe «MyHUIIUNANBHEIA apXuB ApaMIUIBCKOIO TOPOZICKOrO
OKpyTay.

HanmeHoBaHHe OPraHoB U OPraHU3alMH, o0paleHle B KOTOPEIe
Heo0X0AUMO 1JIsI PeJoCTABJIeHHS MYHHIUIIAAbHOH YCIYIH

11. Ilpu npenocTaBieHUN MyHHUIIMIAIBHBIM apXUBOM MYHHULMIIAIILHON YCIIyTH
MEXBEIOMCTBEHHOE HH(POPMaLIMOHHOE B3aUMOJICHCTBUE HE IIPELYCMOTPEHO.

12. 3ampemaercst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS NEUCTBUH, B TOM
9lCII€ COIVIACOBAaHMM, HEOOXONMMBIX [UI IIONMy4YEHHS MYHHIMIAIBHOH YCIyTH
U CBS3aHHBIX C oOOpallleHWeM B HHBIE OpraHbl MECTHOIO CaMOYIIPaBIEHUA
Y OpraHu3alliy, 3a UCKIIFOYEHUEM MOyYEHHUs YCIIyT, BKIIFOUEHHBIX B IIEPEYEHb YCIIYT,
KOTOpBIE SBISIFOTCS HEOOXOAWUMBIMU UM OO0S3aTE€NbHBIMH IS IIPEAOCTaBIICHUS
MyHHIUIATBHOH VCIYTM B COOTBETCTBHH ¢ PemenmeM JyMbI ApaMHIECKOTO
ropozickoro okpyra ot 29.03.2012 Ne 2/8 «O6 yTBEpXIEHHM IIEpEYHS  yCIYT,
KOTOpBhlE  SIBJISIOTCS HEOOXONMMBIMH U OO0S3aT€NBHBIMU IS TIPENOCTaBICHUS
MYHULANIATGHBIX YCIYyT OpraHaMH MECTHOTO CaMOYIpaBiIeHHS ApaMMIBCKOIO
ropoackoro oxpyra» u llomoxenus «O mopsiike onpesieleHHs pasMepa IUIAaTHl 3a
OKa3aHHe YCIyI, KOTOpbIE SBIISFOTCS HEOOXOOUMEBEIMH U O0A3aTeNbHBIMM IS
IIPEAOCTABIICHUS MYHULMIIAIBHBIX YCIyr OpraHaMH MECTHOIO CaMOYIIpaBIICHUs
ApaMHIIBCKOTO TOPOJICKOTO OKpyTay.

OnucaHue pe3y/bTaTa NpeJoCTABJEHUSI MyHHINNAJBHON yCIyrH

13. Pe3ynbTaToM IpefoCTaBIeH)s. My HAIMIIAIBHOM yCIIyTH SBJIIETC:

apXUBHas CIIpaBKa;

apXWBHas BBIIHACKA;

apXuBHas KOIHUS;

OTBET 00 OTCYTCTBUH 3allpallliBacMbIX CBEICHUI;

PEKOMEHTAIS O JATBHEHINMX Iy TAX IOKCKa HeOOXOMUMOM HHbOpMaliHy;

YBEIOMJIEHHE O HallpaBIIEHUU COOTBETCTBYIOIIETO 3alpoca Ha HCIIOIHEHHE
B IpyTOU apXWB WJIH OpraHU3alIlnIo;

OTKa3 B paccCMOTpeHHH OOpallleHuss ¢ MOTHUBHPOBAHHEIM H3JIOKCHUEM
€ro MPUYHH.

Cpoxu npenocrapiieHHsi MyHHOUNAILHOH YCIyTH, B TOM YHCJIE ¢ Y9eTOM
He00X0AMMOCTH 00paleHHs] B OPraHH3AINH, YYACTBYIOIHE B MPEA0CTABIECHHH
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MYHHIUIAJILHOM YCJIYTH, CPOK NPHOCTAHOBJIEHHS PEI0CTABICHHSI
MYHHIHOAJIbHOH yCJIYI'H B cJIy4ae, €CIH BO3MOXKHOCTH IIPHOCTAHOBJICHUS
NnpeaycMOTpeHa 3aK0HoAaTeabCcTBOM Poccniickoit Penepanuu, CPOK BbIAAYH
(HanpaBJieHHs1) AOKyMEHTOR, ABJISIIOMIMXCS Pe3yJbTATOM NPeI0CTABICHUS
MYHULMOAJIbHOH YCJIYyTH

14. Cpox HCHOIHEHMs 3alpoca IO apXWUBHBIM JOKYMEHTaM MyHHUIUIAIBHOIO
apxuBa He JOJDKeH npeBblmaTh 30 gHeW co OHA perucrpanuu 3ampoca. C yuetoM
obpamenuss 3asBurens depes IBY CO «MOL» cpoxk IpenocTaBlICHUs
MYHHIMIIATBHON yCIIyTH HCYHCISETCs C MOMEHTa perucTpaliy 3ampoca B
MYHHUITATIATEHOM apXUBE, MPEAOCTABIIIONEM MyHUTUIATBHYIO YCIYTY.

3ampoc, HE OTHOCSIIMICS K COCTaBy XPaHSIIUXCS B MyHHULIMIIAJIBEHOM apXuBe
apXUBHBIX JOKYMEHTOB, B T€UEHHE 5 IHEW CO IHS €ro perucTpally HallpaBiIsaeTCs
B Ipyrodl apxWB WIA OpraHM3AIMIO, TAE€ XpaHATCI HEOOXONUMBIE apXUBHEIC
IOKYMEHTEL, C yBEJIOMJIEHHEM 00 3TOM 3asBUTEI. '

HopMaTHBHbBIE IPABOBbIe AKThI, pery/THpyOLIHe NPeI0CcTABIeHHEe
MYHUUHUIIAJIbHOH yCJIyIT'H

15. TIlepeueHb  HOPMATHUBHBIX  IIPaBOBBIX  @KTOB,  PETyJIHPYIOIIHX
IIPEIOCTAaBICHUE MYHMIWNAIBHOM YCIyrW, ¢ YyKa3aHHEM HX PEKBHU3UTOB
Y UCTOYHUKOB O(UIMATBFHOTO OIyOJMKOBaHWS pa3MelleH Ha o(QHUIMambHOM caiiTe
ApaMHIIBCKOTO TOPOJICKOTO OKpyra B ceTH MHTepHET 1o agpecy: www.aramilgo.ru u
Ha EnrHOM nopTane www.gosuslugi.ru. :

AIMUHHCTpanus  ApaMIJIBCKOTO  TOPOACKOTO  OKpyra  oOecnednBaeT
pa3MelleHne U aKTyaTu3aliio IIepeuHs yKa3aHHBIX HOPMAaTHMBHBIX IIPaBOBEIX aKTOB
Ha CBOeM O(HIIHAIEHOM caiiTe ApaMUIBCKOT0 FTOPOICKOro OKpyra B ceTd MHTepHeT.

HcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOOXOAHMMBIX B COOTBETCTBHH
C HOPMATHBHBIMH NPABOBBIMH aKTAMM AJIsl IPe/I0CTABJIeHHS MyHUIUIIANbHOH
YCJYTH, H YCJIYT, KOTOPbIe SABJSIIOTCA He00X0AHMBbIMH H 00s13aTeJIbHBIMH JIsI
NpeJoCTaBJIeHHs] MYHUIIHNIAJAbHOH YCIYIH, MOAJIeXalMX NpeAcTaBJIeHHIO
3asiBUTeJIeM, CIIOCOOBI HX NOJIy4YeHHs 3asiBHTeJIeM, B TOM YHcCJe B 3J1eKTPOHHOH
¢dopme, NOPSAIOK HX NMPEACTABICHUS

16. B mensx momydeHHWs MYHUIMIAIBHOW YCIYTH 3asBHUTENb IIPEICTaBIAET
3aIpoc B MyHMIMNANbHEIH apxuB wmd B I'bY CO «M®L]» o mpemocTaBieHUH
MYHULUANIAIEHON YCIyTH (3ampoc 3asBUTENH JOJDKEH IPENCTaBUTh CAMOCTOSTENIBHO B
IeJISIX TIOJyYeHUs] MyHUIIUITATEHON YCITyTH).


http://www.aramilgo.ru
http://www.gosuslugi.ru
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JIOKyMEHTOM, IIOTBEPKIAOLIIM ITOTHOMOYHS IIPECTABUTENS 3asBUTEN,
ABJIAETCS JTOBEPEHHOCTh, O(OPMIICHHAS M BEHIIAHHASA B HOPSAIKE, MPELYCMOTPEHHOM
3aKOHOZaTenbCcTBOM Poccuiickoi denepaiuu. ' '

B 3ampoce 3asBUTEN JOJDKHBI OBITh YKa3aHBbI:

1) HanMeHOBaHUE IOPUANYECKOTO JINIIA Ha OJIaHKe OpraHU3alliy; IS IpaXIaH-
baMuITHsL, UMsI U OTYECTBO (IIOCIIEIHEE — IIPU HAJTUYIHUH);

2) IOYTOBBIM /WK SIEKTPOHHBIM anpec 3asBUTENS, IO KOTOPOMY IOJDKEH
OBITH HallpaBJIE€H OTBET, YBEIOMIICHHE O IIepeaipecaliiyl 3aIpoca;

3) wuHTepecyrolue 3asgBUTENS BONPOC, COOBITHE, (aKT, CBEOCHUS
U XpOHOJIOTHYECKHE paMKH 3alpanmBaeMoi HHGOpMaLUY.

3asgBHUTENs BIpaBe, IO COOCTBEHHOM WHHIMATHBE IPEACTaBUTH IOKYMEHTHI
(MMM ¥MX KOIHMM), COAEp’Kalllie JONOJHHUTEIbHBIE CBEICHHS, OTHOCSIIMECS K TeMe
3ampoca. _

JlaHHBI mepedeHb SABIAETCS UCUYEPIBIBAIOIUM H  HE IPEAINoyiaraeT
MEXBEIOMCTBEHHOTO HH(POPMAIOHHOTO B3aUMONEHCTBH. -

17. Jnd mnomyd4eHHUs JOOKYMEHTOB, HEOOXOOUMBIX Ui IIPEIOCTABIICHI
MYHUIUNAIBHON YCIYTH, YKa3aHHBIX B IIyHKTE 16 HACTOSINErO perjiaMeHTa,
3adBHUTENb JIMYHO OOpallaeTcs B OpraHbl MYHUIMIAIBGHOM BIACTH, YUPEKICHHS
U OpraHu3alyy.

18. 3asgBneHue W OOKYMEHTBl, HEOOXOOUMBIE I IIPENOCTaBIICHUS
MYHULMIIAJIGHON YCIYTH, YKa3aHHBIE B ITyHKT€ 16 HacTOSIIEro perjaMeHTa,
IPEACTABIIAIOTCS B MYHULMIIAIBHBIA apXWB IIOCPEICTBOM JIMYHOTO OOpaleHus
3adBUTEN, IOCPEACTBOM IIOYTOBOIO oTmpasieHus, depes [BY CO «MOI]y,
J1u00 C UCIIOIB30BAaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHAKAIIMOHHBIX TEXHOJIOTHH,
BKJIFOYas HCIOJIb30BaHME EnWHOro mopraia, U OPYTrUX CPEICTB HHOOPMAIMOHHO-
TEIIEKOMMYHHMKAIMOHHBIX TEXHOJIOTWM B CIy4dasx M TOpPSJKE, YCTaHOBJICHHBIX
3akoHomarenbcTBoM Poccutickoit @enepanuu 1 CBepanoBckoit obnactu, B Gopme
3IEKTPOHHEIX JIOKYMEHTOB IIPH HAJIMYMH TEXHHYECKOH BO3MOXHOCTH. IIpH 3TOM
3ajBJIECHHE M OJIEKTPOHHBIM 00pa3 KaXIOro NOKYMEHTa MOTYT OBITh ITOAIKCAHEI
IIPOCTOX 2JIEKTPOHHON ITOAIHCEIO.

HcyepnbpiBaronuii nepedyeHb JOKYMEHTOB, HEOOXOZHMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBLIMH aKTaMH JJIsl IPeI0CTABIEHUS] MYHHITUIAIbHOR
YCJIYIH, KOTOpbIe HAXOAATCS B PACIIOPSIKeHHH OPraHOB MeCTHOI0
caMOyINpaBJIeHHs] H HHBIX OPraHOB, YYAaCTBYIOIIHX B NPeI0CTABJIEHHH
MYHHIUNIAJIbHBIX yCJIYT, H KOTOpPbIe 3asiBUTe/Ib BIIPaBe MPEACTABHTD, 2 TAKKe
CII0COOBI HX NMOJIy4YeHHsI 3asiBUTEJISIMHA, B TOM YHCJIe B 2JIEKTPOHHOI dopMme,
MOPSIAOK MX MpeJCTaABJIeHHS

19. JloKyMeHTBI (cBenmeHus), HEOOXOIUMBIE B COOTBETCTBUU
¢ 3aKoHOHaTensCTBOM Poccuiickoii Deneparuy 1 3aKkoOHOAaTeNNbCTBOM CBEPTOBCKOM



obmacTu UL IpeaoCTaBIICHUSA MYHI/IIII/IHaJIBHOi;I YCIIyIru, KOTOPBIE HaXOILATCIA
B pacCmoOpsDKCHHUH T'OCYHapCTBEHHBIX OPIaHOB, OpPraHoOB MECTHOI'O0 CaMOYIIPABJICHIA
H HHBIX OpPraHoB, Y4YaCTBYIOIIWX B IIPECOOCTABIICHHMH MYHHUIIHANIAIBHBIX YCIIYT,
OTCYTCTBYIOT.

Yka3zaHue Ha 3anpeT TPe0OBaTh OT 3asIBUTEJIs
NpeACTaBJIeHHs JOKYMEHTOB M HH(OPMALNU WJIH OCYIIeCTBIeHUS el CTBUH

20. 3anpemaeTtcs TpeOOBaTh OT 3asIBUTEILS:

IIpENCTaBICHN TOKyMEHTOB M MH(OpPMalWM WM OCYIIECTBIEHUSA ACUCTBUM,
KOTOpBIE HE MPeayCMOTPEHbl HOPMaTUBHBIMH MIPABOBBIMU aKT2aMU, PEryIHPYOIUMU
OTHOIIEHHUS, BORHUKAIOIINE B CBS3H C IIPEIOCTaBICHUEM MyHHUIUIIATEHON YCIIyTH;

IpencTaBlIeHNs] JOKYMEHTOB U HH(QOpMalW{, KOTOpble B COOTBETCTBHH
C HOpMaTUBHBIMU IIPaBOBEIMH akTamu Poccuiickoit ®Deneparuy, HOPMaTHBHBIMH
IpaBoBeIMU akTamu IIpaButenscTBa CBEpIIOBCKOM OONIAacTU M IMPaBOBBIMH aKTaMH
OpraHOB MECTHOTO CaMOYIIPaBJIeHHs HAXOISTCS B PACIOPSDKEHHH OPraHOB MECTHOTO
CaMOYTIPaBJICHUS, MNPEAOCTABILIONIMX  MYHUIUNAIBHYIO  yCIyry, ©  (WIH)
MOJABEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYyHIpaBlieHHsS  OpraHu3aluy,
YYacTBYIOIMX B IIPENOCTAaBIIEHWH MYyHULMIIAIBHBIX YCIYT, 3a MCKIIOYEHUEM
IOKYMEHTOB, YKa3aHHBIX B 4acTud 6 crtaTbu 7 d)enepaﬁLHoro 3aKOHa OT 27 WO
2010roga Ne 210-®3 «O6 opraHuzalliii NPENOCTaBIEHUS TI'OCYHApCTBEHHBIX
U MYHULAMTATBHBIX YCIYT.

IpENCTAaBICHUS] JOKYMEHTOB W HMHPOpMalnuu, OTCYTCTBUE U  (WIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IIPH IEPBOHAYAIIEHOM OTKAa3€ B IIpHEME
JIOKYMEHTOB, HEOOXOIMMBIX il MPENOCTABICHUS MyHHIWMIATHHOR YCIyTH, TH60
B IIPEIOCTABICHUY MyHUIIUTIIAIIBHOHN YCIIYTH, 32 HCKIIFOUEHUEM CIIEIYIOIINX CIIyJdaeB:

U3MCHEHHE TpeOOBaHMM HOPMAaTUBHBIX IPAaBOBBIX aKTOB, KacCarOIIMXCS
IPENOCTABIEHAA MYyHMIMNAIGHOM YCIyTH, IOCIe IIepBOHAYAIBHON IOJauH
3asIBIICHIS O [IPEOCTABIIEHIY My HUIUIIATBHON YCIyTH;

HaJIM4¥e OMMOOK B 3asBIIEHUU O IPEJOCTABICHUU MYHHUIUNAIBHON yCIyTH
U IOKYyMEHTaX, IIONAHHBIX 3asBHTEIEM IIOCHIE IEPBOHAYAIBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOIMMEIX IS HPENOCTaBIeHHS MYHHIMIATBHON YCIyIH, JHO0
B [IPEOCTABICHUN MyHULUNIAIbHON YCIYyTH M HE BKIIOYEHHBIX B IPENCTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB; | _

UCTEYEHNE CpPOKa NENUCTBUS NOKYMEHTOB WM M3MEHEHHE WH(OpMAalUU MOCIe
IIE€PBOHAYAIBHOTO OTKaza B mpueMe JIOKyMEHTOB, HEOOXOIUMBIX
IUL IIPENOCTABIEHUs ~ MyHULIMIAJIBHOM  yCIyrd, Jub0 B  IIPENOCTaBICHUU
MYHULIUITAIBHOMN yCIIyIY; .

BRIBICHHE  JOKYMEHTAIBPHO  IIOATBEPXKIEHHOTO (Gakra  (TPHU3HAKOB)
OIIMOOYHOr0 MM IPOTHBOIPABHOIO AeHCTBUA (Oe3mefCTBUA) MODKHOCTHOTO JIMIA,
MYHHUIUIIAIBHOTO  CIyXalllero MM  pabOTHHKA MyHHuHHaﬂLHoro apxuBa,



MPEIOCTABIISIIOIIET0 MYHHUITUIANBHYIO yeiyry, padotauka I'BY CO «M®Ll» mpu
IIEPBOHAYATHHOM OTKa3e B IIpHEeMe JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTaBICHUS
MYHUIIUNIAIBHON YCIyTH, JMOO B IPENOCTABICHUM MyHULMIAIBHON yciayrd. B
JaHHOM CJydyae B IMHCHMEHHOM BHIE 3a IOANMCHIO TOJDKHOCTHOTO JIMIla OpraHa
MECTHOTO CaMOYTpaBJICHUS (WM MYyHHIHIIAIGHOTO apXWBa), IMPEIOCTABIISIOIIETO
MYHUIUNIATBHYIO yciyry, pykoBomutens I'BY CO «MO®OIL» npu nepBoHA4YaIbHOM
OTKa3e B IIpHEME JOKyMEHTOB, HEOOXOMUMBIX ISl IPEIOCTABICHUS MyHHUIUIIATbHON
YCIIyTH, YBEOOMIISIETCS 3asIBUTEND, a TAKKe IPUHOCATCS U3BUHEHUS 3a JOCTABICHHBIE
HEyHI0OCTBa;

MIPEACTABICHUS JOKYMEHTOB, IOATBEPKAAIOIINX BHECEHUE 3asBUTEIIEM ILIATHI
3a IPeOCTaBIEHUE MyHUIIUIIATFHON YCIyTH. :

[Ipu mpenocTaBIeHUY MyHULIMIIAIBHON YCIIyTH 3alpellaeTcs:

OTKa3blBaTh B IPUEME 3allpoca U HHBIX JOKYMEHTOB, HEOOXONUMBIX s
IIPEAOCTABIICHUs] MYHHMIMIIAIBHONA YCIyI'H, B Clly4ae, €CIIH 3alpoCc U JOKYMEHTEL,
HeoOXoAuMble O INPEAOCTAaBICHWS  MYHUIIUNANBHOM  yCIyTH,  IIOJAHBI
B COOTBETCTBUM ¢ uHGOpMammeld O CpokKax MU = IOpsAKe IIPeIOoCTaBICHUSA
MYHULIIMIAIBHOM  ycmyru, omyOnukoBaHHOM Ha EmgmHOM moprame, smbo
Ha OpUIIMAIEHOM caiiTe MyHUIIUITAIEHOTO apXHUBa;

OTKa3bIBaTh B IIPENOCTABICHUY MyHUIMNIAIGHON YCIIYTH B CIIy4ae, ECIIM 3aIpoc
U JOKYMEHTHI, HEOOXOIUMBIE JUIS IIPEOCTaBIeHUs MyHUITUIIATEHOM yCITyTH, ITO/IaHbI
B COOTBETCTBHM C HH(poOpManweli O CpoKaXx M IOpAOKE IPENOCTaBICHUS
MyHHUIIMIANIbHON  ycmyru, omyOnukoBanHoi# Ha Epgwnom moprame  mmbo
Ha 0QUIIUATIEHOM CaliTe MyHHUITUIIAIHHOTO apXUBa.

HcyepnbiBaromuii nepedyeHb 0CHOBAHUM JJIA 0TKAa3a B IpHeMe J0KYMEHTOB,
He00XOAUMBbIX AJIsl MPeJ0CTABJIeHUA MyHHIIMNIAJIBLHOMN yCayru

21. OcHoBaHuSMH IUII OTKa3a B IIpHeMe 3asiBI€HUS MU JOKYMEHTOB,
HEO0OXOJUMBIX IS IPENOCTABICHNS MyHUIIMITATEHON YCIIYTH, SBIISFOTCS:

HETPaBUIBHOE 3alOHEHHE 3aIpoca, YKA3aHHOTO B I. 16  HACTOAIIEro
perinaMeHTa, OTCYTCTBHE B 3allpoce JaHHBIX, yKa3aHHBIX B I. 16 HacTosmero
perjiaMeHTa;

3all0JIHEHHE 3aIIpoca, YKa3aHHOro B 1. 16 HACTOSIEro perjiamMeHTa,
HEpa30OpYMBEIM, HE MOANAOMKMCS IPOUYTEHHUIO IIOYEPKOM.

I/IC‘IepIILIBalOIIII’Iﬁ InepevYeHb OCHOBaHHH AJIst NPUOCTAHOBJICHHUS
HJIH 0TKa3a B NPEJ0OCTABJICHUH MyHI/lIIl/IHaJIbHOﬁ ycayru

22. OcHOBaHHA [Jis IIPHOCTAHOBIEHMSA IPEJOCTAaBIEHHA MYHHIMIIAIBHOMN
YCIIYyTH OTCYTCTBYIOT.

MyHI/IIII/IHaJIBHaH yciIyTa HE IPENOCTABIIACTCA B CICAYIOIIHUX CIIydasX:
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€CId B 3alpoce 3adBHTENd OTCYTCTBYeT TeMa (BOIpPOC), XPOHOJOTHS
3anpamuBaeMoil HHPOPMAaIIUH;

€CIIA OTBET IO CYIIECTBY IOCTABIIEHHOTO B 3allpoce BOIPOCa HE MOXET OBITH
naH Oe3 pasIiameHus CBENEHUH, COCTAaBISIONIMX TOCYyNapCTBEHHYIO WM HHYIO
OXpaHseMyr  (emepalbHBIM  3aKOHOM  TaiHy. 3asBuUTeNn0  coolmaercs
0 HEBO3MOXHOCTH J1aTh OTBET IO CYIIECTBY IIOCTABIEHHOTO B 3allpoce BOIpoca
B CBS3M C HEHOIYCTUMOCTBIO pa3rjlallleHusl YKa3aHHBIX CBEICHUU. YKa3zaHHas
uHQOpMaMs MOXET OBITh IPENOCTaBICHA TOJBKO IPU HAIUYUUA Yy 3asBUTEIN
JIOKYMEHTAJIFHO TIOATBEP)KICHHBIX TpaB Ha IOMYYCHHWE CBEIEHWH, COIEpKaIlux
rOCYJIapCTBEHHYIO TallHy W/WITH KOHQUISHINATHHYIO HHPOPMAIIHIO;

€CIH B 3allpoce COMEPKUTCS BOMPOC, HA KOTOPBIA 3asgBUTENIO paHee
HEONHOKPAaTHO MaBaJIUCh IIHCbMEHHBIE OTBETHI IO CYIIECTBY, M IIPH 3TOM
HE MPUBOJIATCS HOBBIE NOBOABI M OOCTOSATENECTBA. PyKOBOOUTENs MYHHIHIIATHHOTO
apxuBa BIpPaBe IPUHATH pelleHHe O Oe30CHOBATENIEHOCTH OYEPEeIHOro 3ampoca
U TIPEKpaIleHN: TIEPENICKH 110 JAaHHOMY BOIPOCY TpPH YCJIOBHHM, YTO YKa3aHHBIHA
3alpoc U paHee HaIpaBIiieMble 3alpOChl HAIPABIUIUCH B OOUH U TOT XK€ OpraH WU
oprarm3anuio. O TaHHOM peIleHUH YBEIOMIISIETCS 3asiBUTeNh, HAaIlPaBUBILIUIA 3a11poc;

eCIi B 3alpoce CoJepxarcs HeLUEH3ypHble, JMOO OCKOpOUTENbHEIE
BBIP@KEHUS, YTPO3bI KU3HH, 3IOPOBBIO M UMYIIECTBY JOJDKHOCTHOTO JIAIA, a TaKXkKe
YJIEHOB €r0 CeMbH. PyKOBOIUTENE BIIpaBe OCTAaBUTH 3alpoc 0e3 OTBETa IO CYIIECTBY
IIOCTAaBJICHHBIX B HEM BOIPOCOB U COOOIIUTH 3asBUTENIO, HAIPaBUBIIEMY €rO,
0 HEJIOIYCTUMOCTH 3JI0YTIOTPEOICHUS IIPaBOM;

€Cid y  3asBUTEISI  OTCYTCTBYIOT  JOKYMEHTBHI,  IOATBEPIKIAOIIME
€ro IIOJIHOMOYHS BEICTYIIATh OT UMEHH TPEThUX JIUII.

IlepeyeHs yciayr, KOTOPbIE SIBJSIIOTCS HEOOXOAMMBIMH U 00S13aTeIbHBIMH JIJIsT
npeAoCTaBJIeHHSI MYHHIHNAJBHON YCJIYTd, B TOM YHCJIe CBeAeHUs 0 AOKYMEHTe
(1oxKyMeHTax), BbIJaBaeMoM (BbIJaBaeMbIX) OPraHH3aIUsIMH, y4aCTBY IO IIHMH

B MPENOCTABJIEHHH MYHHITHNIAJIBHON yCIyIrH

23. VYcuyrw, KOTOpbIE SBIISIOTCS HEOOXOOUMBIMH Y 00s3aTeNbHBIMU
IUISL IPEIOCTaBIICHUST MyHUIMIIAJIIBHOM YCIIyTM B COOTBETCTBHU C Pemenuem J{yMbl
ApaMmIITbCKOTO TOopocKoro okpyra oT 29.03.2012 Ne 2/8 «O6 yTBepKIeHUU NEepeUHs
YCIIyT, KOTOpPBIE SBISIOTCS HEOOXOMUMBIMH U O0S3aTENbHBIME UL IPENOCTaBICHUS
MYHULUIIAIBHEIX YCIYyT OpraHaMM MECTHOIO CaMOyIpaBieHHsS ApaMUIbCKOIO
ropoackoro okpyra» u Ilomoxenus «O mopsnke ompeneneHus pasMepa IUIaThl 3a
OKa3zaHWE YCIYT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMM M 0043aT€IbHBIMU JULI
IIPENOCTaBIICHUs] MYHHULUIIAIBHBIX YCIyI OpraHaMH MECTHOTO CaMOYyIIpaBJIEHUS
ApaMHUIIBCKOTO TOPOJCKOTO OKpyray He IPeAyCMOTPEHO.
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Iopsinok, pasmMep U OCHOBaHHME B3MMAaHHUS IrOCyAapCTBEHHOM NOLLJIMHBI HJIH
HHOM IJIaThl, B3UMAaeMOil 32 MpeJ0oCcTaBJIeHHe MYHULMIAJIbHOMN yCIyIH

24. TocynmapcTBeHHas MONDIMHA 33 IPENOCTABICHHEe MYHULUMIAIBHOU YCIyTH
HE B3UMAaeTCH.

MyHHIIMIATEHEIA  apXUB OCYIIECTBIIIET INPENOCTaBIeHHEe MyHUIMITAIBEHON
YCIIyTH 110 UCIIOTHEHMIO 3allpoca OpraHU3alliy UiIH TpakKIaHuHA 0€3B03ME3THO.

IHopsinok, pa3mMep u OCHOBaHHE B3UMAaHMS IUIATHI 32 NIPe0CTaBJIeHHE YCJIYT,

KOTOpbIe SABJISIIOTCH He0OXOAMMBIMH M 00513aTeJIbHBIMU JJIsI IPeA0CTABJIEHUS

MYHHIMIAJbHOH yCIyrd, BKI0Yas HHGpopManmIo 0 MeTOqHKe pacdeTa TaKo
MJIaThI

25. Vcmyrn, KOTOpeIe SBIAIOTCS HEOOXOOMMBIMH M 00S3aTelIbHBIMU
IUIs IPEAOCTABIEHUS] MYHHIIMIIAIBHONM YCIYI'HM, 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu He IPEeLyCMOTPEHO.

MakcHMAJIBHBIH CPOK O:KHIAHHUS B OUepeIH NMPH NoJade 3ampoca o
NpeJoCcTaBJIeHNH MYHUIINNIAJILHON YCIYIry U MPH NMOJyYeHHHU pe3yibTaTa
Npea0oCTABJIEeHHS MyHUIIUNAJBHOM! YCIyrH

26. MakcuManbHBIM CpPOK OXHJIAaHWS B OdYepeod IpH Iojade 3ampoca
0 TIPENOCTABNEHIN MYHHIUIIATBHON YCIyTH U MONyYeHHH MYHHIHIIATBHON YCIyTH
B MYHULIMIIAJIBHOM apXWUBe HE JOJDKEH MPEeBHIIaTh 15 MUHYT.

IIpu obpamernuyu 3asButens B IBY CO «M®Il» (Ipx peandsayi) CpPOK
OXMJaHWs B OYepedM IpH IoJade 3amnpoca O IPENOCTaBICHUU MyHUIUIAIBHON
YCIYTH U IPU IONy4YCHWH pe3ysibTaTa MyHUIUIAIBHOW YCIYTW TaxKe HE IOJDKEH
MIPEBBIIATE 15 MUHYT.

Cpok ¥ mopsiIOK perucTpPalMy 3anpoca 3asBUTeNs
0 NPeAOCTaBJIeHHH MYHHIIMIIAJIbHOH YCIYI'H U YCJIYTH,
NpPeIOCTABJISIEMOM OPraHu3aNHel, y4acTBYIOUIEeH B PeI0CTABIECHHH
MYHHUHMIAJbHOH yCJIyI'H, B TOM 4YHcJIe B 3JIeKTPOHHOM dopme

27. Perucrpanmsi 3ampoca W HHBIX JOKYMEHTOB OCYIIECTBISETCS B JCHD
UX IIOCTYIIEHUS B MyHHUIMIIAIBHBIN apXuB, IpU oOpamieHuu 1ugHo, yepe3 ['BY CO
«M®II» (mpu BOZMOXKHOCTH). -

28. B cmydae, ecny 3ampoc HOZaH B 3JIEKTPOHHOH (hopMme, MyHUIMIATbHBIHA
apxuB He Mo3gHee pabodero MHS, CIEOYIOLWIEro 3a. JHEM IIOJauyd 3asBIICHIS,
HaIpaBJsIeT 3asBUTENIO AJIEKTPOHHOE COOOINeHrWe O TPHHSTHH JUO60 00 oTKase
B IIPUHATHH 3allpoca. Perucrpanus 3ampoca, HalpaBIeHHOTO B (OpMe BIEKTPOHHOTO
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JIOKYMEHTa, IIPU OTCYTCTBHU OCHOBaHMM I OTKa3a B €ro IpHEME, OCYIIECTBIIIETCS
He MMo3Hee paboyero JHS, CIEMYIOMEro 3a JHEM II0Aauy 3allpoca B MyHUIMIIAIbHbINA
apXuB. ‘

29. Ilpouemypa perucrpanud 3aipoca o Hp@LLOCTaBJ’IeHI/II/I MYHULUIAIEHON
YCIIYTH, yKa3aHHas B M. 27 HACTOSIIEro periaMeHTa, OCYIIECTBISIECTCS B IIOPSIKE,
MIPEAYCMOTPEHHOM B pa3fene 3 HaCTOSIIEro periiaMeHTa.

TpeGoBaHus K MOMEIMEHUIM, B KOTOPBIX IIPe0CTaBJIsieTcs MyHHIUNAJIbHAS
yciayra, K 3aj1y OKMAaHHS, MecTaM JJId 3al0JIJHEHHUS 3alIPOCOB 0
NMpeI0CTaBJIeHHH MyHHIMNIAJbHOMN yCIyrd, HHGOPMaNHOHHBIM CTEHIAM C
o0pa3namMu HUX 3aM0JTHEHHUS U NepeyHeM JOKYMEHTOB, He00XOAUMBIX AJIsi
NpeAOCTABJIEHUS KAKA0H MyHHIMIAIBHOMN yCJIYI'H, pa3MelleHHUI0 H
o) OpMJIEHHI0 BH3yaIbHOMN, TEKCTOBOI H My IbTHMeIUAHONH HH(OpMAIHH 0
NOPsiKe MPeJOCTABJIeHUS TAKO! yCIyrd, B TOM 4YHcJIe K o0ecriedeHHIo
JOCTYIMHOCTH JJIsl HHBAJIHI0B YKA3aHHBIX 00HEKTOB B COOTBETCTBHH C
3aKoHOxaTeJbcTBOM Poccuiickoii @enepanuu o conuajbHOM 321U Te HHBAJIUI0B

30. B momemeHusX, B KOTOPBIX IPENOCTABISIETCS MYyHUIUMNIAIbHAs YCIyTa,
obecreynBaeTcs: )

1) COOTBETCTBHE CaHHTAPHO-3NUIEMHUOIOIHYECKMM [IPABUIaM U HOPMATHBAM,
IIpaBMJIaM IIPOTHUBOIIOKAPHOU 6€30IIacCHOCTH; _

2) co3maHHEe WHBaIWIAM CIENYIOUIMX YCIOBHH HOCTYIHOCTH OOBEKTOB
B COOTBETCTBUM C TPEOOBAHHAMH, YCTAHOBIEHHBIMH 3aKOHOJATENLHBIMEA ¥ HMHBIMH
HOPMAaTHUBHBIMH IIPAaBOBLIMH aKTaMHU:

BO3MOKHOCTB O€CIIPENITCTBEHHOTO BX0/1a B OOBEKTHI U BBIXO/Ia U3 HUX;

BO3MOYKHOCTh CaMOCTOSTENHFHOTO IepeiBIKEHHA 10 TEPPHTOPHH OOBEKTa
B LIEJIIX OCTyIa K MECTy NpeAOCTaBIeHMs MYyHULUNAIBHOX yCIyTH, B TOM YHUCIE
C IOMOIIBIO  PabOTHMKOB  MYHMIMIANBHOIO  apXMBa, = IPENOCTaBILIIONIMX
MYHUIUIIAIbHEIE YCITyTH.

3) momemieHusl JOJDKHBI UMETh MecTa IS oxcpmaﬂpm UHGOPMUPOBAHHUS,
IpueMa 3asBUTENEH. ,

Mecra oxumaHus ©u UHQOPMHUPOBAHHS  OOECIEUYHBAIOTCS  CKAMBbsIMU
(6bankeTkamu), UHGOPMAMOHHBIMU CTEHIAMHU.

4) moMemeHus IOJDKHBI WMETh TyalleT Co CB060}1HBIM IOCTyIIOM K HEMY
B pabouee BpeMs; .

Ha prdopManoHHBIX CTEHIaX B IIOMEIIEHSX, TPEeAHa3HauYeHHBIX I IpueMa
rpaXiaH, pasMemaeTcs HHpOpMaIHs, yKa3aHHas B II. 4 peraMeHTa.

Iloxa3zarenun HAOCTYIMHOCTH U Ka4YeCcTBa My}'iHHHHaHLHOi/’l YCIyru,
B TOM YHCJIe KOJIUYeCTBO B3aUMOAEHCTBHI 3asIBHTEJISA € JOKHOCTHBIMH

JHLIAMH, MyHHIHNATbHBIMH CJIYKAIMMH U PAGOTHHKAMH MYHHI[HNIAILHOIO
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apXHWBa IPH NPEI0CTABJIEHUH MYHHIIMNATHHOH YCIYrd H HX
NPOAOJKHTEIbHOCTh, BO3MOXHOCTDH MOJy4yeHUus HHGOpMaIuH 0 X0Je
NpeI0CTaBJIeHHS MYHHIIHNAJIBHOH YCIYTH, B TOM YHCJIe ¢ HCII0JIb30BaAHHEM
HH(OPMAMOHHO-KOMMYHHKALHMOHHBIX TEXHOJIOrHi, BO3MOKHOCTD JHO0
HEeBO3MOJKHOCTH IOJy4eHHsI MyHUIUnaJabHoi yeayru B IBY CO «M®PI» (B Tom
YyHciie B OJHOM 00beMe), B JII000M TeppUTOPHAILHOM MOAPa3AeJeHUH
MYHHIHNAJbHOT0 apXHBa, NPEeAOCTABJIAIOIIEer0 MyHHIIUNAJBHYIO YCJIYTy, 0
BBIOOPY 3asiBHTeJIsl (3KCTeppPUTOPHAIbHbINH NPUHIUI), HOCPEICTBOM 3alpoca o

NPEI0CTABJIEHUN HECKOJIbKUX IOCYAAPCTBEHHBIX M (MJIM) MyHUIUIAJIbHBIX
yeayr B I'BY CO «M®PDIIy

31. IToxazaTenssMu JOCTYIIHOCTH ¥ Ka4yecTBa IPENOCTABICHUS MyHUIIUIAIEHON
YCILYTH SIBJISIFOTCSL:

1) cCBOEBpEMEHHOCTH IIPEOCTaBICHUS MYHHIMIIAIbHON yCIIyT!
B COOTBETCTBHM CO CTAaHAApPTOM €€ IPENOCTABJICHUs, yYCTAHOBJIEHHBIM HAaCTOSIIUM
AIMUHUCTPAaTHUBHBIM PETIIAMEHTOM; ‘ ‘

2) BO3MOXKHOCTh ~ TIONydYeHHsS HHGDOPMAIHH .0 XOZlle  IpeNoCTaBIECHHUS
MyHUIMOAIGHON YCIyrdW, JHYHO WIA C HCIOIE30BaHAEM HMH(MOPMAIMOHHO-
KOMMYHUKAIIIOHHBIX TEXHOJIOT M}

3) BO3MOXHOCTH IIOJIyYEHU S MYHULUITATEHON YCIIyTH
B I'BY CO «M®LI» (B TOM YHuCiE B IIOJTHOM 00BEME);

4) BO3MOKHOCTH JTHOO HEBO3MOYKHOCTD HOIydeHUs MyHUIUIATLHON YCIyTH B
moboM TEPPUTOPHATBHOM IIOApa3ielICHUN MYHHIATIATEHOTO apxuBa,
IIPEIOCTABIIIOINEr0 MyHUITUIIAIBHYIO YCIYTY, II0 BBIOOPY 3asBUTEIS,

5) BO3MOXXHOCTD IOYYE€HUS MyHHUIUIIAIBHON yCIyTH ITOCPEICTBOM 3a1poca o
IIPEOCTaBICHUH HECKOJBKUX T'OCYNApPCTBEHHBIX U (WIH) MyHHIMIIAIBGHBEIX YCIYT B
I'BY CO «M®1»; '

6) co3maHWe HMHBAIMIAM BCEX HEOOXOAMMBIX YCIIOBHH  JOCTYITHOCTH
MYHUIIUIIAIBHBIX YCIYT B COOTBEICTBHU C TpeOOBaHUSIMH, YCTaHOBIIEHHBIMHU
3aKOHOJATEIIbHBIMU U UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU.

32. Ilpu npenocTaBieHy MyHUIIUNIAIBHON YCIYTH B3aUMOACHCTBHE 3aIBUTENS
C [OJDKHOCTHBIMU JIMIAMM, MYHULIMOAIBHBIMUA CIyXallUMA U paOOTHHUKaMH
MYHULUIIATEHOIO  apXWBa,  IPENOCTABIAIOINIET0  MyHULUUNAIBHYIO  YCIYTY,
oCyIIecTBsieTcsl He Gojee 2 pa3 B CIEQYIOMIUX CIydasX: IPU IpUEME 3asBIICHHS
U IIpY NONyYEHUU pe3ylibTaTa. B KaXIoM cilydae Bpewmsi, 3aTpadeHHOE 3asBUTEIIEM
IpH  B3aUMONEHCTBHAX  C JOIDKHOCTHBIMH  JIALAMH IIpU  OPEIOCTABICHUU
MYHULMIIAIBHON YCIIYTH, HE OJDKHO IPEBRIIATh 15 MUHYT.

Huple TpeOOBAHMS, B TOM YHCJIe YYUTHIBAIOIIHE 0CO0EHHOCTH
npegocraBjaeHuss MyHHIHIIaNbHOH yeayru B 'BY CO «M®PIly, ocobeHnocTH
NpeIoCTaBJAeHHs MyHHIHNIAJIBHOH yCJIYIH 0 9KCTePPUTOPHATBHOMY NPUHIHITY
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U 0CO0EHHOCTH NMpeAoCTaBJIeHUsI MyHUIMIAIbHON YCIYyrd B 3J1eKTPOHHOM
dhopme

33. Ilpu oOpamieHuN 3asBUTENS 32 IPENOCTaBIEHUEM MYHUIUNATBHON yCIyTH
BI'BY CO «M®Ll» padotHuk ['BY CO «M®ILI» ocyIiecTBIsEeT aAMHHUCTPATUBHEIE
Iponenyps! (ZeHCcTBUS), IPEeIyCMOTPEHHEIE ITYHKTOM 89 HACTOSIIEro perjaMeHTa.

MHOrOQyHKIIMOHATBHBIA ~ IEHTP  MPENOCTaBIeHUS  TrOCyHapCTBEHHBIX
U MYHUIIANTATBHBIX yCIIyT obeclieunBaeT nepeaady IpUHSITOrO OT 3asiBUTENS 3a1poca,
B MYHHUIMIIAJIBHBIA apXWB B 3JEKTPOHHON (Gopme MO0 Ha OyMaKHBIX HOCHUTEISIX
B IOpSAKE ¥ CpPOKH, YCTAaHOBJICHHBIE COTJIAIICHWEM O B3aUMOACMCTBUM, HO He
IIO3[THEE CIIEAYIOIIEro pabodero AHS IOCe IPUHSITHS 3asBICHIS.

34. OcoOGeHHOCTH MPENOCTABICHUS MYyHUIUIAIBHONR YCIYyTH B 3JIEKTPOHHOM
dopwme:

obecrieuenrie  BO3MOXXHOCTH  IIOJNydeHHMs  3asBHTENeM  HMHOOpMAaIUH
0 MPENOCTaBIIIEMOM MYyHULIMIIATEHOU yciyre Ha Enmusom nopraie
U Ha 0HUIMATIBHOM CaliTe MyHUIIUIIAFHOTO apXWBa;

obecriedeHre NpU HaIpaBICHUU 3asBUTEIEM 3ampoca B (HopMe BIIEKTPOHHOTO
COOOIICHHsS  IPENOCTaBICHHS  3aiBUTENIO  COOOIIEHWsS,  ITOATBEPXKIAIOIIErO
MOCTYIUIEHHE 3allpoca B MYyHHIMIANGHBIM apXWB, IPH 3TOM 3asBIICHHE
U 3JIEKTPOHHBIA 00pa3 KaXIOro HOKyMEHTa MOTYT OBITh IOIIHCAHBI IIPOCTOM
JIIEKTPOHHOM ITOAIHUCEIO. o

35. 3asgBHUTENs WMeEET TMPaBO IMOTYYEHHS MYHHUIUNATBHOH  YCIYTH

10 SKCTEPPUTOPHUAIIEHOMY IIPHHIIUILY IIOCpencTBOM obparnenus B pummansl IBY CO
«M®OIL».

Pazgen 3. CocraB, moc/ieloBaTeIbHOCTh W CPOKH BHINOJTHEHHUSI
aIMHHHCTPATHBHBIX NPOUENYP (AeHcTBHIA), TPeOOBAHMS K IOPSIAKY
HX BBINOJHEHHS, B TOM YHCJ€e 0COOeHHOCTH BHINOJHEHUS aAMHUHHCTPATHBHBIX
npouexyp (aecreuii) B 3JeKTPOHHOMN dopMme, a TaKKe 0COOEHHOCTH
BBINOJIHEHUS AAMUHUCTPATHBHBIX npouenyp (aeiicteuii) B I'BY CO «M®PID»

AJMHMHHCTPATHBHbIE MPOLEAYPHI (el CTBUSA) IO MPeTOCTABICHUIO
MYHHI[HIIAJbHOH YCJIYT'H OCPEeICTBOM JHYHOTO 00pameHus, JU60 MOYTOBOr0
OTHpaBJIeHUS

36. IlocmemoBaTenpHOCTh  aAMUHUCTPATHUBHBIX  Hpolenyp  (meicTBuii)
IO MPENOCTABIEHHIO MYHMIMIIAIBHON YCIYTH IOCPEACTBOM JHUYHOTO OOpaIeHHs,
aub0  IIOYTOBOTO  OTHpABICHHS BKIIOYAET CIEAYIOIME AJIMHHUCTPATUBHEIE
IIPOLIE Ny PHI:

1) mpueM u perucTpanys 3anpoca 3asBUTENIS;
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2) HampaBJIeHHE 3ampoca  pPYKOBOAWMTENIO, ~ PacCMOTPEHHME  3ampoca
PYKOBOIWTENEM, HAIpaBICHHWE 3aIpoca HCIIONHUTENI0, PAacCMOTPEHHE 3ampoca
HCITOJIHUTENIEM, aHAIN3 TEMaTHKH 3aIpoca;

3) HampaBlIeHHE IO pe3yibTaTaM pacCMOTPEHMs 3allpoca Ha MCIIOTHEHHE
B IPYro¥ apXwWB WM OPraHU3aIMIO (B3aMMOAEWCTBHE OpraHa, IPeNOCTaBIIAIOIICrO
MYHHIHIATGHYIO YCIyTy, C HWHBIMM OpraHaM{ BIIACTH, OpraHaMM MECTHOTO
CaMOYIIPaBJICHUS W  OpraHM3alMsIMM, YYacTBYIOIIMMH - B  IIPEIOCTaBICHUU
MYHHUIUIATEHBIX YCIYT, He IIPELyCMOTPEHO);

4) MOATOTOBKA U HAIIPABIIEHHE OTBETA 3aSIBUTEIIIO.

Ilpuem u pecucmpayus 3anpoca 3a:16umeis

37. OcHoBaHWEM I Hadaja BEIIOJHEHUS aAMUHUCTPATUBHOM IIPOLENYpPHI
SIBJISIETCS TIOCTYIUIEHHUE 3aIlpoca 3asBUTENS B MyHHULIMNAIBHBIN apXHUB IIOCPENCTBOM
JUYHOTO oOparieHus, TU00 MOYTOBOro OTHpaBieHus, 6o depes I'bY CO «MOL»
Ha OyMa)XHOM HOCHTEJE WIIH B 3JIEKTPOHHOU opMe. |

B cioyyae HanMuuMsd OCHOBaHMS JUIs OTKasa B IpHEME JOKyMEHTOB,
HEOOXOOUMBIX I IPEAOCTABIECHUS MYHHUIMIAILHOW YCIYIH, B COOTBETCTBHH
C IyHKTOM 21 HacTOSAIIEro perjiaMeHTa, COTPYIHHK MYHHUIMIIAIBHOTO apxuBa
OTKa3bIBaeT B ITIpUE€ME JOKYMEHTOB, HEOOXOOUMBIX MJIi IIPENOCTaBJIEHUA
MYHULIUTIAIBHON YCIYTH.

38. IlocTynuBIIMiT B MyHUIIUNAIBHBINA apXWB NHCHBMEHHBIA 3alIpOC 3agBUTEIS
PErUCTPUpPYETCS COTPYIHUKOM MYHHUIIUIIATHHOIO apXKBa, 00€CIIEYNBAIOMEM IIPUEM 1
PETUCTpAllMI0  IOYTOBOM  KOPPECHOHIEHIWH, IIPENCTABIAECTCS  PYKOBOIACTBY
MYHHUIIUIIAIBHOIO apXUBa.

39. Pe3ynpTaroM BBINOJNHEHUS AaIMUHUCTPATUBHON IIPOLEAYPHL SBIISETCS
PETHCTpaNKs 3aIpoca. .

40. CBeneHusl O BBIIOJNHEHUM aJMUHUCTPATHBHOU IpONERypHl (GUKCHPYIOTCS
B CHCTeMe JOKYMEHT0000pO0Ta i AeIONpPOR3BOCTBA MyHHIIUIAIFHOTO ApXUBA.

Hanpaenenue 3anpoca pykogooumento, paccmompenue 3anpoca pykogooumenem,
HanpasneHue 3anpoca UCNOIHUMENI0, PACCMOMPEHUE 3anpoca UCNONHUMENEM,
aHANU3 MemMamuKu 3anpoca

41. OcHoBaHMEM [Js Hadaja BBIIOJHEHHUS aIMUHUCTPATUBHON MPOIEHYpPEI
SIBJIIETCSL PETUCTpaLlKs 3aIpoca.

42.  3aperucTpHpOBaHHBIA  3allpoc  IIOJIB30OBATENS  IPEICTABIAETCS
PYKOBOJIUTEIIO MyHULIMIIATIBHOIO apXUBa U IEPEHAETCS C PE30JIFOIUEN pyKOBOIUTEIS
COTPYIHMKY MYyHULUIIAILHOIO apX¥Ba HAa UCIIOJIHEHNE B YCTAHOBIICHHOM IIOPSIIKE.

43. PykoBomuTens MYHUIIUNIATHHOI'O apxXmBa oOOecCIeUunBaeT OIIEpaTHBHOE
PacCMOTPEHUE 3aMpoca 3asBUTENS.
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44. CoTpyAHUKH MYHULHIAIBHOTO apXWBa OCYIIECTBILIIOT aHAIN3 TEMaTHUKH
IIOCTYIHUBIIErO 3aIIpoca C UCIIOJIb30BAaHUEM UMEIOIIMXCS B MyHUIUIIAIEHOM apXUBE
apXMBHBIX CIIPaBOYHUKOB, COIEPXKAIIMX CBENEHUS O MeCTaX XPaHEHUS apXUBHBIX
JOKYMEHTOB, HEOOXOAUMBIX IS HCIIOTHEHUS 3apoca 3asBUTENS.

45. CoTpyqHHMK MYHMIMIIAIEHOIO apXMBa IMCEMEHHO 3alpallliBacT 3asBUTEN]
00 YTOYHEHHH M [ONOJHEHWH 3ampoca HEOOXOMUMBIMH JJIsI €ro HCIIOJHEHUS
CBEIEHUSIMHU, B CIydae OTCYTCTBHS B 3alpOCe 3asBUTEIS] JOCTATOYHBIX JAHHBIX IS
OpraHU3alli¥ BBIIBIICHUS 3alpalliiBaeMod HHGOpPMAUK WIA HEYETKO, HEMPABWIBHO
chOpMyIUPOBAHHOTO 3aIpoca.

46. Cpok UCHIOTHEHNS TaHHOW aIMUHUCTPATUBHOM mporenyps! - 10 qHeit.

47. Pe3ynpTaToM BBIIOJHEHHUS aIMUHUCTPATUBHON IpOLEXYpHl SBISETCA
ompeneleHue:

1) mpaBOMOYHOCTH IIONy4eHHUs 3asBHUTENEM 3alpalluBaeMoil HHGOpManuu
C y4eTOM OTpaHUWYEHUN  Ha  IPEHOCTABJICHUE CBEJICHUH, coaep Kalux
rOCyIapCTBEHHYIO TalfHy U CBeIeHUH KOHGOUIEHITHAIEHOTO XapaKTepa;

2) cTemeHW IIONHOTHI CBEINEHUU, COHEpIKAIIUXCS B 3alpoce 3asBUTEI,
HEOOXOIUMBIX IUISI IPOBENEHUS TOUCKOBOU paboTHI; _ ‘

3) MeCTOHAXO0KIEHH ApXUBHBIX JOKYMEHTOB, HEOOXOMUMEIX IS MCHIOTHEHH
3ampoca. '

B cmydae ycTaHOBIEHHS OCHOBAaHHUM IS OTKa3a B NIpEeNIOCTaBICHUHU
MYHULUIATBHON YCIyTH COTPYAHHK MYHMIMIAILHOIO apXWBa COOOIIAeT 06 3TOM
3asBUTENIO C YKa3aHUEM IIPUYUH OTKa3a.

48. Cpenenys O BBIIONHEHHWM aMHUHUCTPATHBHON NpOLEXYPEl (QUKCHPYIOTCS
B CHCTEME JOKyMEHTOO00pOTa U AEIOIPOU3BOCTBA MyHUIAIIAIBHOTO apXUBA.

Hanpaenenue no pezynomamam paccmompenus 3anpoca Ha UCNOIHEHUE
8 OpYy201i ApXuU8 Uy OP2aHU3AYUIO

49. OcHOBaHHEM i Hadalda aJMHHMCTPATHBHON IIPOLETYpPEl SBISETCS
OIPENENEHAE  MECTOHAXOXIEHHUS  apXUBHBIX  JOKYMEHTOB,  HEOOXOIUMBIX
IUTs. KCIIOJIHEHHUS 3aIpoca. :

50. ITo uroram aHanM3a TEMAaTHUKU IIOCTYIUBIIETO 3allpoca, B T€YCHUE 5 THEH
CO IIHs PErMCTpali MyHULUNIAIbHBIA apXyB HAIIPaBISET 3alIpoC, HE OTHOCAIIUNICS K
COCTaBy XPaHAIIMXCA B MYHHUIIUIAIBHOM apXWBE apXUBHBIX NOKYMEHTOB, B IPYToi
apXMB WM OpraHU3alUIo, I XPaHATCsI HeOOXOAUMBIE TOKYMEHTHI, C YBEIOMIICHHEM
00 9TOM 3asABHUTEIS, HIIH 3asIBUTEIIO JAETCSI COOTBETCTBYIOIIAs PEKOMEHIALHS.

51. B cmywae, ecom 3ampoc TpeOyeT HCHOJIHEHHS HECKOJIBKUMHA
OpraHM3aIMsIMH, MYHUIUIAIBHBIA apXUB HaIpaBIsSeT B COOTBETCTBYIOIIUE apXUBEI
WJIM OpTraHU3alliy KOIIUH 3aIpoca.
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52. Pe3ynpTartoM agMUHHUCTPATUBHOX IPOLENYPEl SBISETCA YBEHOMIICHHE
3asJBUTENS O HANpPAaBICHWH €ro 3alpoca Ha HCIOIHEHHE B JPYyrOHM apxuB WU
OpraHU3aLHUIo.

53. CeemeHUS O BBINOJTHEHHWH aIMHHHCTPATHBHOM Mpouenypbl QUKCHPYIOTCA
B CHCTEME IOKYMEHTO000pOTa U AEIONPON3BOACTBA MyHULIUIIAIBHOIO apXHBa.

Iloozomoexa u Hanpaesnernue omeema 3aa6uneiio

54. OcHoBaHMeM [Uisi Hadajga AaIMUHUCTPATHBHOM IIPOUENYPHI SBIIAETCS
OlpeieIecHue MECTOHAXOXICHHS AapXWBHBIX JIOKYMEHTOB, HEOOXOIMMBIX VIS
WCIIOJIHEHUS 3aIpoca.

55. PabOTHUK MYHHUIMIIAIBHOTO apXWBa OCYIIECTBIIET B YCTaHOBJIEHHOM
MOpSIIKE BBISIBIIEHWE apXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIA HCIIOJIHEHHUS
3ampoca. Ilo pesympraraM BBISIBIEHHS TOTOBUTCS OTBET 3agBUTENI0 Ha 3aIpoc
(apxuBHas CIpaBKa, apXWBHAas BHITIHCKA, apXUBHAs KONIMS, OTBET 00 OTCYTCTBHUHU
3ampamrBaeMbIx cBefeHuit). Cpok ucmonHeHus 3ampoca - 30 gHed co OHS ero
perucTpanuu:

1) TexkctT B  apxuBHOM  CIpaBKe JaeTci B  XPOHOJIOTMYECKOH
TI0CIIEA0BATENFHOCTH COOBITHH ¢ YKa3aHHEM BHIOB apXUBHBIX JOKYMEHTOB U HX JIaT.
B apxuBHOH CIIpaBKE [OIIyCKaeTCs MUTUPOBAHNE apXUBHBIX JOKYMEHTOB;

2) HECOBIIaICHUE OTHENBHBIX JAHHBIX apXUBHBIX JOKYMEHTOB CO CBENCHUSIMH,
U3NIOKEHHBIMH B  3alpoce, He SBISeTCS IPENsSTCTBHEM [  BKIIOYEHHS
UX B apXUBHYIO CIIPaBKy IIPU yCIIOBHH, €CIH COBIAJECHHUE BCEX OCTAIBHBIX CBEICHUHI
HE BBI3BIBAET COMHEHHH B TOXIECTBEHHOCTH JMIa HWIM (aKTOB, O KOTOPBIX
TOBOPUTCS B apXWBHBIX JOKyYMEHTaX. B apXuBHOM cCopaBKe 3TH [JaHHBIE
BOCIIPOM3BOJIATCSA TaK, KAK OHHM M3II0XKEHB! B apXUBHBIX JOKYMEHTAX, 4 PACXO0K/ICHI,
HECOBIIa[IC€HNS U HETOYHBIE HAa3BaHUA, OTCYTCTBUE UMEHH, OTYECTBA, MHULMAIIOB WX
HaJlM4¥e TOJIBKO OOHOTO M3 HUX OrOBApUBAIOTCA B TEKCTE CIPaBKM B CKOOKax
(«Tak B moxymeHTe», « Tak B TEKCTE OpUTHUHAIAY);

3) cBemenmst o pabore, yueOe B HECKOJBKHX OpraHU3alUAX, Y4YeOHBIX
3aBelICHUSX BKIIIOUAIOTCS B OJIHY apXUBHYIO CIIPaBKY;

4) B TpUMEUAHHUSX IO TEKCTy apXWUBHOM CIpPaBKH OrOBapUBAIOTC
HEpa360pUMBO HAMKMCAHHEIE, HCIIPABIEHHBIE aBTOPOM, He TIOIAIONIHECS HPOUTEHHUIO
BCJIC[ICTBHE IOBPEXKIEHUSA TEKCTa OpurmHana mecra («Tak B TeKcTe OpHUTHHANay,
«B Texcre HEpazoopUUBOY); :

5) B TeKCTe apXMBHOM CIIPaBKH He JOIIYCKAIOTCA M3MEHEHHS, MCIPABIICHHL,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIIONIHUTENS II0 CONEPXKAHUIO ApXUBHBIX
JIOKyMEHTOB, Ha OCHOBAaHHH KOTOPEIX COCTABJIEHA apXUBHAS CIIPaBKa,

6) mociie TEKCTa apXUBHOM CIIPaBKM NPHBOIATCSA apXUBHBIE IUQPEI M HOMEpa
JECTOB  €IWHHUI] XpaHEHWs apXWUBHEIX NOKYMEHTOB, IICUaTHBIE  H3IAHHS,
HCIIOJIb30BABINMECS Ul COCTaBJICHUS AapXWBHOM CIHpaBKHU.. B Texcre apxuBHOM
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CIIPaBKH IOITyCKaeTCsl MPOCTaBIIEHUE apXMBHBIX IIU(POB U HOMEPA JIMCTOB CIHUHUI
XpaHEHUS apXUBHBIX JOKYMEHTOB Cpa3y MOCIIe U3JIOKEHHUI KaXA0ro hakTa, COOBITHSL

7) B apXWBHOH CHpaBKe, 00beM KOTOpOH IIpEBBIINAET OAWH JIUACT, JIUCTHI
JOJDKHBI OBITH IIPOILIUTHI, IPOHYMEPOBAHBI M CKPEIUIEHHI T€9aThi0 MYHUIIUNIAIEHOTO
apxuBa;

8) apxXuBHBIE CIIPaBKH IOJDKHBI O(QOPMIITHCS Ha ONaHKE MyHHUIMIIAIBHOTO
apxuBa;

9) apxuBHas CHpaBKa ITOMIKCEIBACTCS PYKOBOOHUTEIEM MYyHUIIUIAIBHOTO
apXUBa, 3aBEPAETCA NI€YaThI0 MYHULIUITAIFHOTO apXUBa;

10) B apxuBHO! BBINKCKE Ha3BaHHE apXUBHOTO JOKYMEHTa, €r0 HOMEp U Jara
BOCIIPOM3BOIATCS IOJTHOCTBIO. V3BIEeUeHHsSMH U3 TEKCTOB apXUBHBIX ITOKyMEHTOB
JOJDKHBI GBITH MCYEPIAHBl BCe MMEOIIHECS JAHHBIE [0 3armpocy. Hauano W KOHeI
Ka)XIOr0 U3BJIEYEHNUs, a TAaKXKe IPOILYCKH B TEKCTE apXUBHOT'O JJOKYMEHTa OTAEIbHBIX
CIIOB 0003HAYa0TCsI MHOTOTOUHEM;

11) B mpuMeyaHUsIX K TEKCTY apXHUBHOM BBITUCKH JIETAFOTCS COOTBETCTBYIOIINE
OTOBOPKH O YacCTAX TEKCTa OpUrMHalIa, Hepa30OpUYMBO HAIMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE ONNAIOIINXCS IPOYTEHHUIO BCIIEICTBUE IIOBPEXKICHUS TEKCTa U T.11.;

12) otmenpHBIE ClIOBA U BBIPRKEHHUS OpUTHHAJNA, BHI3BIBAIOIIHAE COMHEHUS
B MX TOYHOCTH, OroBapHBaloTCi ciloBaMM «Tak B TeKkCTe  OpUTHHANAY,
«Tak B mokymeHnte». Ilocine TekcTa apXWBHON BBIIMMCKH YKa3bIBAIOTCS apXWBHBIN
mudp X HOMepa JMCTOB €AVHUIIBI XPaHEHUS apXUBHOIO JOKYMEHTE;

13) ayTeHTWYHOCTH BBIJAHHOH IO  3apOCy  APXWBHOH  BEINHCKH
YIOCTOBEPSAETCA IIOANMCHI0 PYKOBOAWTENS MYHMIIMIIZJIBFHOTO apXWBa U IEYaThHIO
MYHHLIMITAIEHOTO apXWBa; ‘

14) Ha 06opoTe KaXIOTO JIUCTa apXWBHOW KOIUH IMPOCTABIISIOTCS apXUBHEBIC
mudpsl ¥ HOMEpa JHCTOB €IWHHUI] XPaHCHHS apXUBHOTO JOKyMeHTa. Bce JHCTHI
apXMBHOM KOIMH CKPEIUIAIOTCA M Ha MECTE CKpEIUIEHHsS 3aBepSIOTCS IedaThio
MYHHIUIIAIIEHOTO apXUBa U IOANKCHIO €T0 PYKOBOIUTES.

56. Ilpu OTCyTCTBMM pe3ynbTaTa B XOI€ WCIIOJHEHMs 3ampoca B TEYEHHE
30 mHe#R cocTaBiseTCs OTPHLATENBHBIA OTBET Ha OJIaHKe MYHHIMIIAILHOTO apXWBa.
B orBere u3naraercs mpuumHa, 10 KOTOPOH HE MPENCTABIACTCS BO3MOYKHBIM BBHIIATH
TpeOyeMyl0  KONHMIO  apXHBHOrO  JOKYMEHTa WM  apXUBHYIO  CIIPaBKy.
IIpu HeOOXOAUMOCTH OTBET 3aBEPAETCSA IEYATHIO MyHHIIUIIAIBHOTO apXUBa.

57. ApxuBHas CIpaBKa, apXUBHAas BBIINCKA W apXHUBHAS KOMHs 0GOPMIISIFOTCS
Ha rocyapCTBEHHOM s3bIke Poccuiickoit Denepaliun.

58. ApxuBHas CIpaBKa, apXWBHAs BBIINCKA WM apXWBHAs KONHS B CIIydae
JIMYHOrO OOpalleHMs 3asSBUTEN WM €ro JOBEPEHHOTO JIMIA BHINAIOTCS €My IIOJ
pacmucKy MpHU NPEAbSBICHWM IIaCIOPTa WA HHOIO YIOCTOBEPSIOMIETO JIMIHOCTD
IOKYMEHTa; JOBEPEHHOMY JIHILY - IIPH NPEOBSIBICHUHA JOBEPEHHOCTH, 0(QOPMIICHHOM
B YCTaHOBJIEHHOM Iopsiake. IlomydaTens apXWBHOW CIPaBKUA M apXHUBHOU BBITHCKH
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pacnuchIBaeTCs Ha MX KOMMSIX WIM Ha 000pOTE COMPOBOAUTEIHHOIO MUCHMa K HUM,
yKa3bIBasi AaTy UX IOTy4EHHUS.

59. PesynpTatroM agMUHUCTPAaTUBHOM NIpOLEIYpHl SBISIETCS HAIpaBlICHUE
OTBETAa 3asBUTENI0. PaccMOTpeHue 3ampoca 3asiBUTENS CIMTAETCS] 3aKOHUYEHHBIM, €CIIH
JaH OTBET II0 CYIIECTBY 3aIlpoca, I10 HEMY IPUHSITH HEOOXOOUMEIE MEPHI, 3asBUTEIh
IporH(GOPMHUpPOBAaH O  pe3yibTarax  pacCMOTpPEHHS. Cpox  xpaHeHUs
HEBOCTPEOOBAHHBIX 3asiBHUTENIEM DPE3YJIHTATOB COCTABIIAET 5 JIET, IIOCJIE HCTECYCHUS
CpOKa XpaHEHUsI yHUUYTOKAIOTCS B YCTAHOBIICHHOM IIOPSIIKE.

Pesynprar mpenocTaBlieHns] MyHULUITABHON YCIYTH TI0 3allpocaM, ITOJaHHBIM
gepe3 I'BY CO «M®Ily, nampasisercs B IBY CO «M®ILly» mis mociexyromei
BEIZIa4M 3asgBUTENI0. He BocTpeOoBaHHBIE 3asIBUTEISIMU PE3yJIbTATHI MPEAOCTABICHUS
MYHHUIUIIAIBHEIX yciyT, nepenannsle B [BY CO «MO®IL» nis BeIIadu 3asiBUTEIIIO,
xpanarcs B I'BY CO «M®Il» B Teuenue 3 mecsueB. [lo okOHYaHMH yKa3aHHOTO
CpOKa HeE BOCTpeOOBaHHBIE 3asBUTENSMU pPE3yNbTaTbl MIPENOCTaBICHUS YCIYT
BO3BPAILAIOTCS B MyHULIUNIATBHEIN apxuB. CpOK XpaHEHHUs B MyHHULIUITAIEHOM apXHUBe
HEBOCTPEOOBAHHEIX 3asgBUTENEM DPE3yIbTaTOB IIPENOCTABICHUS MyHUIUIAIBHON
YCIIyTH COCTaBIII€T 5. JIeT, IIOCI€ HCTEYEHHUsS CpOKa XpaHEHUsS YHHUTOXAIOTCS B
YCTaHOBJICHHOM IIOPSIAKE.

Ilpy HamMYME TEXHUYECKOM BO3MOXKHOCTU pPE3yibTaT INIPEIOCTaBICHHUS
MYHHLMIIAJIBHOMA YCIYyI'M IO 3ampocaM, nojmaHHeiM depe3 I'BY CO «M®Ily,
Hanpasiserca B IBY CO «M®L» B anekTpoHHOH dopMe.

Pe3ynpraTel mpenocTaBieHUS TOCYNAapCTBEHHBIX M (WIH) MYHUIUIAIBHBIX
YyCIyr IO pe3ylibTaTaM pacCMOTPEHHs KOMIUIEKCHOI'O 3ampoca HaIlpaBJIFOTCS
MyHULUIAIBEHBEIM apXuBoM B I'BY CO «M®LI» myis Belia4u 3aIBUTEITIO.

60. CeeneHus O BBHINOJIHEHUM aqMUHHCTPATHBHOM Iponenyphl GUKCHPYIOTCS
B CHCTEME JOKyMEHTOO00pOTa U JEeNIONPOU3BOACTBA MyHUIIUIIAIEHOTO apXUBa.

AJIMHMHHCTPAaTHBHbIE NPOLEeAYPbI (IeHCTBHS) IO NPeJ0CTABICHHIO
MYHHUHMIIAJIbHOHN YCIYI'H B 3JIeKTPOHHOH dopme

61. IlocinemoBaTenbHOCTH  AIMHUHUCTPATHBHBIX Iponenyp  (melcTBuif)
I10 IIPEIOCTaBIEHUIO MyHULIUIIAIbHON YCITyTH B 3JIEKTPOHHOH (opme:

1) mpueM M perucTpanys MyHHIUIATIHHBIM apXHBOM 3aIpoca IOCPENCTBOM
IITaTHBIX cepBUCOB EnuHoro moprana;

2) TDOIydYeHHE 3afBHUTENIEM CBEICHWH O XOHIe BHIIONHEHHS 3ampoca
O IPEIOCTABIICHMA  MYHMIMIAJIBHOM  YCIYTH  NPENOCTaBISAIOTCS  INTATHBIMH
cepBucamu EquHoro noprana; , ,

3) HampaBleHME 3ampoca  PYKOBOJHTENIO, PAacCMOTPEHHE  3ampoca
PYKOBOJIUTENIEM, HallpaBIeHHE 3allpoca HCIIOJHUTENI0, PacCMOTPEHHE 3ampoca
HCIIOJIHUTENIEM, aHAIN3 TEMAaTHKH 3aIpoca;
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4) HampaBJeHHE IO pe3ylbTaTaM pPacCMOTPEHHS 3alpoca Ha HCIOJHEHHE
B IPYTOA apXWB WM OpPraHU3alUI0 (B3aMMOJEHUCTBUE OpraHa, MpeNOCTaBIIIIOIIEIO
MyHULUIAIBHYIO YCIYry, C MHBIMA OpraHaMd BIIACTH, OpPraHaMH MECTHOTO
CaMOYIIPaBJIEHUS W  OpraHU3allMsIMH, YYacTBYIOIIMMU B  IIPEJOCTaBICHUHU
MYHHUIIUTIATBHBIX YCIIyT, HE IPEeIyCMOTPEHO);

5) momydeHHWe 3asgBUTENEM pe3yJibTaTa MPEeIOCTaBICHUS MYyHHIUIAIBEHOM
YCITyTH.

IIpuem u pecucmpayus MyHUYUNAIbHbLIM APXUBOM 3ANPOCA NOCPEOCMBOM ULMATNHBIX
cepsucos Eounozo nopmana

62. OcHOBaHHMEM Ul Hadyajla BBINOJHEHUs AaJIMHHUCTPATUBHOM IIPOLIETypHI
SBISIETCS. ~ NOCTYIUIEHHME  3ampoca  3asBUTENS B  MYHHULIMIAIBHBIA  apXuB
C UCIIOJIb30BAaHUEM “H()OPMaIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTUH,
BKJIFOYAsl HCIIONb30BaHWEe EMWHOro mopraja M Apyrux CpencTs HHGOPMAIMOHHO-
TE€JIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B Cllydasx H IIOpSAKE, YCTaHOBJICHHBIM
NEHCTBYIOMMM 3aKOHOAATENLCTBOM, B JOPME 3IEKTPOHHBIX JOKYMEHTOB.

QopMHMpOBaHHME  3aIpOCa  3adBHUTENEM  OCYHIECTBIAETCS  IIOCPENCTBOM
3aIlOJIHEHUS IEKTPOHHOM GopMEl 3ampoca Ha EnquHoM mopTaie, obUIHaIsHOM caiTe
0e3 HeoO6X0IUMOCTH JTONOJHUTEIBHON NOJaun 3ampoca B KakoW-JImO6o uHOM dopme.
Ha EnunoM moprane, oduuuanbHOM caiiTe pa3MemaroTcs oOpasllbl 3arlOTHEHHS
3NEeKTpOHHOH (opMmel 3ampoca. ChopMHpPOBaHHBIH ¥ TONMHCAHHEBIA  3ampoc
HaIpaBJIAeTcs B MyHHIMIAIBHEI apXxHB IOCPEICTBOM LITATHBIX CepBUCOB EnuHOro
[opTajla ¥ MyHUIIMIATBHBIX yCIyT(PYHKIHH ), OQHIIHATBHOTO caiTa.

B ciayyae HamuuuMs OCHOBaHMS M OTKaza B IIpUEeMe JIOKYMEHTOB,
HEOOXOMUMBIX ISl MPENOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH, B COOTBETCTBHH
C IyHKTOM 21 HAaCTOAINEro peraMeHTa, COTPYAHHMK MYHHUIMIAIBHOIO apXWBa
OTKa3plBa€T B IpUEME€ JOKYMEHTOB, HEOOXOAMMBIX [ IIPEIOCTABICHUI
MYHHUIUIIATIBHON YCIyTH. '

63. Ilpu nocTyIieHMH B MyHUITUIIATHHBIA apXUB 3alpoca C HCIOJIb30BaHHEM
UH(DOPMaAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJOTHH, BKJIIOYAs KCIIOIB30BaHIME
Emusoro moprajia m IOpyrux CpeAcTB HH(POPMAaIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTMA B  ClOydasX W  TOpSJAKe, YCTAaHOBJIEHHBIX  JEHCTBYIOIIUM
3aKOHOJATENbCTBOM, B (OpME 3IEKTPOHHBIX JOKYMEHTOB, 3allpOC pacledyaThIBaeTCs
Ha OyMa)XHOM HOCHTeJIe W B HaJbHEUIIeM paboTa ¢ HUM BEIETCS B YCTaHOBIEHHOM
nopsinke. Ilpu moOCTymuleHWM 3ampoca ¢ HCIOIB30BaHHEM HHGOPMAIOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOIUH, BKIIFOYas MCIOIb30BaHue Enqunoro noprana u
IPYTHEX CPENCTB MH(OPMAIMOHHO-TETEKOMMYHHKAIMOHHBIX TEXHOJIOTHH B CIydasx
W IOpsJKe, YCTaHOBJIEHHBIX JAEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B (opme
JJIEKTPOHHOI'O  NOKYMEHTa, He  TpeOyIomero  IOCIEAYIOIUX  JIeHCTBHI
MYHHIIMIIAJIEHOTO apXKBa II0 HAIIPaBIEHHUIO €0 Ha UCIIOIHEHUE B APYTOd apXWB WA
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opranu3aiyo. OTBET 3asBUTENIO HAIPABISETCA IO IOYTE WM IO JJIEKTPOHHOMY
azpecy, yKasaHHOMY B 3aIIpoce. _

64. Pe3ynpTaToM BBINONHEHUS aJIMWHHUCTPATUBHOM IIPOLEIYPHI SIBIISETCS
perucTpanus 3amnpoca.

65. CBeneHMUs O BBIIOJTHEHWM aIMUHHCTPATHBHOM MpOLEXyphl QUKCHPYIOTCS
B CHCTE€ME JOKYMEHTO000pOTa U AEIONPOU3BOACTBA MyHHUIUIIJIFHOTO apXUBa.

Ilonyuenue 3aa8umenem ceedeHuil 0 X00e 8bINOJIHEHUS 3aNpoca O NPedoCMAasIeHUU
MYHUYUNANBHOU YCITY2U Npe00CmAaBNaomcs Wmamuslmu cepsucamu Eounozo
nopmana

66. 3asgBUTENs HMEET BO3MOXHOCTh IONy4eHHs HHDOpPMAMK O XOme
IIPEeNOCTaBICHNS MyHUITUTIIAIBHON YCIYTH.

67. HWudopmamms o Xoxe NPENOCTaBICHUS MYHHIUIAIBHOM YCIYTH
HaIIpaBJIIETCS 3aSBUTEII0 MYHHIMIIAIBHBIM apXWUBOM B CPOK, HE IPEBBIIIAFOLIHIMA
OIHOrOo pabouero [HHS TIIOCIE 3aBEpIIEHUs BBIIOJIHEHUS COOTBETCTBYIOIIETO
IOENCTBUSA, Ha apec 3JIEKTPOHHOM IOYTHI MM C UCIIOJIH30BAaHMEM INTATHBIX CPEICTB
Enunoro noprana, opuIHaNbHOrO caifTa o BEIOOPY 3asBUTEIS.

68. PesymbraroM BBINOJHEHWS aIMHHHCTPATUBHOM IPOIEXYPEl SABJIAETCA
HaIpaBJIeHHe HHPOPMAIMH O XOJIe IPENOCTaBIEH S MyHHIMIIAIBHOM YCIYTH.

Hanpaenenue 3anpoca pykogooumenio, paccmompeHue 3anpoca pyko8ooumenem,
Hanpaenenue 3anpoca UCNONHUMENIO, PACCMOMPEHUe 3anpoCa UCNOTHUMENEM,
aHanu3 memamuKuy 3anpoca

69. OcHoBaHHWEM [UIsI Hayajla BEIIOJIHEHWS AJIMHUHUCTPATHBHOU IIPOIEXYPEI
SIBJISIETCSI pETUCTpallMs 3ampoca. ;

70.  3aperucTpUpOBaHHBIA  3alpoc  IIONB30BATENll  pacledaThIBacTCs,
IIPEACTABIETCS  PYKOBOAMTENIO  MYHHIUIAIPHOTO apxXWBa U  Iepeaaercs
C PE30JIIOIUEH PYKOBOJUTENS COTPYAHMKY MYHMIMIIAJBHOIO apXHBa HA UCIIOJIHEHUE
B YCTAHOBJIEHHOM IIOPSIIKE. ’ '

71. PyxkoBomuTens MYHHIMIAIBPHOIO apxXWBa OOECIIEYUBAET OIEPATUBHOE
PacCMOTPEHHE 3alpoca 3asiBUTEN.

72. COTpyIHUKH MYHUIIMIAIBHOTO apXHBa OCYIIECTBILIIOT aHAU3 TEMAaTHKU
IIOCTYIHUBIIETO 3aIIpOca C HCIOJIb30BAaHUEM HMMEIOIMXCS B MyHUIIUIIAIGHOM apXUBe
apXMBHBIX CIIPaBOYHUKOB, COJEPJKAIMX CBEACHUS O MECTaX XpaHEHHsS apXHUBHBIX
JOKYMEHTOB, HEOOXOMUMBIX JUIsI HCIIOTHEHUS 3aIlIpoca 3asIBUTEIA.

73. MyHMUIUDANBHBIM apXUB IIOCPENCTBOM JJIEKTPOHHOM TIIOYTHI WM C
HCITOJIb30BaHMEM INTAaTHBIX CpeAcTB EnuHOro moprana, oQuUIMaJbHOrO caiTa II0
BEIOODY 3asBHUTENs 3alpaligBaeT o0 YTOYHEHHH U [JOMOJHEHHH 3ampoca
HEOOXOIUMBIMHU IS €r0 WCIOJHEHUS CBEICHUSMH, B CIIy4ae OTCYTCTBHS B 3allpOCe
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3asBUTEJ] JOCTATOYHBIX NAaHHBIX /Ul OPraHW3alldM BBIABIICHHS 3allpallliBaeMOMN
“HOOpMAaIMK WA HEYETKO, HEMPABUIHFHO CHOPMYITHPOBAHHOTO 3aIIpoca.

74. Cpok HUCIIOIHEHHUS JaHHOW aflMUHHUCTPATUBHOU ITponenypsl - 10 gHei.

75. Pe3ynbTaToM BBINOJHEHHS aIMHHUCTPATHBHOM MpOLEXYpHl SBISETCS
OIIpeNieICHHE:!

1) mpaBOMOYHOCTH IOMyYEHHUS 3asgBUTENEM 3allpalluBacMoi HH(OpMaIu
C y4eTOM  OrpaHMYE€HMH  Ha  IPENOCTaBICHUE  CBEINEHUH,  COIEpKalluxX
rOCyJapCTBEHHYIO TaliHy U CBEAEHUN KOHQUICHIIMATIBEHOIO XapaKTepa;

2) cCTeneHW IONHOTHI CBEINCHHUM, COHEp)KAIIMXCS B 3alpoce 3asBUTENL,
HEOOXOIUMBIX /IS IPOBE/ICHNS TOUCKOBOM paboTEI,

3) MECTOHaXOX/I€HUsI ApXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX JJISI UCIIOJIHEHHS
3ampoca.

B ciywyae ycTaHOBIIEHMS OCHOBaHMM IS OTKa3a B IIPENOCTABIICHUU
MYHHUIMIIATBHON YCIyTH COTPYIHUK MYyHHIMIIAIBHOIO apXuBa COo0maeT 06 3ToM
3asBUTENIO C YKa3aHUEM IIPUUYMH OTKa3a.

76. CBeneHNs O BBIIOJIHEHUM aIMUHUCTPATHBHOHN MpOLEIypbl GHUKCHPYIOTCS
B CHCTEME JJOKyMEHTO000pOTa U AENONPOU3BOACTBA MyHUIIUITATEHOTO apXUBa.

Hanpaenenue no pezynsmamam paccmompenus 3anpoca Ha UCNOJIHeHUe 8 Opy2oll
apxue unu op2aHu3ayuro (83aumooelicmsue opeana, npedoCmasiOUe2o
MYHUYUNRATBHYIO YCIYeY, C UHBIMU OP2AHAMU 6NACIIU, OP2AHAMU MECHHO20
CamMoynpasnenus U Op2aHu3ayuAMUY, Y4acmeyouuMu 8 npedoCmasieHuu
MYHUYUNANIbHBIX YCILY2, He NpedyCMOmpeHo)

77. OcHOBaHWEM /Ui Hadaja aJMHHMCTPATHBHOH IPOLETYpPHl SBISETCS
ONpENelIeHUE  MECTOHAaXOXIEHUS  apXWBHBIX  JOKYMEHTOB, HEOOXOOMMBIX
IUIsL UCIIOJIHEHHUS 3aIIpoca.

78. Ilo uToraM aHanu3a TEMAaTHKH IIOCTYIIMBIIETO 3allpoca, B TeYCHHE S5 IHeU
CO IHsA PETHCTPAlli¥ MYHUIMIIAIBHBIN apXUB HapaBiseT 3alpoc, HE OTHOCSIIUUCS
K COCTaBy XpaHAIIMXCS B MyHUIUIIAJEHOM apXUBE apXUBHBIX JOKYMEHTOB, B APYyTroi
apX¥B MJIM OPTaHU3allUIO, TII€ XPAHATCA HEOOXOMUMEIE JOKYMEHTE], C YBEIOMICHHEM
00 3TOM 3asiBUTENS, WK 3asIBUTEIIO 1a€TCsI COOTBETCTBYIOMIAS PEKOMEH TAITHS.

79. B cimy4ae ecnu 3anpoc TpedyeT UCIOTHEHNUS HECKOJIBKAMH OpTaHU3aUsIMHA,
MYHHUIIMITAIBHEIA apXUB HAIIPaBJIsSeT B COOTBETCTBYIOLIHE apXWBHI WX OPraHU3aIiH
KOIIMH 3aIpoca. ,

80. PesympraroM amgMHUHHUCTPAaTUBHOM IPOIEAYpHl SBISETCS YBEIOMIICHHE
3agBUTENI O HANpaBIICHWHM €ro 3alpoca Ha HCIOJHEHHE B OPYrod apXuB WIH
OpraHH3aLHUIo. :

81. CeneHMs O BBINOJIHEHHWH aJIMHHHUCTPATHBHOM IPOUEHYphl (DUKCHPYIOTCS
B CHCTEME IOKyMEHTO000pOTa U AEIONPOU3BOACTBA MyHHUITUITAIEHOTO apXUBa.
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Ilonyuenue 3aseumenem pe3ynomama npedoCcmagieHus MyHUYunanoHou yCuyau

82. OcHoBaHumeM i1 Hauyaja AAMUHUCTPATHUBHON IPOLEIYpHl SBISIETCS
OmpeNelieHHe MECTOHAXOXIEHUS apXUBHBIX JOKYMEHTOB, HEOOXOOWUMBIX JUIs
HCIIOITHEHUS 3ampoca.

83. PaboTHUK MYHHIIMIIATIPHOIO apXWBa OCYIIECTBJISET B YCTAHOBJIECHHOM
IOpSIIKE BBIABICHHE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIS HCIIOIHEHUS
3anpoca. Ilo pesynpTaTaM BBISBICHUS TOTOBUTCS OTBET 3asBUTENI0 Ha 3ampoc
(apxuBHas cIpaBKa, apXWBHAas BBHINNCKA, apXUBHAs KONMs, OTBET 00 OTCYTCTBHHU
3ampammuBaeMbIx cBeneHuit). Cpok ucmonmHeHus 3ampoca - 30 mHeld co IOHA €ro
pEeruCTpanyu:

1) Tekecr B  apXWBHOH CIpaBKe JaeTcsi B  XPOHOJOTUYECKOU
IIOCJIEIOBATENIEHOCTU COOBITHM C yKa3aHHUEM BHIOB apXUBHBIX JOKYMEHTOB U HX J1aT.
B apxuBHOH cIipaBKe JIOITyCKaeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HecoBHa/leHUE OTHENBHBIX JaHHBIX apXHUBHBIX JOKYMEHTOB CO CBEINCHHUSIMH,
U3JIOKEHHBIMH B 3alpoce, HE SBISETCS IMPENSTCTBHEM [N  BKIIOYEHUS
UX B apXUBHYIO CIPaBKY IPH YCIOBHH, €CIIH COBIAIEHHE BCEX OCTAIBHBIX CBEIECHUU
HE BBI3BIBAET COMHEHHH B TOXIECTBEHHOCTH JHIA HIA (AKTOB, O KOTOPBIX
TOBOPUTCS B apXMBHBIX [OKyMEHTaxXx. B apXWBHOW CIpaBKe 3TH JIaHHBIE
BOCIIPOM3BOIATCS TaK, KaK OHH M3JI0’KCHBI B apXUBHBIX JOKYMEHTAX, a PaCXOXKICHHUS,
HECOBIIa[ICHUS U HETOYHBIE HAa3BaHUs, OTCyTCTBUE UMEHH, OTYECTBA, HMHULIMAJIOB WU
HaJIM49he TOJBKO OJHOIO M3 HHUX OrOBapHUBAIOTCI B TEKCTE CIPABKA B CKOOKax
(«Tak B mokymeHTe», «Tak B TEKCTE OpUTHHAIIAY);

3) cBemeHus o paboTe, ydebe B HECKOJNBKMX OpraHM3allUsiX, Yy4eOHBIX
3aBE[EHUSX BKIIFOYAIOTCS B OAHY apXUBHYIO CIIPaBKY; ,

4) B TOpUMEYAHUAX TII0 TEKCTy apXWBHOM CIpPaBKA OrOBapUBAIOTCS
Hepa30OopUMBO HaIMCaHHBIC, UCIIPABIECHHBIE aBTOPOM, HE MOIA0IINECS IPOYTEHHIO
BCJIEICTBHE IOBPEXIEHUS TeKcTa opurnHaita Mecra («Tak B TeKkcTe OpHUTHHANaY,
«B Texcre Hepa3zbopUHUBOY); :

5) B TEeKCTe apXWBHOM CIpaBKH HE IOITyCKAIOTCS WU3MEHEHUS, HUCIPaBICHUS,
KOMMEHTapHUH, COOCTBEHHBIE BBIBOABI HCIIOMHHUTENS II0 COLECPXKAHUIO apXUBHBIX
JIOKyMEHTOB, Ha OCHOBAHMNM KOTOPBIX COCTaBJIEHA apXMBHAs CIIPABKa;

6) TOCIe TEKCTa apXUBHOM CIPaBKM IPHBOIATCS apXUBHbIE IH(PHI X HOMEpa
JUCTOB  €IMHUI] XpaHEHHs AapXWUBHBIX JOKYMEHTOB, II€YaTHBIE H3IaHUS,
HCIIOIb30BABINMECS JJISI COCTaBIIEHUSI ApXWUBHOM CIIpaBKH. B TekcTe apXuWBHOU
CIIPaBKHU IOIIyCKaeTCs MPOCTABIIEHUE apXUBHBIX IMH(POB U HOMEpPA JIUCTOB EOUHMII
XpaHEeHUs apXUBHBIX JOKYMEHTOB Cpasy Iocje U3JI0KEHUI KaKA0ro Gaxra, CoOBITHS;

7) B apxuBHOH CcIpaBKe, 00bEM KOTOPOH IPEBBIIAET OAWH JIUCT, JIHCTEI
JOJDKHBI OBITH IPOIIMTEI, IIPOHYMEPOBAHBI W CKPEIUICHBI II€YaThi0 MyHHUIIUIIATHHOTO
apxuBa;
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8) apxuBHBIE CIPaBKU JOJDKHBEI OQOpPMIIATHECS Ha OIaHKE MYHUIMIIAIBHOIO
apXuBa;

9) apxwBHas cHpaBKa IIOJIHCHIBAETCS PYKOBOIUTENIEM MyHHUIUIIAIBHOIO
apxuBa, 3aBepseTCs 1eYaThi0 MyHUIUITATEHOTO apXUBa;

10) B apXxuBHOM BBINNMCKE Ha3BaHWE apXUBHOTO JOKYMEHTa, €[0 HOMEp U JaTa
BOCIIPOM3BOIATCS IIOJHOCTBIO. V3BI€YeHHSIMH U3 TEKCTOB apXWBHBIX NOKYMEHTOB
JOJDKHBI OBITH MCUEpIIaHBl BCe MMEIOIIMecs NaHHBIe IO 3ampocy. Hadano u xoHen
KaXIO0r'0 U3BJIEUYEHUS, a TAKXKe MPOIyCKHU B TEKCTE apXUBHOTO JOKYMEHTa OTAENBHBIX
CJIOB 0003HAaYar0TCsI MHOTOTOUHEM;

11) B mpuMeYaHUAX K TEKCTY apXUBHOM BBITUCKH JIETAIOTCS COOTBETCTBYIOIINE
OTOBOPKHM O YaCTAX TEKCTa OpUTMHaja, Hepa30OpYMBO HAIMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE ITOAMTAIOIIUXCS IPOUYTEHUIO BCIEICTBUE MOBPEXIEHUS TEKCTa U T.10.;

12) oTnmenbHBIE CIOBa M BEIPQXEHUS OPHUTHHANA, BBISHIBAIOIIAE COMHEHHS
B UX TOYHOCTH, OrOBapHBarOTCs cinoBaMu «Tak B  TEKCTe  OpUTHHAIAY,
«Tax B noxkymenTey». Ilocne TexcTa apXWBHOM BBIMMCKUA YKa3bIBAIOTCS ApXUBHBIMA
mudp ¥ HoMepa JINCTOB €IUHUIIBI XPaHEHUS apXUBHOI'O JOKYMEHTa;

13) ayTeHTWYHOCTP BBIJAHHOM TIO  3alMpoCy  apXWUBHOH  BBHIIHCKHU
YAOCTOBEPSETCA IOMIKCHIO PYKOBOAWTENS MYHULMIIAIBHOIO apXWBa M II€YaTHIO
MYHUILUIIAJIBHOTO apXUBa;

14) Ha 060pOTe K&KIOIrO JIMCTa ApXHUBHOM KONHH MPOCTABIIIOTCS apXUBHEIE
mudpsl 1 HOMEpa JIMCTOB €IWHHUI] XpaHEHHS apXHUBHOTO JOKyMeHTa. Bce JHCTHI
ADXWBHOM KONMH CKPEIUISIOTCS M HAa MECTe CKpEIUIEHHs 3aBepSIOTCA IeJaThio
MYHUIUIIAIIBHOTO apX¥Ba U MOAIMCHIO €r0 PyKOBOIUTEISL.

84. IIpu OTCYTCTBHH pe3ylbTaTa B XOJIE€ MCIONHEHMs 3allpoca B TEUeHHeE
30 nHel cocTaBsAeTCs OTPULIATENbHBIA OTBET Ha OJIaHKe MYHHIIMIIATBFHOTO apXHUBa.
B oTrBeTe u3naraercs npu4MHa, 10 KOTOPOU HE MPEACTABIIIETCS BO3MOXKHBIM BBIIATh
TpeOyeMyr0  KONMIO  apXMBHOIO  JIOKyMEHTa WM  apXHBHYIO  CIIPaBKy.
IIpy He0OXOAMMOCTH OTBET 3aBEPSIETCS NeYaThi0 MyHUIIUIIATFHOTO apXHUBa.

85. ApxuBHas cIpaBKa, apXWBHAs BBIHCKA W apXWBHAS KOIHUS 0GOPMIIIIOTCS
Ha rocyJapcTBeHHOM si3blke Poccuiickoit @enepanuu.

86. Pe3ynpTaT mpenocTaBiIeHUs MYHUIMIAIBHOW YCIYyTH C HCIIOIB30BaHUEM
Enusoro moprana, oQHUIIHaNbHOrO caifiTa He NMpeNoCTaBisieTcs. ApXUBHAs CIIPaBKa,
apxXuBHas BBIIHCKAa WM apXWBHAs KONHsS Ha OyMaXKHOM HOCHUTENIe HaIpaBIIIEeTCs
IIOCPEICTBOM IIOYTOBOT'O OTIIPaBJIEHHs, UM BBIIAETCs (BpeMs BBIOAYH Ha3HAUAETCS
IIp¥ TIPHEME 3aIlpoca MpH JTHYIHOM OOpAIIEHHH) 3asBUTENIO MM €T0 JOBEPEHHOMY
JHUIly TOX PACIMCKy IPU IPENbsBICHUM I1acliopTa WIA HHOTO YIOCTOBEPSIOIIETO
JUYHOCTh JIOKYMEHTa; IOBEPEHHOMY JIUIy - IIpH HpeJI’B}IBJIeHI/II/I IOBEPEHHOCTH,
0hQOpMIIEHHOH B YCTAaHOBIEHHOM HoOpsanke. [lomydyaTens apXWBHON CIPaBKH W
apXMBHOM BBIIMCKH PpACIUCHIBACTCST Ha MX KONHMSAX HWIM Ha obopote
COIIPOBOIUTENBHOIO IUChMa K HUM, yKa3bIBas JaTy UX ITOIyIeHHUS.
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87. PesynpTaroM agMUHUCTPAaTUBHOM IPOLEMYpHl SBISIETCS HalpaBICHHUE
3asBUTENI0 JOKYMEHTa Ha OyMaKHOM HocuTene. PaccMoTpeHue 3ampoca 3asBUTEINs
CUMTAETCs 3aKOHUYEHHBIM, €CJIM JaH OTBET IO CYINECTBY 3aIpoca, IO HEMY IPHHSTHI
HEOoOXOAMMEBIE MEpBI, 3asBUTENb NPOMH(DOPMUPOBAH O pe3yibTaTaX PacCMOTPEHHS.
Cpok xpaHeHHsI HEBOCTPEOOBaHHBIX 3aSBUTEIIEM PE3YIITATOB COCTABIIAET S JIET.

88. CeneHMs O BBIIONHEHWU aJIMUHHACTPATUBHOU IPOIEAYpHl (GPUKCUPYIOTCS
B CHCTEME TOKyMEHTO000pOTa U IEIONPOU3BOICTBA MyHHUIUIIAIEHOTO apXHBa.

ITopsinok BHINOJHEHHMS AIMUHUCTPATHBHBIX NpoueAyp (aeiicTBHiA)

10 NPeJO0CTABJICHUI0 MyYHUIUNAJIBLHON yCJIyTrH, Boinoansaembix I'BY CO
«M®PI», B TOM yHc/ie NOPAIOK AAMUHUCTPATUBHALIX NIpolexyp (aedcTBuii),
BbINOJgHsAeMBIX I'BY CO «M®PII» npu npeaocTaBjieHHHd MyHHULUNIAJIbLHON
yCJIYId B OJTHOM o0beMe H MPH NpPeJ0CTaBJIeHMH MyHHIUNIAJILHON yCIyTru
NOCPeCTBOM KOMILIEKCHOI0 32Ipoca

89. IlocrnemoBaTenbHOCTE  AAMHUHHMCTPAaTHBHBIX  NPONENyp  (HAeHCTBHIA)
I10 IIPEAOCTAaBIECHHUI0 MyHUIMIIAIBHOM yciryry, BeinonaseMoi [ BY CO « M®I»:

1) uadopmMupoBaHue 3asBUTENEH O MOPSIIKE IPEIOCTABICHUS MyHULIUIIATHEHON
yeayrd B IBY CO «M®Il», 0 XO/e BHINOJHEHHS 3aIpoca O IPENOCTAaBICHUM
MYHHIMIIAJIGHOM YCIyTH, II0 HHBIM BOIIPOCaM, CBSA3aHHBIM C IIPENOCTaBICHUEM
MYHHUUMIIATGHOM YCITYTH, a TaKkKe KOHCYNHTHPOBAaHWE 3asBUTeNedl O Hopsjke
IpenocTaBiieHus MyHUIMnansHol yciryrd B I'BY CO «M®1]y;

2) mpHeM 3alpocoB 3asBHTENEH O MPEIOCTaBICHUH MYHHIUIAIBHON YCIyTd
U MHBIX TOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABICHUS MyHUITHITAIEHON YCITyTH;

3) dopmuposanne u Hampasiaenue [BY CO «MO®I]» MeXBEZOMCTBEHHOTO
3arpoca B OpraHbel IOCyAapCTBEHHOM BIIaCTH, OpPraHbl MECTHOTO CaMOYIpPaBIIEHUS
U OpraHM3al|H, YIaCTBYIOIIUE B IPENOCTABICHUN MyHUIIUIIATBHBIX YCIIYT;

4) BBIjaYa 3aSBHTENIO PE3yNbTaTa NPENOCTABICHHS MYHHIMIAIBHON YCIyTH,
B TOM 4YHCJE€ BBbIIaua JOKyYMEHTOB Ha OyMa)XHOM HOCHTEJE, IOATBEPKOAIOIIUX
CoIep)KaHue SJIEKTPOHHBIX JOKYMEHTOB, HampabiieHHBIX B I'BY CO «MO®Il» mo
pesynbTaraM IIPEeIOCTaBIICHUS MYyHUITUIIATBHBIX yCIIyT OpraHaMu,
IIPENOCTABIIAIONIMMU T'OCYAapCTBEHHBIE YCIIyTH, U OpraHamH, NPeAOoCTaBIIIOIIIMU
MYHHUIUIIAIBHBIE YCIyTH, a TakXe Bblada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa>XHOM HOCHTENE M 3aBEPEHHE BBINHCOK M3 HHGOPMAIHOHHBIX CHCTEM OPraHOB,
IIPENOCTABIISIONINX T[OCY/IapCTBEHHBIE YCIYTH, M OpPraHOB, IIPEIOCTaBIISIOIIUX
MYyHUIANIATBHEIE YCIIyTH.

Hugopmuposarnue 3aseumerneii
0 nopsaoke npeoocmagnerus MmyHuyunanerou ycayeu ¢ I'BY CO « M®L]»,
0 X00e 8bINONHEHUS 3aNpoca O NPedOCMABNIEHUU MYHUYUNAIbHOU YCIY2U, NO UHbLM
80NpOCaM, C6A3AHHBIM C NPEOOCMABNEHUEM MYHUYUNANbHOU YCIIY2U, A MAK’Ce
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KOHCYNIbMUpO6aHue 3aaeumenetl 0 nopaoke npeooCmaeneHus MyHUYUNanoHOU yCuy2u

¢ I['BY CO «M®DL]»

90. I'BY CO «M®II» ocyuecTBiseT HHPOPMUPOBAHUE 3asIBUTENIENH O TOPSIKE
[IPENOCTABIIEHAs MYHHUIMIIAIBHOM YCIYyI'M, O XOIE€ BEHIIOIHEHHWS 3ampoca
O IPENOCTaBICHUH TIOCYyAapCTBEHHOM YCIYTrM IIO HMHBIM BOIIpOCaM, CBA3aHHBIM
C TIpPEeNoCTaBICHHEM MYHHMLIMNAIBHOW YCIyTH, a TakkKe KOHCYJIhTHPOBAaHHE
3agBUTEJIE O IIOpSAKE IIpeoCTaBleHUs MyHuUIMnansHO# yciayru B I'BY CO
«M®II».

I'BY CO «M®Il» ocymectBiseTr HHGOPMHpPOBaHUE 3asBUTENEH O MOpSAKE
IIPEIOCTAaBJICHUs] TOCYJAapCTBEHHBIX M (WUIM) MYHUIIUNAIBHBIX YCIYT IIOCPEICTBOM
KOMILJIEKCHOI'O 3aIpoca, O XOJ€ BEIIOJIHEHUS] KOMIUIEKCHBIX 3allpOCOB, a TaKXe IO
HHBIM BOIPOCAaM, CBA3aHHBIM C IIPEJOCTAaBIEHHMEM TIOCYIHAPCTBEHHBIX U (WIIK)
MYHUIUATATIBHBIX YCIIYT. ,

IBY CO «M®ILl» ocymecTeiser HHGOPMHPOBAHME 3asBHTENeH O MecTe
HaXOXXJIECHUs MYHUIUIIAIBHOIO apXWBa, peXUMe pabOThl U KOHTAaKTHBIX TenedoHax
MYHHUIUIIAIBHOTO apXHBa.

91. OcHoBaHWEM IS Hayajda aIMMHUCTPaTHBHEIX = JedCTBHI sBIseTcs
IIOJIyYeHUue OT 3asBUTENs 3allpoca O MOPSIKE IPENOCTaBIECHUS MyHULMITAIBHON
YCIIYTH, O XOJi€ BBINOJIHEHUsS MYHUIUNAIBHOM YCIYyTM MyHUIUNAIbHBIM apXUBOM,
a TaKXKe II0 HMHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEJOCTABICHMEM MYyHUIIUNAIBHOU
YCIYTH.

IIpu nosydeHHH coOTBeTCTBYyIoLlero 3ampoca padotaukoM I'BY CO «MO®ILy»
3asBUTENIO COOOINAETCs] COOTBETCTBYIONIAS ITOJIHAS ¥ HCUEPITBIBAIOIIAs HHPOPMALHUSL.

Ilpy momyYeHHMH 3ampoca O XOAE€ BBHIIONHEHHS MYHMIMIAIBHOH yCIyry,
HeoOxonmumass wuHGopmamus 3anpammBaercs pabotHukoM . IBY CO  «M®II»
B MYHUIUIAIBHOM apXuBe IOOBIM JOCTYIHBIM CIIOCOOOM, OOECIIeYHBAIOIIEM
OIIEPaTUBHOCTb HAIPABICHHUS 3ampoca (B T.4. IOCPEACTBOM Telne(GOHHOU CBSI3H).

MyHUIMNIANBHEI apxXWB HaIpaBlsieT HHOOPMAMIO O XOHIE BBIMTOJNIHEHHUS
MyHuunaipHoi yeiayru B I'BY CO «M®L».

I'BY CO «M®Ll» nepenaet nHGOPMAIIHUIO 3aIBUTEITIO.

92. PesynpTaToM aIMHHUCTPATHBHONW IPOLEMYPHl SABIIAETCA IIOIyYEHHE
3asBUTENEM HH(OPMAalUKM O IMOPAAKE IPENOCTaBIECHMS MyHHIUNAIBHOH YCIyTH,
O XOJl€ BBINOIHEHMS MYHULUIIAIBHON YCIyTd MyHHIMIAIBHEIM apXHBOM, & TaKKe
10 UHBIM BOIIPOCaM, CBA3aHHBIM C IPEIOCTABICHUEM MyHHUITUIIATFHON YCIyTH.

I[Tprem 3ampocoB 3adBHUTENEH O IPENOCTABIEHAN MyHAIUIIAIBHOM yCIIyTH
U HHBIX JJOKyMEHTOB, HEOOXOMMMBIX UL IPEAOCTaBICHU My HALIUIIATBHOR YCIyTH

93. OcHoBaHueM [UI1 Hadajla BBINOJIHEHHS aJIMHHUCTPATHBHON MpOIELypHI
SIBJIAETCSA IOCTyIUIeHKE 3amnpoca 3asButeisi B [ BY CO «MOIy..
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94. B ciyyae HaiMuMs OCHOBAaHMS [ OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOMUMBIX [JI IPENOCTABICHHS MYHHUIMIIAIBHOM YCIYTH, B COOTBETCTBHH
¢ nmyHkroM 21 Hactosmuero Permamenra, corpymauk I'BY CO «M®II» oTKa3sIBacT B
IIpreMe JOKyMEHTOB, HEOOXOMUMBIX TS MPENOCTaBICHUS MYHUIIUITATEHOM YCIIYTH.

Pabotaux I'BY CO «M®Ll» Beimaer B neHb OOpalleHHs 3asBUTENIO OIMH
DK3EMILLAp «3ampoca Ha IMPefOoCTaBICHHE MYHUIMIIAIBHON YCIyIH» C yKa3aHHEM
[IepEeYHs IPUHATHIX JOKYMEHTOB U fatsl prema B I'BY CO «MOL».

95. IloctymuBmuii B I'BY CO «MOIL]» mUCEMEHHBIA 3allpoc 3asBHTENSA
PETUCTPUpPYETCS  IIyTeM  IPOCTABIE€HUS  MPSIMOYTOJIBHOTO mTamMna ¢
PErUCTPAlMOHHBIM HOMEPOM U JaTOH ImpueMa.

96. Ilpu onHOokpaTHOM OOpamenuu 3asButens B [BY CO «M®ILI» ¢ 3ampocom
Ha IIOJ[ydeHHe IBYyX H 0ojee IOCyNapCTBEHHBIX U (WJIM) MYyHHUIWITATBHBIX YCIIYT,
3asgBJIEHHE O IIPEINOCTAaBICHUM YCIyrH (GOpMHUpPYeTCs W  IIOIIIHCHIBAETCS
yrnonHoMoueHHBIM paboTHUKOM ['BY CO «M®LI» u ckpemnsercs neuarso IBY CO
«MOII». Ilpu 3TOM cOCTaBlI€HHE UM TOANUCAHWE TaKUX 3asSBJICHUN 3asBUTEIIEM HE
Tpebyerca. TBY CO «M®L» mepenaeT B MyHHIMIANBHEIH apXuB 0GhOPMICHHOE
3asBICHME M IOKYMEHTBHI, IIPEJOCTABICHHBIE 3asBHTENEM, C IPUIOKEHHAEM
3aBepeHHOH I'BY CO «M®Il» xomuu KOMIUIEKCHOrO 3alpoca B CPOK HE ITO3IHEE
OJITHOTO pabouero AHs, CIEMYIOLIEro 3a JHeM 0hOopMIIEHHS KOMIUIEKCHOIO 3alpoca.

B cirydae, ecnu A7 IOy4eHUs] MyHUIIUIIATBHOR yCITyTH TpeOYIOTCS CBEIEHHUS,
JOKyMEHTHI U (WIr) HH(OPMAIHsl, KOTOPEIE MOTYT OBITH momydensl I BY CO «M®I»
TOJIBKO II0 pe3yJibTaTaM IIPEJOCTAaBICHUS UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce
TrOCYJapCTBEHHBIX U (WIM) MyHHUIMNAIBHBIX YCIyT, HalpaBlICeHUE 3asBICHUSI H
IOKYMEHTOB B MyHUIMNAIBHBIN apxuB ocymectBisiercs [BY CO «MOLl» He
IIO37IHEE OJHOIO pabodvero mHsd, Clemyromero 3a qHeM noaydeHus IBY CO «MOIy»
TaKUX CBEIEHHH, JOKyMeHTOB U (M) uHbopManuu. B ykazaHHOM ciIydae TeueHHe
IIPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM CPOKOB IPEIOCTaBICHHUS T'OCYIapCTBEHHEIX
u (vtm) MYHULUIATEHBIX YCIIyT, YKa3aHHBIX
B KOMIUIEKCHOM 3aIpoce, HauyWHaeTCd HE paHee MOHS NOJNy4YeHHS 3asBICHUI
¥ HEOOXONUMBIX CBEeHMi, JOKYMEHTOB M (MiH) MHGMOPMAIMM MYyHHIUIATHHBIM
apXUBOM.

97. Pabormuk IBY CO «M®L]» mpoBepseT COOTBETCTBHE KOIMA
[IPEICTaBIAEMBIX JOKYMEHTOB (32 HCKIIOUYEHHEM  HOTApHUAIBHO 3aBEPEHHBIX)
WX OPUTHHATIAM, YTO HOATBEP)KIAETCS IPOCTABIEHHEM HA KONMH JIOKYMEHTa
npsMoyronbHoro mrammna «C IOIIMHHBIM CBEPEHO», €CIH KOIMS JOKyMEHTa
IpencraBieHa 0e3 NpeabsIBIICHUs OpUTHHANIA, IITaMII He POCTABIISETCS;

98. IBY CO «M®PIl» ocymecTBIseT HaIpaBleHHE MPHHATOrO 3aIpoca
B MYHHIUIIAIbHBIA apXWB B 3JIEKTPOHHON (opme OO0 Ha OYMaKHBIX HOCHTEISX
B IIOpSANKE M CPOKH, YCTaHOBJIECHHBIE COITAIEHHEM O B3aUMOJEHCTBHM, HO He
IIO3J(HEE CIIEAYIOIIEro pabodero AHS MOCe IPUHITHS 3asBICHUS.
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99. Pe3ynbTaToM BHINOJHEHUS aIMUHUCTPAaTUBHON MpOIERyphl SBISETCS
pETHCTpaLHs 3apoca 3asBUTEIS X HallpaBJIEHHE 3allpoca B MyHHUIIATIAEHBIN apXUB.

Dopmuposarnue u Hanpaenenue I' BY CO « MPL]» medceedomcmeenno2o
3anpoca 6 op2arvl 20CYO0APCMEEHHOU 81ACMU, OP2AHbL MECIMHO20 CAMOYNPABNEHUS U
opeanuzayuy, y4acmeyouwjue 8 npeodoCcmasieHu MyHUYunaibHolx YCiLy2

100.  oxymentsl  (cBemeHHs),  HEOOXOAMMEBIE B  COOTBETCTBUHU
C 3aKOHOJATeILCTBOM Poccuiickoii @eneparuu U 3akoHOAATENHCTBOM CBEPIIIOBCKOM
o0JlacTé ULl TPENOCTaBICHHUS MYHHUIUMIIATBHOW YCIYTH, KOTOpPBIE HaXOMSITCS
B paCIOpPsDKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS
U UHBIX OpraHoOB, YYAaCTBYIOIIMX B IPEIOCTABIIEHUHA MYHHLMIIAIBHBIX YCIYT,
OTCYTCTBYIOT.

Buvioaua 3asaeumenio pe3ynbsmama npedocmagieHus MyHUyunaneHou Yeuyau,

8 MOM Hucne 8b10a4a OOKYMEHMO8 HA OYMANCHOM HOCUmeNe, NOOMBEPHCOAIOUJUX
cooepoicanue NeKMpOHHBIX OOKyMeHmos, HanpaeneHuwix 8 I’ BY CO « M@IL]» no
pe3yomamam npeodoCmasneHus 20CY0apCmMeeHHbIX U MYHUYUNANbHBIX YCILY2
op2anamu, nPeooCmasnAUUMU 20CYOAPCMBEHHbIE YCIY2U, U OP2aHaMU,
npeodoCmasnAWUMU MYHUYUNATIbHYLE YCIY2U, A MAKICEe 6610a4a O0KYMEHMOB,
BKNII0YAS COCMABNEHUE HA OYMANCHOM HOCUmMEe U 3a8epeHUe 8bINUCOK U3
UHPOPMAYUOHHBIX CUCIMEM OP2aHO8, NPe)OCMABNAIOUWUX 20CYOAPCMBEHHbIE YCIY2U, U
0p2aH08, NPedOCMABNAIOWUX MYHUYUNATbHBLE YCITY2U

101. OcHoBanueM s Hadana BBIIOMHEHUS aJMUHUCTPAaTUBHOMN IpOLENypHI
ABIISIETCS IIOJIyYEHUE pe3ysbTaTa MPeAOCTaBICHHs YCIIyI' B MyHULIUIIAIHGHOM apXUBe
HEe 1o3AgHee pabodero [AHS, CIEAYIOMEr0 IIOcie [JHA HCTEYeHHS CpOKa
IPEIOCTaBIIEHHsT YCIIyTH, MPEAyCMOTPEHHOIO HACTOSIIMM pErJaMeHTOM, JIH00
3JIEKTPOHHBIX INOKYMEHTOB, HampaBieHHBIX B IBY CO «M®I]» mo pesynpraraMm
IIPEAOCTABICHUs] TOCYJAapCTBEHHBIX W  MYHHIMIAIBHBIX YCIyT  OpraHaMu,
IIPENOCTABIIIOIUMU TOCYIapCTBEHHBIE YCIyI'W, U OpraHaMy, IPeIOCTaBIISIOMMMU
MyHHLUIATbHEIE YCIIYTH, a TAKK€ BbIJada JOKYMEHTOB, BKIIIOYas COCTAaBIEHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBepEHHE BHIIHCOK U3 WHGOOPMAIMOHHBIX CHCTEM OPTaHOB,
[IPENOCTABIIIOIMX TIOCYy/apCTBEHHBIE YCIYTH, W OPraHoB, IIPEJOCTABIISIOIIUX
MyHHIMIIAJIEHbIE YCITYTH.

102. Pa6otauk I'BY CO «M®Il» perucrpupyeT IIONYdYeHHBIH pe3yibTaT
IIPEOCTABIICHHS MyHUITUIIAIFHOM yCIIyT'H B aBTOMaTU3UPOBAaHHON HHGOpMAaIIHOHHOK
cucreme I'BY CO «M®I». '

B cioydae moNydeHHs ~ OJEKTPOHHBIX  JOKYMEHTOB,  HAIpaBIEHHBIX
B IBY CO «MO®Il» mo pesynbraTaM NpPENOCTABICHHS TOCYIapCTBEHHBIX
1 MyHULMIIAJIGHBIX YCIIyT OpraHaMy, IIPeI0CTaBISIOIMINMY FOCYJapCTBEHHBIE YCIIYTH,
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M OpraHaMiy, INPENOCTaBIAIONMMH MyHUIUIANBHEIE < YCIyTH, a TakkKe Bblgada
JOKYMEHTOB, BKJIIO4as COCTABJIE€HHE Ha OyMa)XHOM HOCHUTENE U 3aBEPEHHUE BBITUCOK
U3 HHPOPMAIMOHHBIX CHCTEM OpraHOB, IIPENOCTABISIONIMX TOCYAAPCTBEHHEIE
YCIYTH, ¥ OPraHoB, NPENOCTABIIOINUX MyHUIUIIAIbHBIE yCIIyTH, paboTtHUk ['BY CO
«M®IL» cocTaBisA€T U 3aBepseT Ha OyMa)KHOM HOCHUTEJIE PEe3yJIbTAT MPEIOCTABICHHUS
MYHHULMIIAJIIBHOM YCIyTH B COOTBETCTBHM C TpeOOBAaHUSIMH ITOCTaHOBJICHHUS
IlpaButensctBa Poccuiickoit @enepanuu ot 18.03.2015 Ne 250 «O6 yTBepXIeHHU
TpeOOBaHMH K  COCTAaBIE€HHMIO W  BBIJa4e  3aJBUTENSIM  JOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJE, IOATBEPXKIAIOIINX COAepIKaHUe SIIEKTPOHHBIX TOKYMEHTOB,
HalpaBlIeHHbIX ['ocymapcTBeHHBIM OIOKETHBIM yupexxaeHueM CBepayIOBCKOM
obnactu «MHOTOQYHKIIMOHABHBIA LEHTP MPEJOCTaBJICHUS TI'OCYHApCTBEHHBIX
U MYHHULMIAIBHBIX YCIYT» IO pe3ylbTaTaM MpeNOCTaBIEHUS TOCYJapCTBEHHBIX H
MYHHULMIIAIBHBIX YCIIyT OpraHaMy, IPeIOCTaBIIIOMUMYU roCy1apCTBEHHBIE YCIYTH, U
OpraHaMH, IIPeIOCTaBILIOIMMMY MyHUITUNAJIbHEIE YCIYTH, U K BBIJIade 3asBUTEISIM Ha
OCHOBaHUHU MH(OpMa¥H U3 HHPOPMAIIHOHHBIX CHCTEM OPraHOB, MPENOCTaBIISIONINX
rOCyIapCTBEHHBIE YCIYTH, X OPTraHOB, IIPEIOCTABIIIOIINX MyHUIIUIIATIbHbIE YCIYTH, B
TOM  4YHCII€ C  HCIONb30BaHHEM  HMH(DOPMALMOHHO-TEXHOJIOTMYECKOH U
KOMMYHUKAllMOHHOH HH(PaCTPyKTyphl, AOKyMEHTOB, BKIIOYas COCTaBIIEHHE Ha
OyMa)XHOM HOCHUTENE U 3aBEPEHHE BBIINCOK W3 YKa3aHHBIX HHGOPMAIMOHHBIX
CHCTEM.

103. Pabotauk I'BY CO «M®ILl» ycraHaBIMBaeT IHMYHOCTh JHIA HIIH
IPEACTAaBUTENS Ha OCHOBAaHMM JOKYMEHTa, YAOCTOBEPSIONIIEr0 JIMYHOCTB,
a TaKXXe IIPOBEPSIET MOJIHOMOYHS IIPENCTABUTEIIS.

104. PesympTaT mpenoCTaBIEHUsS MYHHUIMNAJBbHON YCIYyTd BBIIaeTCS
3asIBUTEIIO WU €T0 MPEACTABUTENO IO OIIIUCE. .

105. PesynbraToM BBHINONHEHUS aIMHHHCTPATHBHOM IIPOLENYpPHI SBIIAETCS
BbIla4a pe3yibTaTa IPEIOCTaBICHHS YCIIYTH 3asBUTEIIO.

106. Ceenenrs 0 BBIIONHEHHMH aAMUHMCTPATUBHOM IMPOLEAYPEl GUKCHPYIOTCS
B aBTOMaTH3MPOBaHHON MH(GOPMaMOHHON CHCTEME MHOTO(YHKIIMOHAIHHOTO LIEHTpa
IIPENOCTABIICHUs TOCYIapCTBEHHBIX U MyHUIIUITAIBHBIX YCIIYT.

HOpﬂIIOK HCIIPABJCHUSA NONMYIEHHBIX ONNEYAaTOK H OIIII/I__(’)OK B BBIJAHHBIX
B pe3yJjibTaTe NpeaoCTaBJCHUS MyHl/lIll/IIIaJIbHOi/i YCIYrH JOKYMEHTAax

107. OcHOBaHuEM MIsi Hadajla aIMHUHUCTPATUBHON IIPOLEAYpPHl SBISETCS
IpencraBieHue (HampaBlieHHe) 3asBHTENEM 3ampoca 00 HCIpaBiIeHHH OIIeYaTOK
U (nu) OmHMOOK, NONYIMIEHHBIX B BBINAHHBIX B De3yJlbTaTe IIPEIOCTaBICHHU
MYHULUIAIBHON YCIYyTH JOKYMEHTaX.

108. PaGoTHHMK MYHUUHMIAIBPHOTO apXWBa, paccMaTpUBaeT 3asBICHUE,
NPECTAaBIICHHOE 3aiBUTENIEM, M IPOBOMUT IPOBEPKY YKa3aHHBIX B 3asABJICHUH
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CBEIEHMH B CpOK, HE MPEBBIIAOMUA 3 pabodymx IHEH C HaTel PErdUCTPAIUH
COOTBETCTBYIOIIETO 3ampoca.

109. Kpurepuem mNpUHATHSA pEIICHUS IO ATMUHHCTPATUBHOM IIpOLIENYpE
SBIISIETCS. HAIMYUE WA OTCYTCTBHE TaKMX OIIEYATOK M (WUTH) OIIHUOOK.

110. B ciygyae BBISBIEHHS JOIYIICHHBIX OMEYaTCK H (WIH) OMIMOOK
B BBIIAaHHBIX B pe3yJIbTaTe IPENOCTaBICHUS MYHUIUNATHHOH YCIYyTH JOKyMEHTaX
pabOTHUK MYHHIMIIATBHOTO apx¥Ba OCYIIECTBIISIET MCIpPaBICHHE M 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpOK, HE INpEBBILAIOIUN 5 paboymx JHEH C MOMEHTa
pEeTHCTpallii  COOTBETCTByIomero  3ampoca. CBemeHHWS O  BEIIOJTHEHHH
aJIMUHUCTPAaTUBHON IpoLeaypsl (QUKCHPYIOTCS B CHCTEME IOKyMEHTO00OpoTa
U J1eJI0IIPOM3BOICTBA MYHHUITUIIATEHOT'O apXHBa.

111. B cmydae OTCyTCTBHsS OIl€4aTOK H (WIH) OMMUOOK B JOKyMEHTaX,
BBIZIaHHBIX B pE3yJbTaTe IIPEIOCTABICHUS MYHHIIMIIAIBHOW YCIyTH, pabOTHHUK
MYHHULUIIAIBHOIO apXyBa IHCBMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBHM TaKUX
ornedyaTok ¥ (wnu) ommOOK B CPOK, HE IpEeBBINAIOMUN 5 pabounx HHEH ¢ MOMEHTa
pETUCTpallid  COOTBETCTBYIomero  3ampoca. CBemeHWS O  BBIIOTHEHHUH
aIMMHHCTPAaTUBHOM IIpoLenypsl (UKCHPYIOTCS B CHCTEMe JOKyMEHToOoOopoTa
U IETONPOU3BOACTBA MYHUIIUIIAIIBHOT'O apXUBa _

112. Pe3ynpraroM agMHUHHCTPAaTHBHOM INpOLENYpHl SBISETCS HaIlpaBIICHHE
OTBETA 3asIBUTEIIO.

Pa3znen 4. @Popmbl KOHTPOJISI 32 HCIIOJTHEHHEM PerjiaMeHTa

HOpH}IOK OCYHIECTBJECHHUSA TEKYIIEro KOHTpO.ﬁﬂ 3a CO0JII0IeHHEM
" HCIIOJIHCHHEM MYHHIIHIIAJIBbHBIM apPXHBOM, IIPEA0CTABJIAO M
MYHHIUIIAJBbHYIO YCIYIY, €ro JO/KHOCTHBIMHA JIMIHAMH, MYHHIUIIAJIbHBIMHA
CIIYKalluMH U paGOTHl/lKaMH, MOJIOKeHHH periiaMeHnTa U HHbIX HOPpMAaTHUBHBIX
IMPaBOBbIX AKTOB, YCTAHABJIUBAKIIHUX TpBﬁOBaHI/IH K IIPpeaoCTaBJICHHIO
MyHHHHHaﬂbHOﬁ YCIyru, a TakKKe IpuHATHEM HMH peme}mifl

113. Texymmit KOHTPONs 3a COBIIONEHHEM IIOCIENOBATENFHOCTH NEeHCTBHIA,
ONpENENEHHBIX  aIMUHHCTPATUBHBIMH  IPOLEAYypaMH IO  IPEIOCTaBICHUIO
MYHHIWIIATBHON ~ YCTyTH, OCYIIECTBIAETCS PyKOBOMWTENEM MYHHIMNATIHHOIO
apXuBa, Ha IIOCTOSIHHOM OCHOBE.

KoHTpone 3a mpemocTaBlieHHEM MyHUIUNAIBHON YCIYTH MYHHIMIATBHBIM
apXHBOM OCYINECTBIIIET AIMUHUCTpAUs] ApaMIIbCKOTO TOPOJICKOTO OKpyTa.

HOpH}IOK U MEPHOAUYHOCTD OCYIECTBJICHU S NIJTAHOBHIX H BHEILIAHOBBIX
IIPOBEPOK INOJHOTHI H Ka4YeCTBa NMPeAOCTABJICHHUS MyHHIIHHaJIbHOﬁ yciayru,
B TOM YHCJIC IOPHAAOK H (l)OprI KOHTPOJISA 3a HQJ’IHOTOﬁ H KQ4YE€CTBOM

3
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npeaoCTaBJICHUS MyHHHI/IHaJIbHOﬁ YCIYru

114. KoHTpOJIb 3a MOJIHOTOM W KAaueCTBOM IIPENOCTABICHUS MYHHLMIATEHON
YCIYyrd BKIIIOYaeT B ce0s MpoBeNeHHE IPOBEPOK, BBIIBICHHWE U YCTpaHEHHE
HapylIeHHU IpaB 3asBUTEJEH, PacCMOTPEHUE, INPUHSATHE PEIICHUN U IOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, comepiKammme Xajio0bl Ha pelIeHus, IeUCTBUI
(6e3neiicTBHE) JOIDKHOCTHBIX JIUILl MyHHULIUIIAIEHOTO apXUBa.

IIpoBepKH MOTYT GBITH ITAHOBEIMHU (OCYIECTBIATHECS HAa OCHOBAHMY T'OJIOBBIX
IUTaHOB paOOTHI OPraHOB MECTHOTO CaMOYIIPaBIEHUs) U BHEIUIAHOBBIMH, B TOM YHCIIE
10 KOHKPETHOMY OOpAaIlleHUIO 3asiBUTEIIS. ,

Pe3ynprarel npoBepok OGQOPMILSIFOTCS B BHIE aKTa, B KOTOPOM OTMEYAaOTCS
BBISIBJIEHHBIEC HETOCTATKHU U MIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh MyHHIIMIIAJILHOI0 APXHBA, PEI0CTABJISIONIEr0
MYHHIHNAJIbHYIO YCIYIY, €ro J0J3KHOCTHBIMH JHIAMH, MyHHITHNIAJIbHBIMHA
CJIy?KalllAMH ¥ Pa0OTHUKAMM, 32 pellleHus U JelcTBUs (Oe3melicTBHE),
NpHHAMAaeMble (OCyIIecTBJsieMble) HMH B X0/e IPeJ0CTABJIeHHs
MYHHIMIAJbHON YCIYyTH

115. Ilo pe3ynbraraM NpPOBEACHHBIX IIPOBEPOK, B CIydae BBISBICHHUS
HapyILIEHUH IIpaB 3asiBHUTENIEH, K BUHOBHBIM JIMIAM OCYILIECTBISETCS IPUMEHEHHE
Mep OTBETCTBEHHOCTH B IIOPSJKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Denepanuu.

ITosokeHnsl, XapaKTepHU3yIoIIue TPeGOBaHUS K MOPSAKY U popmam
KOHTPOJIsI 32 IPeJ0CTaBJIeHHeM MYHHIIHIIAJLHOM yCJIyTH,
B TOM YHCJIe CO CTOPOHbI rPakAaH, HX 00beAMHEeHHH U OpraHu3anui

116. KoHTponp 3a mpenocTaBIeHHEM MYHUIIMITATBHON .yCIIYTH, B TOM YHCIIE
CO CTOPOHBI TIpaXIaH, HUX OOBEAWHEHWH W OpraHU3allvii, OCYIIECTBISETCS
IIOCPEICTBOM OTKPBITOCTH IeATEITbHOCTH MYHULIUTIATEHOTO apxuBa
IIPH IIPEJOCTABIEHUH MYHMIMIIAIBHON YCIyTH, IIOJyYEHHs ITOJHOM, aKTyaJIbHOH
U OCTOBEPHOH MH(GOpMAIH O MOPSAAKE MPETOCTABICHHUS MyHHUIUIAILHON YCIyIH
1 BO3MOXHOCTH JocyAeOHOro (BHeCyAeOHOro) paccMOTpeHHUs oOpamieHui (3kanob)
B MIPOLIECCE IIPENOCTABIEHUS MyHUIUIIAIBHON YCIIyTH. .

117. KoHTpONs 3a NpPENOCTaBICHHEM MYyHMIMIAILHON YCIYTH MOXET
OCYIIECTBIIATECA CO CTOPOHEBI 3asBUTENEH, UX OOBEAMHEHUN W OpraHHU3aIldil IIyTeM
HaIpaBJIEHUS B aipeC OPraHOB MECTHOI'O CaMOyIIPaBJICHHUS:

1) mpemnoxeHH# MO COBEPIICHCTBOBAHWUIO HOPMATHUBHBEIX IPABOBBIX aKTOB,
periaMeHTHPYIOIUX IPENOCTABIEHNE MyHUIINNIATLHON YCITyTH;
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2) coobLIEHNH 0 HApYIIEHUH 3aKOHOB M MHBIX HOPMaTHUBHBIX IIPABOBBIX aKTOB,
pEerIaMeHTHPYIOIUX MPEAOCTaBICHHE MYHHUIIUIAIBHON YCIyI'H, O HEZOCTaTKax
B pab0Te MyHUIMIIAIBHOTO apXUBa, €ro JOJPKHOCTHBIX JIHI;

3) xanob mo QaxTam HapyIIeHWs AODKHOCTHBIMH JIML@MU MYHUITUIAIBHOTO
apxyBa CBOOOJ WJIM 3aKOHHBIX UHTEPECOB 3asBUTENIEH.

Pasgen S. HocyneGupiii (BHeCYAeOHbII) MOPATOK 00:Ka10BaHHsl pellleHUi
U AedicTBHH (0e3elicTBHNA) MyYHHIMIIAJLHOTO APXHBA, NIPeJ0CTaBJIAIONIero
MYHHIHIAJBbHYIO YCJIYTY, ero J0JKHOCTHBIX JHL, MyHHIIUNIAJIbHBIX CJIYKAIHX
U pa0OTHHKOB, a TaK:Ke pelieHuil U Aelicruii (0e3getictust) I'BY CO «M®PIly,
padoraukoB I'BY CO «M®II»

Hudopmanus 11 3aHHTePeCcOBAHHbIX JIMI 00 HX NpaBe Ha Jocyae0Hoe
(BHecyneOHOe) 06:xanoBaHue AelicTBuUil (0e3aeiicTBUA) M (M) pelIeHUIH,
oCyllecTBJIAeMbIX (IPHUHATHIX) B X0/Jle MPeJ0CTABJIeHHs] MyHHIMNAIbHOI

ycayru (aanee - xaJjioda).

118. 3asgBHuTens BHpaBe 00XKATOBATh pelICHMS U jeficTBHs (OesmeiicTBHe),
MYHHLMIIAIBHOTO  apXWBa, MPENOCTABISIONIEIO0  MYHHUIUNAIBHYH  YCIyTY,
€ro JOJDKHOCTHBIMH JIMIIaMH U paOOTHHKaMH, a TakKe peleHdus W JeHCTBUA
(6esneiictBue) I'BY CO «M®ILI», pabotHukoB ['BY CO «MO®L» B mocynebHOM
(BHECYZIEOHOM) TOpPSIKE, IPEAYCMOTPEHHOM cTathell 11.1 demepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO opraHuzanuy IPEeIOCTABICHUS TOCYIApCTBEHHBIX WU
MYHUITUIATBHBIX YCITYT.

OpraHbl MeCTHOI0 caMOyIIPaBJIeHHS], OPTraHU3AIHH H YIIOJHOMOYEHHbIE
HAa pacCMOTPEeHHe KaJ00bI JIMIa, KOTOPBIM MOKeT ObITh HalpaBJjieHa KaJio0a
3asiBUTeJIsl B A0CyAeOHOM (BHeCyqe0OHOM) MOPSIAKe

119. B cmywae oOxanoBaHUs pemIeHUH U JedcTBUE (Oe3meiicTBHA)
MYHULMIIAIBHOIO  apXMBa,  IPENOCTaBIAIONIEr0  MyHHIMIAIBHYIO  YCIYTY,
€ro JOJDKHOCTHBIX JMII U pPabOTHUKOB, jXKanoba IomaeTcss Ui PacCMOTPEHHS B
MYHHUIUNAIBHBIA apXUB II0 MECTY MOpPEeNOCTaBIEHUS MyHI/III‘.I/IIIaJIBHOI\;I YCIIyTH, B
INMCbMEHHOH (popMme Ha OyMaKHOM HOCHTENE, B TOM YHCJIE IpPH JHYHOM IIPHEME
3asBUTENS, B NEKTPOHHOU opme, o moure uiny yepe3 [BY CO «MPDI».

XanoOy Ha pemenHus u neictus (Oe3melicTBHE) MYyHHIMIIAIBHOTO apXWBa,
IPEIOCTABIISAIOEr0 MyHUIUITAIBHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIAIl ¥ pabOOTHHUKOB
TaK)K€ BO3MOXKHO I10J1aTh B AIMUHUCTPAIHIO ApPaMUATIBECKOTO TOPOACKOTO OKPYTa.

120. B cmyyae obxxanmoBaHMs pemieHHd u nedictuil (6esmeiictBus) I'BY CO
«M®Ll», padorarka ['BY CO «M®ILI» xanoba momaercs uist paccMOTperys B ITBY
CO «MO®Il» B dwmiuan, rae 3asBUTENb IIOABAI 3asBJICHWE H JIOKyMEHTHI I
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IIPENOCTABICHUS MYHHIMIIATHHONR YCIyrH B DUCBMEHHOM ¢opMe Ha OyMaKHOM
HOCHTEJIe, B TOM YHCII€ [pPH ITMIHOM IIpUEMe 3asBUTENsA, IO IOYTE HWIA B
3JIEKTPOHHOM (opMe. : ‘

Xano0Oy Ha pemrenus u pevictBus (6e3nmetictue) I'BY CO «M®Il» Taxxke
BO3MOXHO Tmonath B JlemaprameHT wuH(popMartu3anmuu Hu CBsi3u CBepIIOBCKOU
obnacTu (ajee — ydpemuTellb MHOIO(QYHKIHOHAIGHOIO LEHTpa) B IHCHMEHHOMH
bopme Ha OyMaXHOM HOCHTENE, B TOM YHCIE IPU JIMIYHOM IpHEME 3asBUTEI,
IO [IOYTE WK B JIEKTPOHHOH opme.

Crnoco6n1 nHGOpMHUPOBaHHS 3asiBHTe/el 0 OPSIAKe MOJAAYH U
paccMOTpeHHs xaja00bl, B TOM YHCJIe ¢ HenoJib3oBanneM EnquHoro moprasa

121. MyHununanbHbI apXWB, MPEIOCTABILIIONMINY MYHUIIUIIATBHYIO YCIYTY,
I'BY CO «M®IL», a taxxke yupenurensb [ BY CO «M®PIIy obecreynBaroT:

1) wuHbOpMHpOBaHHWE 3asgBUTENEH O TOpsOKEe OOXXaTOBaHHWS pEIICHUMN
u pgedictBuii  (Oe3meHCTBUS)  MYyHHUIMIAIBHOTO  apXWBa,  MPEHOCTABJISIOIIETO
MYHULIMIIAIBHYIO YCIYTY, €r0 MOJDKHOCTHBIX JIMI, MYHULHWNATBHBIX CIYXXalluX H
paboTHUKOB, pemenuit wu geiicteuit (6e3meiicteus) I'BY CO «M®Ily, ero
JOJDKHOCTHBIX JIUIL M paOOTHUKOB IIOCPEICTBOM pa3MelieHus nHGOpMaIli:

Ha CTeHJlaXx B MeCTax MPENOCTaBICHNI MyHULIUIATBHBIX YCIIYT;

Ha OQHUIMAIBHBIX CcaldTaX MyHHUIUNAIGHOIO apXuBa, ApaMHUIBCKOTO
ropoackoro okpyra, I'BY CO «M®Ily (http://mfc66.ru/) u yupenurens I'BY CO
«MO®IL» (http://dis.midural.ru/);

Ha EnunoMm noprane B pazmene «JlomomHuTenbHas ~HUHPOpPMALHL)
COOTBETCTBYIOLIEH MyHUIIUNIAIBHON YCIIyTH;

2) KOHCYNIbTHPOBAaHHE 3asBUTENIEd O TIOpsIKe OOXXaJOBaHUS pEIICHUH
U nefictBuit  (6e3meHCTBUI) MYHHIMDAIGHOTO  apXHBa, . INPEIOCTABIIIIONIETO
MYHHLMIIAJIBHYIO YCIYTy, €ro MODKHOCTHBIX JIMIl M pPabOOTHUKOB, pDEIIEHUN H
neuctsuii (6e3neiicteust) IBY CO «M®IIy», ero HOMKHOCTHBIX JIUI ¥ PaOOTHHUKOB, B
TOM YHCIIE II0 TeNE(QOHY, 3JIEKTPOHHOM I10YTe, IPU JTHYHOM IIPHEME.

IlepeyeHbs HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOLIUX NOPSIAOK
nocynedHoro (BHecy1e0HOro) 06:kaJ0BaHMsl PelleHn i 1 el CTBHI
(Oe3neiicTBHIT) MyHHIIMIIAIBLHOTO APXHBA, MPEIOCTABJISIIOUIETO
MYHHIHNAJbHYIO YCJIYIY, €ro JOJKHOCTHBIX JHI, MyHHIIUIAJIbHBIX CJIYKAaIHX
4 pa0OTHHKOB, a TaK:Ke pelieHHuil u AelictBuii (6e3gelictus) 'BY CO «MPIy,
Pa0OTHHKOB MHOIO()YHKIIMOHAIBHOI0 IEeHTPa NPeJ0CcTaBJIeHHS
rocyJapcTBEeHHBIX H MyHHIHIAJbHBIX YCJIYT

122. Craren 11.1-11.3 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3
«O06 opraHu3alWK NPEIOCTABIECHUS FOCYJapPCTBEHHBIX X MyHHUIIUIIATEHBIX YCIYTY;


http://mfc66.ru/
http://dis.midural.ru/
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IlocranoBnenue IlpaButensctBa CBepanmoBckoir obmactu ot 22.11.2018
Ne 828-ITIT «O6 yrBepxnmenun IlomoxeHHs 00 OCOOSHHOCTSX TOHAYU M
paccMOTpeHHs Xajlod Ha pelleHus U IedcTBUs (Oe3eiCTBHE) HCIIONHUTEIBHBIX
OpPraHoB TOCYHAapCTBEHHOH BiacT CBEPIUIOBCKOM 00J1aCTH, MPEIOCTABIISIONIINX
rOCY/IapCTBEHHBIE YCIIYTH, UX MOMKHOCTHBEIX JIMII, TOCYAapCTBEHHEIX TPAKIAHCKIX
CIIy)KallMX MCIIOJHUTENBHBIX OpPraHoB TIoCyHapCTBEHHOM BiacTh CBepIIOBCKOM
obacTy, MPEeAOCTaBISIOIIUX TOCYIapCTBEHHBIE YCIyTH, a TaKKe Ha pEIleHHs |
neiictBus  (Oe3nmelicTBME) MHOTOQYHKIMOHAIBHOTO IIEHTpa IMPEJOCTaBICHUSI
rOCYyAapCTBEHHBIX ¥ MyHHUILUNIATBHBIX YCIIYT U €0 paOOTHUKOBY;

Pacnopsbxenue [maBel ApaMuiIbCKoro ropojackoro okpyra ot 14.11.2016 Nell6
«O Ha3HaYeHUU OTBETCTBEHHOIO JHUIa 3a pabory B denepanbHolt rocynapcTBEHHOM
HHGOPMALMOHHON CHCTEME TOCYIeOHOTO 00KATOBAHUS; '

IIpukaz MKV «MyHUIMOaNbHBIA apXuB ApPaMUIBCKOTO TOPOIACKOTO OKpyTay
or 04.03.2019 r. Ne 6 «O HasHaueHWH JHI, YIOJTHOMOYEHHEIX Ha pPacCMOTPEHHE
KAIOOBD.

123. IlomHas wuHGOpManUs O IMOPSAKE IMOAAYA M PACCMOTPEHHM KaIOOBI
Ha pemeHMs H  gedictBusa  (Oe3;elicTBHE) — MyHHIWIAIBHOIO — apXHBa,
IPEAOCTABIIAIOMEr0  MYHHUIMNAIBHYIO  yCIOYry, €r0  JOJDKHOCTHBIX  JIHI,
MYHULIMIAIBHBIX CIy)KallUX H paOOTHHUKOB, a TakX€ pEemeHdus U OeHCTBHA
(6ezneiicteue) I'BY CO «MO®Ily, paborHukoB I'BY CO «M®L]» pasmerneHa B
pasznene «J{omonuuTensHas uH(GOpMalms» Ha EIMHOM MOpTale cOOTBETCTBYIOMIEH
MYHULIMITAIGHON YCITyTH 1O aapecy www.gosuslugi.ru. . '
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[Tpunoxenue Ne 1 k

AMUHUCTPATUBHOMY PEIrJIaMEHTY
NPEJOCTaBICHUsI MyHULIUNIAIBHOM yCIIyTu
«Bpliaya KOnuii apXMBHBIX JOKYMEHTOB,
MOATBEPXKAAOIIMX MPABO HA BIAJICHUE 3EMIIEI)

MKY «MyHUALUNIATBHEIA apXyUB
ApaMuIBCKOro TOPOACKOI0 OKPyTa»

3ampoc
(Ha mpenocTaBIeHUE MyHUITUIIAIBHON YCIYTH)

HaumMeHoBaHHE IOpHAMYECKOrO JiHua (Ha GnaHKe OpraHu3alyu), IS TPaXIaH—(paMUIus, UM, OT4eCTBO (TOCienHee
NpH HAJIUY M)

2

IMoyToBEIfl W/MMM 3NMEKTPOHHEIH afpec 3asBUTENs, O KOTOPOMY HOJDKEH OBITH HAIpaBJeH OTBET, YBEAOMIICHHE O
riepeajpecanyy 3anpoca’

3.

HMHTepecyroluie 3asBUTENs BOIpPOC, COObITHE, (aKkT, CBENEHHs H XPOHOJNOTMYECKHME pPAaMKM 3anpalliMBaeMoii
undopmanuu’

! TIpu cMeHe HMeHH, aMuIiK yKas3aTh IeHCTBYIOUIYIO GaMUIHIO, UMS H BCE U3MEHEHHS.
2 JIns OMepaTHBHOCTH PEKOMEHIyeM HaMMCaTh KOHTAKTHBIH TenedoH (Ip1 HATHYHHK)

* PeKOMEH/IyeTCsl YETKO YKa3aTh [epPHOI 3anpaluuBaeMoii HHbOpMaIHy.



36

IIpennoxenus, 3aMe4aHds, pPEKOMEHIAIMH 10 ~ PermaMeHTy  MOTYT
HallpaBJIATBCS Ha  3JIEKTpoHHY0 1moury MKY «MyHUIUNATBHBIE — apXWB
ApaMHIIBCKOTO TOPOJCKOro OKpyra» aramilarchiv(@mail.ru
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